
 
 
 

COMPUTER OFFICE APPLICATION 
 
 Multiple Choice Question (MCQ) 
 Viva Voice and Practical  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ACCORDING TO THE SYLLABUS OF BTEB 
 
 

Written By 

MD. KAMRUL ISALM 
Computer and Information Technology Trainer,  

BACE-Mitali Training Centre, Birgonj, Dinajpur 
 

 
 

With Sample Questions of 
Bangladesh Technical Education Board (BTEB) 

National Skill Standard Basic (360 Hrs) 

 



 2

INDEX 
 
 
Serial  Subject Page Number 

01. Computer History  03 

02. Basic Computer MCQ (Multiple 

Choice Question)  

11 

03. Compose / Type (Bangla, English)  18 

04. MS WORD (Key Board Command) 21 

05. MS WORD MCQ 22 

06. Question on MS Word (Class Test) 31 

07. MS WORD Practical Question 32 

08. MS EXCEL MCQ 33 

09. MS EXCEL Practical Question 39 

10. MS POWER POINT MCQ 40 

11. MS POWER POINT  

Practical Question 

43 

12. MS ACCESS : DATABASE MCQ 44 

13. MS ACCESS Practical Question 49 

14. INTERNET AND NETWORKING 

MCQ 

50 

15. WINDOWS Command  54 

16. Sample Question of BTEB 55 

 
 
 
 
 



 3

Kw¤úDUvi I Kw¤úDUv‡ii BwZnvm 
 
cÖkœ 1| mycvi Kw¤úDUvi (Super Computer) Kx? 
DËit me‡P‡q kw³kvjx, e¨vqeûj Ges me‡P‡q 
ỳªZMwZm¤úbœ Kw¤úDUvi‡K mycvi Kw¤úDUvi e‡j| †hgb,  

IBM ROAD RUNNER. 
 
cÖkœ 2| wWdv‡iÝ BwÄb Kx? 
DËit K¨vgweªR wek¦we`¨vj‡qi MwY‡Zi Aa¨vcK Pvj©m 
e¨v‡eR (Charles Babbage) 1822 mv‡j MwYZ 
welqK wnmv‡ei Rb¨ DbœZ gv‡bi hš¿ wWdv‡iÝ BÄb 
‰Zix K‡ib| 
 
cÖkœ 3| Kw¤úDUvi cÖhyw³ Kx? 
DËit gvby‡li RxebhvÎv‡K mnR Kivi Rb¨ Kw¤úDUvi 
weÁv‡bi wewfbœ Z‡Ë¡i Ici wfwË K‡i ˆZix Kiv mKj 
cÖKvi hš¿cvwZ I Kjv‡KŠkj‡K mvaviYfv‡e Kw¤úDUvi 
cÖhyw³ e‡j| 
 
cÖkœ 4| Kw¤úDUv‡ii cÖavb KvR Kx? 
DËit Kw¤úDUv‡ii cÖavb KvR n‡”Q Z_¨ I DcvË 
cÖwμqvKiY Kiv| 
 
cÖkœ 5| mdUIq¨vi Kx? 
DËit †cÖvMÖvg ev †cÖvMvg mgwó hv Kw¤úDUv‡ii nvW©Iq¨vi 
I e¨enviKvixi g‡a¨ m¤úK© m„wói ga¨‡g nvW©Iq¨vi‡K 
Kvh©ÿg K‡i Zv‡KB mdUIq¨vi e‡j| 
 
cÖkœ 6| A¨v‡Wªm evm Kx? 
DËit Kw¤úDUv‡ii †ggwi †_‡K DcvËmg~n msMÖn K‡i 
cÖ‡qvRbxq Kvh©vewj m¤úv`‡bi wbwg‡Ë †ggwi I wbqš¿Y 
As‡ki g‡a¨ ‡h  †Kej-wU ms‡hvwRZ _v‡K Zv‡K A¨v‡Wªm 
evm e‡j| 
 
cÖkœ 7| WvUv evm Kx? 
DËit wmwcD(CPU) †_‡K DcvË msMÖn ev 
wmwcD(CPU)-†Z DcvË †cÖi‡Yi wbwg‡Ë CPU I 
wbqš¿Y As‡ki g‡a¨ ms‡hvwRZ Cable-wU ‡K WvUv e‡j| 
 
cÖkœ 8| ¯‹¨vbvi Kx? 
DËit †h h‡š¿ mvnv‡h¨ K¨v‡givq †Zvjv Qwe ev †h‡Kv‡bv 
gyw ª̀Z Qwe, †iLv, †jLv BZ¨vw` ûeûe Kw¤úDUv‡i wb‡q 
hvIqv hvq Zv‡K ¯‹¨vbvi e‡j| 
 
cÖkœ 9| UvP ¯ŒxY Kx? 
DËit gvD‡mi mvnv‡h¨ wbqwšÍZ Zxi w`‡q wb‡©̀ k †`Iqvi 
cwie‡Z© mivmwi c ©̀vq AvOz‡ji ¯ú‡k©i mvnv‡h¨ KgvÛ 
‡`Iqv hvq| G c×wZi KgvÛ †`Iqv‡KB UvP ¯Œxb ejv 
nq| UvP ¯Œxb c×wZ Aek¨ GL‡bv eûj e¨ewnZ bq| 

 
cÖkœ 10| wmwiqvj †cvU© Kx? 
DËit GKwUi ci GKwU A_©vr 1 evBU ev 8 we‡Ui Z_¨ 
ch©vqμ‡g 1 weU K‡i Av`vb-cÖ`vb Kiv‡K wmwiqvj 
KwgDwb‡Kkb e‡j| wmwiqvj KwgDwb‡Kkb †h †cv‡U© 
e¨ewnZ nq Zv‡K wmwiqvj †cvU© e‡j| 
 
cÖkœ 11| BDGmwe †cvU© I evm Kx? 
DËit Bb‡Uj D™¢vweZ G cÖhyw³wU e¨vcK RbwcÖqZv AR©b 
K‡i‡Q| Gi myweav Gwc ỳªZMwZ‡Z WvUv UªvÝdvi Ki‡Z 
cv‡i| cÖv_wgKfv‡e Gi WvUv UªvÝdv‡ii MwZ 12 Ggwe 
n‡jI c‡i GwU 200 Ggwe Kiv n‡q‡Q| 
 
cÖkœ 12| BbcyU Kx? 
DËit Kw¤úDUvi w`‡q †Kv‡bv mgm¨v mgvav‡bi j‡ÿ¨ 
e¨enviKvixi cÖ̀ Ë WvUv I Bb÷ªvKkb‡K BbcyU e‡j| 
Ab¨fv‡e evjv hvq BbczU n‡jv H me DcvË I wb‡`k©bv 
hvi wfwË‡Z Kw¤úDUvi cÖ‡mm cÖwμqv m¤úbœ K‡i _v‡K| 
 
cÖkœ 13| BbcyU wWfvBm Kx? 
DËit BbcyU k‡ãi A_© cÖ‡ek Kiv‡bv Avi wWfvBm 
k‡ãi A_© hš¿| myZivs ‡h h‡š¿i mvnv‡h¨ e¨enviKvixi 
cÖ‡qvRbxq KvR m¤úbœ Kivi Rb¨ †WUv mievin Kiv nq, 
Zv‡K BbcyU wWfvBm e‡j| †hgb, Kx †evW©| 
 
cÖkœ 14| nvW©Iq¨vi Kx? 
DËit †hme hš¿cvwZ w`‡q GKwU Kw¤úDUv‡ii MVb ˆZwi 
nq Zv‡`i‡K nvW©Iq¨vi e‡j| †hgb, wewfbœ BbcyU 
wWfvBm AvDUcyU wWfvBm, †ggwi cÖ‡mmi BZ¨vw`| 
 
cÖkœ 15| Kw¤úDUv‡i wecwË m„wóKvix †cÖvMÖv‡gi bvg Kx? 
DËit Kw¤úDUv‡i wecwË m„wóKvix †cÖvMÖv‡gi bvg 
fvBivm| 
 
cÖkœ 16| i¨v‡gi f~wgKv e¨vL¨v `vI| 
DËit i¨vg wewfbœ cÖKvi Kvh©ewj m¤úv`b K‡i _v‡K| 
i¨vg m‡¤ú©‡K we Í̄vwiZ Z_¨ wb‡P †`Iqv n‡jv- 

1. i¨vg n‡jv  Random Access Memory. 
GwU GKwU A¯’vqx †ggwi| 

2. we ỳ¨rcÖevn Pvjy n‡j GUv mwμq nq Ges we ỳ¨r 
cÖevn eÜ n‡j G‡Z iwÿZ Z_¨ gy‡Q hvq| 

3. i¨vg GKwU wjLb Ges cVb ¯§„wZ| 
4. Gi Z_¨‡K cwieZ©b, cwiea©b I ms‡kvab K‡i 

cybivq msiÿY Kiv hvq| 
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cÖkœ 17| ¯Œj evi Kx? 
DËit DB‡Ûvi wewfbœ Ask i‡q‡Q| Gi GKwU As‡ki 
bvg ¯Œj evi| fvwU©K¨vj ¯Œj evi-Gi Dc‡i GKwU Ges 
wb‡P Avi GKwU ¯Œj Zxi i‡q‡Q| Zxi ỳywUi gvSLv‡b 
i‡q‡Q ¯Œj evi| 
 
cÖkœ 18| †gby evi Kx?  
DËit wPÎwfwËK Acv‡iwUs wm‡÷g DB‡Ûv e¨envi Kiv 
nq| c`©vq G‡Kev‡i Dc‡i GK mvwi‡Z File, Edit, 
View, Label, Special BZ¨vw` †jLv _v‡K, G 
mvwiwU‡K †gbyevi e‡j| 
 
cÖkœ 19| UvB‡Uj evi Kx? 
DËit wPÎwfwËK Acv‡iwUs wm‡÷‡g DB‡Ûv e¨envi 
Ki‡Z nq| wPÎwfwËK cwi‡e‡k DB‡Ûvi G‡Kev‡i Dc‡i 
_v‡K UvB‡Uj evi| DB‡ÛvR †gwKb‡Uvk cwi‡e‡k †gby 
ev‡ii wb‡P UvBjevi Ae¯’vb K‡i| 
cÖkœ 20| wW¯‹ di‡gwUs Gi cÖ‡qvRbxqZv Kx? 
DËi: Kw¤úDUv‡i wewfbœ ai‡bi wW¯‹ e¨envi Kiv n‡q 
_v‡K| Gme wW¯‹ di‡gwUs Kiv nq Acv‡iwUs wm‡÷g‡K 
e¨envi K‡i| mPivPi Kw¤úDUv†i d¬wc wW¯‹, wigy‡f‡ej 
wW¯‹ Ges nvW©wW¯‹ di‡gU Kiv n‡q _v‡K| GQvov 
g¨vM‡bwUK AcvwUK¨vj wW¯‹, wRc wW¯‹, wmwW, wWwfwW, 
WvUv KvwU©R BZ¨vw` Kw¤úDUv†i e¨venvi Kiv nq| wmwW-
wWwfwW Qvov evwK wW¯‹¸‡jv di‡gU Kivi Rb¨ 
Kw¤úDUv†ii Acv‡iwUs wm‡÷‡g GKwU wbqgB e¨envi 
Kiv n‡q _v‡K| 
 
Ab¨vbœ cÖkœ‡Ëvi 
 
ckœ 1| G›Uvi Kxi Aci bvg Kx? 
DËit B›Uvi Kxi Aci bvg wiU©vb Kx| GwU m¤§wZm~PK 
KvR K‡i| 
 
cÖkœ 2| cyªd †`Lv Kx? 
DËit Kw¤úDUv†i UvBc Kiv †jLv †_‡K evbvb 
ms‡kva‡bi KvR‡K cyªd †`Lv e‡j| 
 
cÖkœ 3| Avb›`cÎ cwÎKv KLb cÖKvwkZ nq? 
DËi t 1987 mv‡ji 16 †g mvßvwnK ÔAvb›`cÎÕ cwÎKv 
cÖKvwkZ nq| 
 
cÖkœ 4| evsjv w¯ŒÞ B›Uvi‡dm wm‡÷g Kx? 
DËit evsjv w¯ŒÞ B›Uvi‡dm wm‡÷g nj GKwU 
mdUIq¨vi hvi mvnv‡h¨ Kw¤úDUv‡ii Acv‡iwUs wm‡÷‡gi 
†ivgvb eY© I ms‡KZmg~n‡K evsjv d‡›Ui mv‡_ mgwš^Z 
Kiv hvq| 
 

 
 
cÖkœ 5| Wm(DOS) Kx? 
DËit Wm(DOS) GKwU Acv‡iwUs wm‡÷g| DOS Gi 
cy‡iv bvg n‡”Q Disk Operating System. 
 
cÖkœ 6| WKz‡g›U Kx? 
DËit IqvW© cÖ‡mmi †cÖvMÖvg Øviv ‰Zix dvBj‡K ejv nq 
WKz‡g›U| 
 
cÖkœ 7| c¨v‡KR †cÖvMÖvg Kx? 
DËit Kw¤úDUv g~jZ GKwU mdUIq¨vi ev †cÖvMÖvgwbf©i 
hš¿| wewfbœ Kv‡Ri Rb¨ wewfbœ ai‡bi ‰ZwiK…Z 
mdUIq¨vi ev †cÖvMÖvg evRv‡i cvIqv hvq| G¸‡jv‡K 
c¨v‡KR ‡cÖvMÖvg ejv nq| 
 
cÖkœ 8| weRq Kx? 
DËit Kw¤úDUv†i evsjvq †jLv‡jwLi eûj e¨ewnZ I 
RbwcÖq GKwU md&UIq¨vi nj weRq| 
 
cÖkœ 9| Kx-†evW© Kx? 
DËit Kx-†evW© (Key Board)nj Kw¤úDUv‡ii GKwU 
BbcyU hš¿| GwU w`‡q UvBc K‡i †jLv‡jwLi hveZxq 
WvUv Kw¤úDUv‡i BbcyU Kiv hvq| Kw¤úDUv‡ii Kx-†evW© 
Ges mvaviY K‡¤úvR ivBUv‡ii Kx-†evW© †`L‡Z cÖvq 
GKB iKg| 
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‡gvwLK Afxÿvi Rb¨ m¤¢ve¨ cÖ‡kœvËi 
 
 
cÖkœ 1| Kw¤úDUvi ej‡Z Kx †evS? 
DËit Kw¤úDUvi (Computer) GKwU Bs‡iwR kã| 
GwU j¨vwUb kã K¤úz‡Uqvi (Computaer) †_‡K 
DrcwË jvf K‡i‡Q, hvi A_© MYbvKvix| GwU GKwU hš¿, 
Kv‡RB G‡K AvwfavwbK A‡_© MYbvKvix hš¿ ejv hvq| 
eZ©gv‡b Gi e¨envi Ges we Í̄…wZ gvby‡li Kg©RM‡Zi 
me©ÎB we`¨vgvb| 
 
cÖkœ 2| gvDm ej‡Z Kx †evS? 
DËit Bu ỳ‡ii AvK…wZi b¨vq †QvU GKwU hš¿| hv w`‡q 
Kv‡Ri wb‡ ©̀k cÖ̀ vb Kiv n‡q _v‡K| 
 
cÖkœ 3| AvDUcyU wWfvBm Kx? 
DËit ‡h h‡š¿i mvnv‡h¨ Kw¤úDUv‡ii Kv‡Ri djvdj 
cvIqv hvq Zv‡K AvDUcyU wWfvBm ejv nq| AvDUcyU 
wWfvBm wn‡m‡e †h hš¿ ¸‡jv KvR K‡i †m ¸‡jv nj- 
†d¬vwc wW¯‹, wmwW, wcÖ›Uvi BZ¨vw`| 
 
cÖkœ 4| Kw¤úDUv‡ii ¯§„wZ Kv‡K e‡j? 
DËit Kw¤úDUv‡ii †Kvb ‡cÖvMÖvg I Z_¨vewj ‡hLv‡b 
aviY K‡i ev Rgv iv‡L Zv‡KB Kw¤úDUv‡ii ¯§„wZ e‡j| 
 
cÖkœ 5| †K› ª̀xq cÖwμqvKiY BDwbU (CPU) Kx? 
DËit BbcyU BDwbU †_‡K Z_¨ (DATA) †K› ª̀xq 
cÖwμqvKiY BDwb‡U (CPU) hvq| Kw¤úDUv‡ii wZbwU 
As‡ki g‡a¨ wmwcD nj Kw¤úDUv‡ii gw Í̄®‹ ^̄iæc| KviY 
gvby‡li gw¯Í‡®‹i mv‡_ †hgb kix‡ii cÖ‡Z¨KwU A½ 
cÖZZ½, mœvqyZš¿ mshy³ †Zgwb Kw¤úDUv‡ii wmwcD-Gi 
mv‡_ Gi BbcyU I AvDUcyU wWfvBm mshy³| wmwcBD 
cÖvß Z_¨‡K cÖwμqvRvZ K‡i djvdj ˆZwi K‡i| 
 
cÖkœ 6| wWwRUvj K¨vgiv w`‡q wK KvR Kiv nq? 
DËit  wWwRUvj K¨vgivq †Zvjv Qwe K¨v‡givi ¯§„wZ‡Z 
msiwÿZ _v‡K| G K¨vgivq Qwe †Zvjvi Rb¨ wdb¥-Gi 
cÖ‡qvRb nq bv| wWwRUvj K¨vgiv Kw¤úDUv‡i BbcyU hš¿ 
wn‡m‡e e¨envi Kivi Rb¨ mvaviYZ ‰Zwi n‡q _v‡Z| 
Kw¤úDUv‡ii mv‡Z Zvi ev †Ke‡ji mvnv‡h¨ mshz³ K‡i 
K¨v‡givq Qwe Kw¤úDUvi ’̄vbvšÍi Kiv nq| 
 
cÖkœ 7| Kw¤úDUv‡ii ig Kx? 
DËit  Kw¤úDUv‡ii ’̄vqx ¯§„wZ‡K ig (R0M) e‡j| 
i‡g msiwÿZ †Kvb wb‡`©k gy‡Q †djv hvq bv| Kw¤úDUvi 
ˆZwii mgq ig-Gi wb‡©̀ k wmwbœ‡ek K‡i †`qv nq| we ỳ¨r 
P‡j †M‡j ev Kw¤úDUv‡ii myBP eÜ Ki‡j ig-Gi ¯§„wZ 
gy‡Q hvq bv|  
 

cÖkœ 8| Kw¤úDUv‡ii i¨vg K¨vk Kx? 
DËit RAM Cache nj RAM-Gi Ask we‡kl| 
Kv‡Ri MwZ e„wØi Rb¨ RAM Cache e¨envi Kiv hvq| 
i¨v‡gi G As‡k G¨vwcø‡Kkb †cÖvMÖv‡gi ‡h Z_¨¸‡jv evi 
evi e¨ewnZ nq †mB Z_¨¸‡jv Rgv _v‡K| 
 
cÖkœ 9| DcvË I Z‡_¨i g‡a¨ cv_©K¨ Kx? 
DËit Kw¤úDUv‡ii fvlvq DcvË nj †m DcKiY hv 
Kw¤úDUvi KuvPvgvj wn‡m‡e e¨envi K‡i| DcvË kãwU  
k‡ãi evsjv i~c| Aciw`‡K WvUv ev DcvË cÖwμqvKiY 
K‡i Ges cÖ‡qvRb Abyhvqx mvwR‡q wb‡q e¨envi‡hvM¨ 
Z‡_¨ cwibZ nq| 
 
cÖkœ 10| dvskb Kx? 
DËit e¨enviKvixi wbKU n‡Z †Kv‡bv Z_¨ †bqvi R‡b¨ 
BbcyU dvskb e¨envi Kiv nq| wKš‘ Z_¨ MÖnY Kivi ci 
G Z_¨ we‡kølY K‡i e¨enviKvixi‡K djvdj ev 
AvDUcyU cÖ̀ vb Kiv †cÖvMÖv‡gi GKwU cÖ̀ vb KvR| Avi G 
AvDUcyU cÖ̀ v‡bi KvRwUB †h `ÿZvi mv‡_ K‡i _v‡K Zv 
dvskb ev (Msg Box) dvskb | 
 
cÖkœ 11| G¨vevKvm Kx?  
DËit G¨vevKvm nj cÖvPxb MYbvi hš¿| wLª÷c~e© 
450/500 A‡ã Px‡b I wgm‡i MYbvi Rb¨ G ai‡bi hš¿ 
e¨ewnZ n‡Zv| G¨vevKvm hš¿wU †`L‡Z GKwU †Uª-i 
g‡Zv| 
 
cÖkœ 12|  gvB‡μvKw¤úDUvi Kv‡K e‡j? 
DËit gvB‡μv k‡ãi A_© nj ÿz ª̀| ÿz ª̀vK…wZi 
gvB‡μvcÖ‡mmi w`‡q ˆZix ÿz ª̀vK…wZi Kw¤úDUvi‡K 
gvB‡KªvKw¤úDUvi bv‡g Aÿ¨vwqZ Kiv nq| 
 
cÖkœ 13| †K¬vb Kw¤úDUvi Kv‡K e‡j? 
DËit †K¬vb (Clone) A_© GKvwaK e ‘̄i wewfbœ Ask 
GKwÎZ K‡i GKwU c~Y©v½ e ‘̄i iæc cÖ̀ vb Kiv| 
Kw¤úDUv‡ii †ÿ‡ÎI G KvRwU Kiv n‡q _v‡K| 
AvBweGg wcwm Qvov Ab¨vb¨ ‡hme Kw¤úDUv‡i AvBweGg 
wcwmi Rb¨ ˆZwi mdUIq¨vi I wewfbœ hš¿vw` Pvjv‡bv hvq, 
†mme Kw¤úDUvi‡K †K¬vb Kw¤úDUvi(Clone-
Computer) e‡j| 
 
cÖkœ 14| Kw¤úDUv‡ii mnvqK ¯§„wZ Kx? 
DËit Kw¤úDUv‡ii  cÖwμqvRvZK…Z Z_¨ †h ¯§„wZ‡Z 
’̄vqxfv‡e msiÿY Kiv nq Zv‡K mnvqK ¯§„wZ e‡j| 

Kw¤úDUv‡ii myBP eÜ Ki‡j ev we ỳ¨r P‡j †M‡jI 
mnvqK ¯§„wZi Z_¨ gy‡Q hvq bv| 
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cÖkœ 15| ‡iwR÷vi Kx? 
DËit  †K› ª̀xq cÖwμqvKiY BDwb‡U Z_¨ cÖwμqvKi‡bi 
mgq ÿY ’̄vqxfv‡e Z_¨ hvi g‡a¨ a‡i ivLv nq Zv‡K 
†iwR÷vi e‡j| †iwR÷v‡i ỳªZ Z_¨ wjLb I cVb Kiv 
hvq| Gme †iwR÷vi gvB‡μvcÖ‡mm‡ii †fZi B‡j±ªwbK 
mvwK©U w`‡q MwVZ| 
 
cÖkœ 16| †÷U‡g›U(Sratement) ej‡Z Kx eySv‡bv nq? 
DËit†h KgvÛ †cÖvMÖv‡gi wbR ^̄ Kv‡R e¨eüZ nq †m 
KgvÛ nj †÷U‡g›U |A_©vr ‡cÖvMÖv‡gi Ask wn‡m‡e †hme 
KgvÛ †cÖvMÖv‡gi †fZ‡i e¨en„Z nq †m¸‡jv‡K †÷U‡g›U 
ej nq| †÷U‡g›U Kvh©Ki Kivi ciI Kw¤úDUvi Zv 
†g‡gvix‡Z †i‡L ‡`q| ‡cÖvMÖvg wbe©vn Ki‡jB †÷U‡g›U 
Kvh©Ki nq Ab¨_vq bq| IF, FOR, RESTORE, 
DEM BZ¨vw` nj †÷U‡g›U| 
 
cÖkœ 17| evBbvix msL¨v c×wZ m¤ú‡K© we Í̄vwiZ 
Av‡jvPbv Ki| 
DËit†h msL¨v c×wZ‡Z 2†K wfwË K‡i 0 I 1 e¨envi 
K‡i msL¨v †jLv nq, Zv‡K evBbvix msL¨v c×wZ e‡j| 0 
Ges 1 G A¼ ỳBwUi cÖ‡Z¨KwU‡K GKwU weU e‡j| gvÎ 
2wU A¼(0 Ges 1) e¨envi Kiv nq e‡j G c×wZ‡K 
evBbvix c×wZ ejv nq| 
 
cÖkœ 18| †¯úªWwkU I WvUv‡eR †cÖvMÖvg Kv‡K e‡j ? 
DËit ˆ`bw›`b e¨envwiK wnmve wbKv‡ki  Rb¨ ‡hme 
G¨vwcø‡Kkb †cÖvMÖvg e¨envi Kiv nq Zv‡`i‡K †¯úªWwkU 
‡cÖvMÖvg e‡j| 
 
cÖkœ 19| d‡Uvkc †cÖvMÖvg Kv‡K e‡j? 
DËit Kw¤úDUv‡i Qwe m¤úv`bvi GKwU †cÖvMÖvg nj 
d‡Uvkc mvaviY K¨v‡giv, wWwRUvj K¨vgiv ev wfwWI 
K¨vgivq †Zvjv Qwe wfwmwc ev wfwmAvi-Gi mvnv‡h¨ 
Kw¤úDUv‡i ¯’vbvšÍwiZ Qwe m¤úv`bvi Rb¨ e¨envwiK 
Kg©m~wP wn‡m‡e d‡Uvkc e¨envi Kiv nq| 
 
cÖkœ 20| AvmwK Kv‡K e‡j?  
DËit Kw¤úDUv‡ii wbR ^̄ fvlvi cwieZ©‡bi cÖ‡qvR†b 
cÖ‡Z¨K fvlvq eY©mg~‡ni Rb¨ we‡kl †KvW ev ms‡KZ 
e¨envi Ki‡Z nq| Bs‡iwR fvlvi Rb¨ mg Í̄ c„w_ex‡Z †h 
ms‡KZgvjv e¨en„Z nq Zv‡K ms‡ÿ‡c AvmwK() e‡j|  
gv‡b nj G ms‡KZvq‡bi ỳÕwU Í̄i Av‡Q| G‡Z 
me©‡gvU256wU ms‡KZ i‡q‡Q| Gi cÖ_g 128 wU nj g~j 
Bs‡iwR fvlvi Rb¨| Gi g‡a¨ Bs‡iwR mKj nid, msL¨v, 
wPý BZ¨vw` i‡q‡Q| GQvov cieZx© 128 wU ms‡K†Zi 
g‡a¨ j¨vwUb ev †ivgvb fvlv e¨env‡ii Rb¨ Ab¨ †hme 
ms‡KZ cÖ‡qvRb Zv ivLv n‡qQ| 
 

 
cÖkœ 21| BwewmwWAvBwm Kx? 
DËit BmwmwWAvBwm (EBCDIC)nj –Gi mswÿß i~c| 
Extended Binary Coded Decimal 
Information Code GwU GKwU Avjdv wbDwgwiK 
†KvW| 8wU weU w`‡q GB ‡KvW MwVZ| 
 
cÖkœ 22| weU Kx? 
DËit weU nj evBbvix A‡¼i mswÿß bvg| Binary 
Digit †_‡K Bit kãwUi DrcwË| 0 I 1 cÖ‡Z¨‡KB 
GKwU weU| evBbvix msL¨v‡K G ỳwU weU Øviv cÖKvk Kiv 
nq| †hgbÑevBbvix 11001 msL¨vwUi 5wU weU Av‡Q| 
Kw¤úDUv‡ii Af¨šÍixY cÖwμqvKiY Kv‡R G c×wZ 
e¨eüZ nq| 
 
cÖkœ 23| mvwU©s I mvwP©s ej‡Z Kx ‡evSvq ? 
DËit WvUv‡eR  ‡cÖvMÖvgwU e¨envi Kivi Ab¨Zg D‡Ïk¨ nj 
Z_¨‡K wewfbœ AvKv‡i mvRv‡bv I L©uy‡R †ei Kiv| mwU©s K_vwUi 
A_© nj evQvB Kiv | evQvB Kivi wewfbœ c×wZ i‡q‡Q| 
†hgbÑ bv‡gi mwUs eY© Abymv‡i n‡Z cv‡i| Avevi †Kvb mwU©s 
μwgK b¤^i Abymv‡iI n‡Z cv‡i, mwU©s Avevi Dci ev wb‡P †h 
‡Kv‡bv w`K †_‡KB Avi¤¢ n‡Z cv‡i| evsjv fvlvq Gme 
wmwU©s‡qi d‡j WvUv‡eR KvR Kivi mgq †ewki fvM †ÿ‡ÎB 
Zjøvwmi cÖ‡qvRb nq| WvUv‡eR ‡cÖvMÖv‡gi Z_¨¸‡jv †Kv_vq 
Kxfv‡e ivLv n‡q‡Q, Gi AvK„wZ KZUzKz, Gi ‰ewkó¨B ev Kx 
BZ¨vw` Z_¨ Rvb‡Z n‡j mvwP©s-Gi `iKvi nq| 
 
 
cÖkœ 24| WvUv‡eR Kx? 
DËit Kw¤úDUv‡ii †h †cÖvMÖv‡gi gva¨‡g Z_¨‡K mvRv‡bv 
A_ev web¨ Í̄ Ae ’̄vq mswÿß ivLv hvq Zv‡K GK K_vq 
WvUv‡eR ejv hvq| WvUv‡eR nj Kw¤úDUv‡ii GKwU 
mbvZb cÖ‡qvM| eZ©gvb Kv‡j WvUv‡e‡Ri cÖ‡qvRbxqZv 
A‡bK| 
 
cÖkœ 25| evBU Kx? 
DËit K‡qKwU weU wb‡q MwVZ kã‡K evBU ejv nq| 
evBU nj evBbvix msL¨v c×wZ‡Z Z_¨ cÖKv‡ki †gŠwjK 
GKK | †hgbÑ 00001010 nj GK evBU| 
 
cÖkœ 26| WvUv‡eR wdì Kv‡K e‡j? 
DËit WvUv‡eR Kw¤úDUv‡ii GKwU mbvZb cÖ‡qvM| 
†hme Kvi‡Y Kw¤úDUvi e¨vcKfv‡e e¨eüZ nq Zv‡`i 
g‡a¨ WvUv‡eR Ab¨Zg| Avi hvi gva¨‡g WvUv‡eR MwVZ 
Zvi cÖavb DcKiY nj wdì| K‡qKwU Aÿi w`‡q ˆZix 
nq GK GKwU †ÿÎ ev wdì| 
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cÖkœ 27| dvBj Kx?  
DËit WvUv‡eR †cÖvMÖv‡gi ci¯úi m¤úK©hy³ GK ev 
GKvwaK †iKW© wb‡q GKwU dvBj ‰Zix nq| 
D`vniY¯^iæcÑGKRb we ỳ¨r e¨enviKvix gvwmK we ỳ¨r 
Li‡Pi Z_¨ w`‡q ‰Zix nq GKwU †iKW©| †Kvb kn‡i hw` 
wZb jÿ we ỳ¨r e¨enviKvix _v‡K Z‡e Zv‡`i Z_¨ w`‡q 
GKB ai‡Yi wZb jÿ †iK©W ˆZix n‡e Ges G wZb jÿ 
†iKW© wg‡j ‰Zwi n‡e GKwU dvBj| 
 
cÖkœ 28| G¨vjMwi`g Kv‡K e‡j? 
DËit Kw¤úDUvi e¨envi K‡i †Kvb mgm¨v mgvavb Kivi 
Rb¨ cÖ_‡g mgvav‡bi  Dcvq wbav©iY Ki‡Z nq| Zvici 
DcvqwU‡K †QvU As‡k wef³ K‡i †m Ask¸‡jv‡K 
hyw³m½Zfv‡e μgvš^‡q Kw¤úDUvi w`‡q †kl Kiv nq| 
Gfv‡e †Kvb mgm¨v‡K av‡c av‡c †f‡½ Zv GKwUi ci 
GKwc avc mgvavb Kivi cÖwμqv‡K e‡j G¨vjMwi`g| 
 
cÖkœ 29| †KvwWs ej‡Z Kx †evSv‡bv nq? 
DËit †KvwWs(Coding) : cÖevn wPÎ ev †d¬vPv‡U©i 
welq‡K Kw¤úDUvi †cÖvMÖvwgs‡qi fvlvq i~cvšÍwiZ Kiv‡K 
†KvwW©s (Coding) ejv nq|  
 
cÖkœ 29| gvwëwgwWqv ej‡Z Kx †evSv †jL? 
DËit Kw¤úDUvi hš¿wU GKKfv‡e hZ cvi`wk©Zv †`L‡Z 
cv‡i  Ab¨ †Kvb h‡š¿i mv‡_ hy³ n‡q GwU Zvi‡P‡q 
A‡bK †ewk  cvi`wk© n‡q I‡V| Avi Kw¤úDUv‡ii m‡½ 
Ab¨ wewfbœ h‡š¿i mw¤§j‡b ‡h wgwWqvi m„wó nq Zv‡KB 
ejv nq gvwëwgwWqv| 
 
cÖkœ 30| B-‡gBj ej‡Z Kx †evS? 
DËit  B‡j±ªwbK †gBj‡K ms‡ÿ‡c(E-mail)ÔB-‡gBjÕ 
e‡j| eZ©gv‡b AvaywbK we‡k¦ †hvMv‡hvM e¨e ’̄vq B‡j±ªwbK 
†gBj ev B-‡gBj e¨vcKfv‡e e¨en„Z n‡”Q| GwU 
^̄íg~‡j¨i DbœZ I ỳªZ WvK e¨e ’̄v e‡j ª̀æZ Gi cÖmvi 

N‡U‡Q| G‡Z we ỳ¨r MwZ‡Z Z_¨ GK¯’vb n‡Z Ab¨¯’v‡b 
mieivn Kiv hvq| 
 
cÖkœ 31| evsjv‡`‡ki †Kv_vq cÖ_g Kw¤úDUvi ’̄vwcZ nq? 
DËit XvKvi cigvYy kw³ †K‡›`ª| 
 
cÖkœ 32| Avgv‡`i †`‡k mvavibZ KZ †fv‡ëi we ỳ¨r 
mieivn †`Iqv nq? 
DËit 220 †fvë| 
 
cÖkœ 33| ‡Kvb Kw¤úDUv‡i GbvjM I wWwRUvj Dfq 
Kw¤úDUv‡ii ˆewkó¨B we`¨gvb? 
DËi: nvBweªW Kw¤úDUvi| 
 

 
cÖkœ 34| evsjv‡`‡k cÖ_g †gBb‡dªg Kw¤úDUvi K‡e 
’̄vcb Kiv nq? 

DËit Avwki `k‡Ki cÖ_gv‡a©| 
 
cÖkœ 35| KZ mv‡j UªvbwR÷vi Avwe®‹…Z nq? 
DËit 1948 mv‡j| 
 
cÖkœ 36| KZ mv‡j evsjv‡`‡k cÖ_g Kw¤úDUvi ’̄vwcZ 
nq? 
DËi: 1964 mv‡j| 
 
cÖkœ 37| gvB‡μv cÖ‡mm‡ii †fZ‡ii msMVb‡K KZ fv‡M 
fvM Kiv hvq? 
DËi: wZb fv‡M| K) †iwR÷vi ev ¯§„wZ, L) wbqš¿Y 
BDwbU, M) MvwYwZK hyw³ BDwbU|  
 
cÖkœ 38| KZ mv‡j gvB‡KvcÖ‡mmi Avwm®‹…Z nq? 
DËit 1971mv‡j| 
 
cÖkœ 39|  MvwbwZK djvdj A ’̄vqxfv‡e msiÿ‡Yi Rb¨ 
†Kvb ai‡Yi †iwR÷vi e¨envi Kiv nq? 
DËit G¨vKzgy‡jUi †iwR÷vi| 
 
cÖkœ 40| †jLv‡jwLi Kv‡R e¨eüZ K‡qKwU 
mdUIq¨v‡ii bvg †jL? 
DËit IqvW© ÷vi, IqvW© cvi‡d±, gvB‡KªvmdU IqvW©, 
g¨vK ivBU BZ¨vw`| 
 
cÖkœ 41| Kw¤úDUv‡ii g~j Ask †KvbwU? 
DËitgvB‡KªvcÖ‡mmi(Microprocessor). 
 
cÖkœ 42| Xerox †Kv¤úvwb Avwe®‹…Z cÖ_g IqvW© cÖ‡mmi 
†cÖvMÖvg †KvbwU? 
DËit Bravo. 
 
cÖkœ 43|G¨vUjvm Acv‡iwUs wm‡÷g K‡e D™¢vweZ nq? 
DËi: cÂv‡ki `k‡Ki †klv‡a©| 
 
cÖkœ 44| Acv‡iwUs †m‡÷g wK? 
DËi: Acv‡iwUs wm‡÷g n‡”Q GKwU ¸iæZ¡c~Y© mdUIq¨vi 
hv Kw¤úDUv‡ii G¨vwcø‡Kkb †cÖvMªvg I nvW©Iq¨v‡ii g‡a¨ 
Kv‡Ri †hvMm~Î iPbv K‡i Ges Kw¤úDUv‡ii Af¨všÍixY 
KvR¸‡jv cwiPvjbv K‡i| G‡K wm‡÷g mdUIq¨vi 
wn‡m‡e AwfwnZ Kiv nq| 
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cÖkœ 45| †jvKvj Gwiqv †bUIqv‡K©i Rb¨ wK ai‡Yi 
Acv‡iwUs wm‡÷g e¨ewnZ nq? 
DËit mvaviYZ GKwU wbw`ó© ~̀iZ¡ ch©šÍ K¨ve‡ji gva¨‡g 
mshy³ Kw¤úDUvi y̧‡jvi g‡a¨ ‡h †hvMv‡hvM cÖwμqv m¤úbœ 
nq, Zv‡K †jvKvj Gwiqv †bU©IqvK© ev j¨vb (Local 
Area Network-LAN) e‡j| eûZjwewkó †Kv‡bv 
fe‡bi wewfbœ Zjvq, cvkvcvwk fe‡bi wewfbœ Zjv ¯‹yj, 
K‡jR wek¦we`¨vjq Awdm-Av`vjZ †QvU I eo wewfbœ 
e¨emvq cÖwôvb cÖf~wZ †ÿ‡Î Kw¤úDUvi ¸‡jvi g‡a¨ 
†hvMv‡hvM m„wói Rb¨ j¨vb e¨envi cÖ‡qvRb| 
 
cÖkœ 46| MS-DOS kãwUi c~Y©i~c Kx? 
DËit  gvB‡μvmdU wW¯‹ Acv‡iwUs wm‡÷g| 
 
cÖkœ 47| W‡mi MÖvwdK¨vj BDRvi B›Uvi‡dm †KvbwU? 
DËit DB‡ÛvR 
 
cÖkœ 48| wZbwU Acv‡iwUs wm‡÷‡gi bvg ej? 
DËit  Gg Gm-Wm, g¨vK I Gm, DB‡ÛvR 
 
cÖkœ 49|mvf©v‡ii K¬v‡q›U wm‡÷g Kv‡K ejv nq? 
DËit IqvK© †÷kb‡K| 
 
cÖkœ 50| eZ©gvb mg‡q Kw¤úDUv‡ii †Kvb AskwU‡K 
÷vU© Avc wW¯‹ wn‡m‡e KvR K‡i? 
DËit nvW© wW¯‹| 
 
cÖkœ 51| †gBb‡d«g Kw¤úDUvi e¨envi Kiv hvq Ggb 
GKwU Acv‡iwUs wm‡÷‡gi bvg ej? 
DËit BDwb¯‹|    
 
cÖkœ 52| GKwU eY©wfwËK Acv‡iwUs wm‡÷‡gi bvg ej? 
DËit MS-DOS. 
 
cÖkœ 53| †gwKb‡Uvk Kw¤úDUv‡ii e¨eüZ gvD‡mi KqwU 
†evZvg _v‡K? 
DËit GKwU| 
 
cÖkœ 54| bv †_‡g cici ỳ evi wK¬K Kiv †K wK e‡j? 
DËi: Wvej wK¬K| 
 
cÖkœ 55| dvBj ev WvB‡i±wii bZzb bvgKiY Kivi Rb¨ 
KgvÛ Kx? 
DËit wi‡bg(Renam) 
 
cÖkœ 56| dvBj ev WvB‡i±wii gyy‡Q †djvi Rb¨ KgvÛ Kx? 
DËit wWwjU (Delete) 
 

 
cÖkœ 57| Program Manager DB‡Ûv‡Z Kx _v‡K? 
DËit wewfbœ Kv‡Ri wbw`©ó ‡cÖvMg AvB‡Kvb _v‡K| 
 
cÖkœ 58| Kvm©i‡K cieZx c„óvi ïiæ‡Z wb‡Z n‡j Kx-
‡ev‡W©i †Kvb †evZvg Pvc w`‡Z n‡e? 
DËi: Page up. 
cÖkœ 59|GKwW Aÿi gy‡Q †djvi Rb¨ Kx Ki‡Z nq? 
DËit Kx-‡evW© Del ‡evZvg Pvc w`‡j Kvm©‡ii c‡ii 
AÿiwU gy‡Q hv‡e| 
 
cÖkœ 60| DËi: †gwKb‡Uv‡k †Kv_vq †dvìvi ˆZix Ki‡Z 
nq? 
DËit WKz‡g›U DB‡Ûv‡Z| 
 
cÖkœ 61| DB‡ÛvR Gi UvB‡Uj ev‡i wK bvg †jLv _v‡K? 
DËit †h dvB‡ji KvR Kiv nq Zvi bvg †jLv _v‡K| 
 
cÖkœ 62| PATH Kx? 
DËit dvBj ev WvB‡i±wii wbw`©ó web¨vm 
 
cÖkœ 63| DB‡ÛvR WKz‡g›U DB‡Ûv‡Z KvR Kivi mgq 
dvBj g¨v‡bRvi DB‡Ûv‡Z hvIqvi Rb¨ wK Ki‡Z nq? 
DËi: Alt †evZvg Tab †evZv‡g Pvc w`‡Z nq? 
 
cÖkœ 64| wewfbœ avi‡Yi Kgv‡Ûi cÖZxwK wPÎ †Kv_vq 
_v‡K? 
DËit Uzjev‡i| 
 
cÖkœ 65| wimvBj web †Kb e¨envi Ki‡Z nq? 
DËit dvBj ev †dvìvi †d‡j †`Iqvi Rb¨| 
 
cÖkœ 67| 1993 mvj ch©šÍ GgGm W‡mi KZwU ms¯‹KiY 
cÖKvwkZ nq? 
DËi: 12 wU| 
 
 
cÖkœ 68|1984 mv‡ji evRviRvZK…Z †gwKb‡Uvk 
Kw¤úDUvi KZ we‡Ui wQj? 
DËit 32 we‡Ui| 
 
cÖkœ 69| BDwb‡μi wfwË‡Z ‰Zix ỳwU Acv‡iwUs 
wm‡÷‡gi bvg ej? 
DËit GBDGK&ª, †RwbKvª| 
 
cÖkœ 70| KZ mv‡j AvBweGg †Kv¤úvwb cv‡m©vbvj 
Kw¤úDUvi ˆZix K‡i? 
DËit 1981 mvj| 
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cÖkœ 71| †gBb‡dªg Kw¤úDUv‡ii eûj e¨eüZ GKwU 
Acv‡iwUs wm‡÷‡gi bvg ej? 
DËit UNIX. 
 
cÖkœ 72| ‡¯úªWwkU †cÖvMÖvg Kx Kv‡R e¨envi Kiv nq? 
DËi: wnmve-wbKv‡ki Kv‡R| 
 
cÖkœ 73| Acv‡iwUs wm‡÷‡gi G‡Kev‡i †K› ª̀xq Ask‡K 
Kx ejv nq? 
DËi: Kvi‡bj| 
 
cªkœ 74| †gwKb‡Uvk Kw¤úDUvi ˆZixi hyMwU‡K †Kvb hyM 
wn‡m‡e  
AwfwnZ Kiv nq? 
DËi: wWwUwci| 
cÖkœ 75| †Kvb eQi †_‡K GgGm Wm Acv‡iwUs wm‡÷g 
e¨envi ïiæ nq? 
DËt 1981 mvj †_‡K| 
 
cÖkœ 76| Kw¤úDUv‡i c„w_exi mKj fvlv e¨env‡ii 
my‡hvM G‡b †`q †Kvb ‡Kv¤úvwb? 
DËi: Av‡gwiKvi G¨vcj †Kv¤úvwb| 
 
cÖkœ 78| †W¯‹Uc cvewjwks kãwU †Mvov cËb nq KZ 
mv‡j? 
DËit 1985 mv‡j| 
 
cÖkœ 79| †Kvb msL¨v cÖKv‡ki wbqg‡K Kx e‡j? 
DËit  msL¨v c×wZ| 
 
cÖkœ 80|10 Gi NvZ gvb 3 n‡j Gi gvb KZ? 
DËit 1000. 
 
cÖkœ 81| ev Í̄e ivwk KZ fv‡M wef³? 
DËit ỳB fv‡M| g~j` ivwk I Ag~j` ivwk| 
 
cÖkœ 82| †Kvb avibv †_‡K evBbvix msL¨v c×wZ M‡i 
D‡V‡Q?  
DËi: Ab I Ad aviYv †_‡K| 
 
cÖkœ 83| Kw¤úDUv‡ii Af¨všÍixb KvR †Kvb c×wZ‡Z 
nq? 
DËit 2 wfwËK evBbvix c×wZ‡Z| 
 
cÖkœ 84| msL¨v cÖKv‡ki ÿz`ªZg cÖwZK‡K Kx e‡j? 
DËit A¼| 
 
 
 

 
cÖkœ 85| †¯úªWwm‡U Kjvg ej‡Z Kx †evSvq? 
DËit IqvK©wk‡Ui Dci †_‡K wb‡Pi w`‡K eivei P‡j 
Avmv Ni¸‡jv GK mv‡_ Kjvg bv‡g cwiwPZ| 
 
cÖkœ 86| AvmwK  †Kv‡W g~j Bs‡iwR fvlvi Rb¨ KZwU 
†KvW i‡q‡Q? 
DËit †KvwWs 256wU| 
 
cÖkœ 87| BDwb‡Kv‡W †gvU †Kv‡Wi msL¨v KZ? 
DËit 65,536 wU| 
 
cÖkœ 88| ‡ewmK wK? 
DËit GK ai‡bi †cÖvMÖgs j¨v¸‡qR| 
 
cÖkœ 89| cÖevnwPÎ ev ‡d¬vPv‡U©i D‡Ïk¨ Kx? 
DËit ‡cÖvMÖv‡gi avc¸‡jv †Kvb c‡_ Kxfv‡e cÖevwnZ 
n‡”Q Zv wPÎ  
AvKv‡i Dc ’̄vcb Kiv|  
 
cÖkœ 90|‡cÖvMÖvwgs Gi fvlvq KgvÛ ev wb‡`k©‡K wK e‡j? 
DËit †÷U‡g›U| 
 
cÖkœ 91| ‡cÖvMÖv‡gi ÎywU ms‡kva‡bi c×wZ‡K Kx ejv  
nqv? 
DËit Debugging. 
 
cÖkœ 92| wdì Kx? 
DËit WvUv‡eR Z‡_¨i wk‡ivbvg¸‡jvi cÖ‡Z¨KwU‡K 
G‡KKwU wdì e‡j? 
 
cÖkœ 93| ỳwU wPÎ wfwËK WvUv‡eR †cÖvMÖv‡gi bvg ej? 
DËitdvBj‡gKvi †cÖv, gvB‡μvmdU G‡·j| 
 
cÖkœ 94| WvUv‡eR KZ ai‡bi nq? 
DËit ỳyB ai‡bi, mvaviY WvUv‡eR I m¤úK©hy³ 
WvUv‡eR| 
 
cÖkœ 95|  †ewmK †cÖvMÖvg KLb D™¢vweZ nq? 
DËit lv‡Ui `k‡Ki gvSvgvwS mg‡q| 
 
cÖkœ 96| GKvªj †cÖvMÖvgwU †Kvb  Acv‡iwUs wm‡÷‡g KvR 
K‡i? 
DËit DB‡ÛvR& 
 
cÖkœ 97| IqvK©wk‡Ui †Kvb Ni‡K mwμq Ki‡Z n‡j Kx 
Ki‡Z nq? 
DËit gvDm c‡q›Uvi H N‡i †i‡L wK¬K Ki‡Z nq| 
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cÖkœ 98| G‡·j mvwii cwiPq Kx Øviv wb‡ ©̀k Kiv nq? 
DËi t  mvwii evgcv‡k¦i μwgK msL¨v Øviv|  
 
cÖkœ 99| Wm Acv‡iwUs wm‡÷‡gi Rb¨ †¯úªWwkU ‡cÖvMÖvg 
†KvbwU ? 
DËi t †jvUvm 1,2,3 
 
cÖkœ 100| G‡·‡j mvavib welqe ‘̄ wnmv‡e GKwU N‡i 
m‡e©v”P KqwU Aÿi UvBc Kiv hvq ? 
DËi t 255wU |  
 
cÖkœ 101| WKz‡g›U UvB‡Ujevi Gi bx‡P A,B,C,D 
BZ¨vw` Bs‡iRx eY© ¸‡jv‡K Kx ejv nq ? 
DËi t Kjvg wb‡ ©̀kK|  
 
cÖkœ 102|G‡·‡j m¤ú~b© IqvK©mxU wm‡j± Kivi Rb¨ Kx 
Ki‡Z nq  
DËi t Kjvg wb‡ ©̀kK Gi evg cv‡k¦ Ges mvwi wb‡ ©̀kK 
1Gi Dc‡ii N‡i wK¬K Ki‡Z nq|  
 
cÖkœ 103| G‡·‡j A1 †_‡K A10 Ni ch©šÍ †hvM Kivi 
Rb¨ Kx UvBc Ki‡Z n‡e ? 
DËi t =SUM(A1:A10) 
 
cÖkœ 104| AvM©y‡g›U Kx ? 
DËi t dvskb †h me Z‡_¨i wfwË‡Z wnmv‡ei KvR K‡i 
†mme Z_¨‡K ejv nq AvM©y‡g›U |  
 
cÖkœ 105| G‡·‡ji mvwii D”PZv evov‡bvi Rb¨ Kx 
KgvÛ w`‡Z nq ? 
DËi t di‡gU †gbyi Row Hight KgvÛ|  
 
 
cÖkœ 106| GKwU dvsk‡b KqwU AvM©y‡g›U e¨envi Kiv 
nq ? 
DËi t 30wU ch©šÍ |  
 
cÖkœ 107| dvskb Kx ? 
DËi t dg©yjvi mswÿß iƒc |  
 
cÖkœ 108| WvUv‡e‡Ri wdì¸‡jv KZ iK‡gi nq ? 
DËi t 8 iK‡gi |  
 
cÖkœ 109| msL¨vi ch©vqμwgK e„w×i KvR Kivi Rb¨ 
†Kvb wb‡`©k e¨envi Ki‡e? 
DËi t FOR Ges NEXT 
 
 

 
cÖkœ 110| KZ evB‡U GK wK‡jvevBU? 
DËit 1024 evB‡U GK wK‡jvevBU|  
 
cÖkœ 111| ¯§„wZ aviY ÿgZvi GKK Kx ? 
DËi t evBU| 
 
cÖkœ 112| WvUv‡e‡Ri wdì KZ ai‡bi nq ? 
DËi t 5 ai‡bi  
 
cÖkœ 113| ỳBwU wm‡÷g Kgv‡Ûi bvg ej ? 
DËi t  Run, Load 
 
cÖkœ 114| DB‡Ûv‡R Kw¤úDUv‡ii gyj WvB‡i±wi †K Kx 
ejv nq ? 
DËi t Root Directory 
 
cÖkœ 115| evsjv‡`k KvwiMwi wkÿv †evW© KZ mv‡j 
cÖwZwôZ nq Ges †Kvb †Rjvq Aew¯’Z ? 
DËi t 1967 mv‡j c~e© cvwK¯Ívb KvwiMwi wkÿv †evW© 
cÖwZôv nq Ges cieZ©x‡Z evsjv‡`k KvwiMwi wkÿv †evW© 
bv‡g Kvh©μg ïiæ nq Ryb, 1969 †_‡K| evsjv‡`k 
KvwiMwi wkÿv †evW© XvKv †Rjvq Aew¯’Z| 
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BASIC COMPUTER  
 
 
01| †Kvb cÖR‡b¥i Kw¤úDUv‡i †mwgKÛv±i †g‡gvwi 
e¨eüZ nq? 

(K) cÖ_g   (L) wØZxq 
(M) Z…Zxq   (M) PZz_©  

 
02| evsjv‡`‡k cÖ_g Kw¤úDUvi ¯’vwcZ nq KZ mv‡j ? 

(K) 1964   (L) 1965 
(M) 1971  (M) 1995 

 
03| we‡k¦i cÖ_g Kw¤úDUvi †cÖvMÖvgvi †K ? 

(K) Pvj©m e¨v‡eR  (L) †jwW G¨vWv  
(M) †eøBR c¨v¯‹vj  (N) †gix †RKvW©  

 
04| †Kvb cÖR‡b¥i Kw¤úDUv‡i cÖPzi we ỳ¨r LiP n‡Zv ? 

(K) cÖ_g    (L) wØZxq 
(M) Z…Zxq  (M) PZz_©  

 
05| evsjv‡`‡k ’̄vwcZ cÖ_g Kw¤úDUviwUi i¨vg KZ 
wK‡jvevBU e„w× Kiv n‡qwQ‡jv ? 

(K) 84   (L) 64   
(M) 44   (N) 20  

 
06| evsjv‡`k cwimsL¨vb ey¨‡iv me©cÖ_g †Kvb 
Kw¤úDUviwU e¨envi K‡i ? 

(K) IBM-1400  (L) IBM-370 
(M) ICL-1900  (N) IBM-360 

 
 
07| BDGmwe †cvU© †Kvb †Kv¤úvbxi D™¢vweZ ? 

(K) G¨vcj  (L) †Wj 
(M) Bb‡Uj   (N) GBP wc 

 
08| AvBwm ev Bw›U‡MÖ‡UW mvwK©‡Ui e¨envi ïiæ nq †Kvb 
cÖR‡b¥i Kw¤úDUv‡i ? 

(K) cÖ_g   (L) wØZxq 
(M) Z…Zxq   (M) PZz_©  

 
09| †KvbwU cÖ_g cÖR‡b¥i Kw¤úDUvi ? 

(K) PDP-8  (L) GE-600 
(M) UNIVAC-1 (N) IBM-360 

 
10| DB‡ÛvR cÖ_g KZ mv‡j cÖKvwkZ nq ? 

(K) 1985   (L) 1995 
(M) 1998  (N) 2000 

 
 

 
11| Kw¤úDUv‡ii cÖavb KvR †KvbwU ? 

(K) wbfz©jZv   (L) ª̀æZZv  
(M) cÖwμqvKiY   (N) msiÿY  

 
12| ‡K¬vb Kw¤úDUvi Kx ? 

(K) AvBweGg Gi bKj   (L) †gwK‡›Uvk Gi 
bKj  

(M) gvK©-1 Gi bKj  (N) Gwewm Gi 
bKj  
 
13| gvby‡li kix‡ii ZvcgvÎv cwigvcK hš¿ ÔmvaviY 
_v‡g©vwgUviÔ Gi mv‡_ Kv‡Ri w`K w`‡q mv „̀k¨c~b© - 

(K) GbvjM Kw¤úDUvi   
(L) wWwRUvj Kw¤úDUvi  
(M) nvBweªW Kw¤úDUvi   
(N) †KvbwUB bq  

 
14| Kw¤úDUvi k‡ãi A_© Kx ? 

(K) MYbv Kiv  (L) MYbvKvix  
(M) MYbvKvix hš¿   (N) †KvbwUB bq  

 
15| Kw¤úDUvi Kx ai‡bi hš¿ ? 

(K) Av‡jvK hš¿   (L) B‡jKUªwbK 
hš¿  
(M) kã hš¿   (N) MÖvnK hš¿  

 
16| Kw¤úDUvi w`‡q me© cÖ_g †Kvb KvRwU Kiv‡bv n‡Zv ? 

(K) †cÖvMÖvwgs Gi   (L) MYbvi  
(M) †jLvi   (N) wnmv‡ei 

 
17| Kw¤úDUv‡ii cÖavb KqwU ˆewkó¨ Av‡Q ? 

(K) 2wU    (L) 3wU  
(M) 4wU    (N) 5wU 

 
18| Kw¤úDUv‡i Kv‡Ri MwZ wnmve Kiv nq †Kvb GK‡K? 

(K) wgwj †m‡K‡Û   (L) gvB‡μv 
†m‡K‡Û 
(M) b¨v‡bv †m‡K‡Û   (N) wc‡Kv †m‡K‡Û 

 
19| 1 wc‡Kv †m‡KÛ 1 †m‡K‡Ûi KZ fvM mgq ? 

(K) 1 nvRvi fv‡Mi 1 fvM 
(L) 10 jÿ fv‡Mi 1 fvM  
(M) 1 jÿ †KvwU fv‡Mi 1 fvM 
(N) 1 kZ †KvwU fv‡Mi 1 fvM 

 
[1 wgwj †m‡KÛ = 1 †m‡K‡Ûi GK nvRvi fv‡Mi GK fvM 
1 gvB‡μv‡m‡KÛ = 1 †m‡K‡Ûi `k jÿ fv‡Mi GK fvM mgq 
1 b¨v‡bv †m‡KÛ = 1 †m‡K‡Ûi GKkZ †KvwU fv‡Mi GK fvM 
1 wc‡Kv †m‡KÛ = 1 †m‡K‡Ûi GK jÿ †KvwU fv‡Mi GK 
fvM]  
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20| †m‡K‡Ûi me‡P‡q ÿz ª̀Zg GKK †KvbwU ? 
(K) wc‡Kv †m‡KÛ  (L) b¨v‡bv †m‡KÛ  
(M) gvB‡μv †m‡KÛ  (N) wgwj †m‡KÛ  

 
21| Av‡jvi MwZ cÖwZ †m‡K‡Û KZ ? 

(K) 1 jÿ 86 nvRvi gvBj    
(L) 2 jÿ 86 nvRvi gvBj  
(M) 3 jÿ 86 nvRvi gvBj  
(N) 4 jÿ 86 nvRvi gvBj  

 
22|  GK wgwj †m‡KÛ 1 †m‡K‡Ûi ....fv‡Mi GK fvM 
mgq  

(K) GK †KvwU   (L) GKkZ †KvwU 
(M) GK jÿ   (N) GK nvRvi  

 
23| 1 b¨v‡bv †m‡KÛ GK †m‡K‡Ûi KZ fvM ? 

(K) GKkZ †KvwU fv‡Mi GK fvM mgq 
(L) GK †KvwU fv‡Mi GK fvM mgq 
(M) GK jÿ fv‡Mi GK fvM mgq  
(N) GK nvRvi fv‡Mi GK fvM mgq  

 
24| Kw¤úDUv‡i fzj djvdj cÖ̀ k©b Ki‡j eyS‡Z n‡e  

(K) Kw¤úDUvi bó n‡q †M‡Q 
(L) wmwcBD‡Z †Mvjgvj n‡q‡Q 
(M) WvUv BbcyU Kivq fzj n‡q‡Q 
(N) Kw¤úDUvi fvBiv‡m AvμvšÍ n‡q‡Q 

 
25| gvby‡li c‡ÿ 1 †m‡K‡Û m‡e©v”P KZ MYbv Kiv 
m¤¢e ? 

(K) 10 †_‡K 15   (L) 15 †_‡K 20 
(M) 5 †_‡K 10  (N) 20 †_‡K 30 

 
26| Kw¤úDUv‡ii mv‡_ Ab¨ mKj B‡jKUªwbK h‡š¿i 
me‡P‡q eo cv_©K¨ †KvbwU ? 

(K) we‡bv`b hš¿   (L) Z_¨ wewbgq 
hš¿  
(M) wnmv‡ei hš¿   (N) †cÖvMÖvwgs hš¿  

 
27| Z_¨ msMÖn, Z_¨ msiÿY, we‡kølY I Z_¨ 
Dc¯’vc‡bi ÿgZv i‡q‡Q Kvi ? 

(K) K¨vjKz‡jU‡ii  (L) †Uwjwfk‡bi  
(M) Kw¤úDUv‡ii  (N) gwbU‡ii  

 
28| Awdm-Av`vj‡Z Ges miKvwi cÖwZôv‡b Kw¤úDUvi 
Kx Kv‡R e¨eüZ nq ? 

(K) MvwYwZK Kv‡Ri Rb¨    
(L) mywbw ©̀ó Kv‡Ri Rb¨  
(M) eûgyLx Kv‡Ri Rb¨    
(N) Dc‡ii me¸‡jv  

29| Kw¤úDUv‡ii A ’̄vqx ¯§„wZkw³‡K wK e‡j  
(K) ROM e‡j  (L) RAM e‡j  
(M) Acv‡iwUs wm‡÷g e‡j (N) nvW©Iq¨vi e‡j  

 
30| †h mKj h‡š¿i gva¨‡g Z_¨ †`Iqv nq Zv‡`i‡K Kx e‡j ?
 (K) BbcyU  (L) AvDUcyU 

(M) BbcyU wWfvBm   (N) AvDUcyU 
wWfvBm  

 
31| Kw¤úDUv‡i Z_¨ cÖ`vb Kivi KvRwU‡K ejv nq ? 

(K) BbcyU   (L) AvDUcyU 
(M) msiÿY   (N) cÖwμqvKiY  

 
32| Kw¤úDUvi†K cÖ_‡g Kv‡Ri Rb¨ cÖ‡qvRbxq Kx Ki‡Z 
nq ? 

(K) Z_¨ Rgv   (L) Z_¨ ch©‡eÿY  
(M) Z_¨ MYbv  (N) Z_¨ cÖ`vb  

 
33| Kw¤úDUv‡i Z_¨ †`Iqvi Rb¨ me‡P‡q e¨eüZ hš¿ 
n‡jv  

(K) Kx-†evW©   (L) jvBU †cb  
(M) gvDm  (N) cvÂ KvW©  

 
34| †KvbwU mwVK μg ? 

(K) BbcyU wmwcBD AvDUcyU  
(L) BbcyU  AvDUcyU  wmwcBD 
(M) wmwcBD  BbcyU  AvDUcyU  
(N) AvDUcyU wmwcBD  BbcyU  

 
35| ‡Kvb Kw¤úDUvi cwigvcb c×wZ‡Z KvR K‡i ? 

(K) GbvjM  (L) wWwRUvj 
(M) nvBweªW  (N) DfqB  

 
36| Kv‡Ri cÖwμqv Abymv‡i Kw¤úDUvi‡K cÖavbZ Kq 
fv‡M fvM Kiv hvq ? 

(K) 3 fv‡M   (L) 4 fv‡M 
(M) 2 fv‡M  (N) 5 fv‡M 

 
37| AvKvi, AvqZb, ¯§„wZ I Kg©ÿgZvi wePv‡i 
Kw¤úDUvi‡K K‡Zv fvM fvM Kiv hvq ? 

(K) 4   (L) 2 
(M) 3   (N) 7 

 
38| wWwRUvj Kw¤úDUv‡ii Kv‡Ri aib Kxiæc ?  

(K) cwigvcb  (L) AMÖmigvb 
(M) ch©vqμwgK  
(N) AMÖmigvb I ch©vqμwgK  
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39| GbvjM Kw¤úDUv‡ii Kv‡Ri aib Kxiæc? 

(K) cwigvcb  (L) AMÖmigvb 
(M) ch©vqμwgK   
(N) AMÖmigvb I ch©vqμwgK  

 
40| Avgiv mvavibZ †hme Kw¤úDUvi †`wL †m¸‡jv  

(K) GbvjM Kw¤úDUvi  
(L) wWwRUvj Kw¤úDUvi  
(M) nvBweªW Kw¤úDUvi   
(N) †gBb‡d«g Kw¤úDUvi  

 
41| GbvjM Kw¤úDUv‡ii g~j ˆewkó¨ Kx ? 

(K) n«vme„w× cwigvc Kiv    
(L) Pvc Kg‡ewk nIqv 
(M) ch©vqμwgKfv‡e IVvbvgv Kiv   
(N) Dc‡ii †KvbwUB bq 

 
42| gvB‡μv cÖ‡mmi wK‡mi Pvwn`v †gUv‡Z D™¢vweZ nq ? 

(K) K¨vjKz‡jU‡ii   
(L) wWwRUvj Kw¤úDUv‡ii 
(M) GbvjM Kw¤úDUv‡ii   
(N) BDwbfvK Kw¤úDUv‡ii  

 
43| PDA ‡Kvb ai‡bi Kw¤úDUvi ? 

(K) mycvi Kw¤úDUvi  (L) wgwb 
Kw¤úDUvi  

(M) †gBb‡d«g Kw¤úDUvi   
(N) gvB‡μv Kw¤úDUvi  
 

44| wWwRUvj Kw¤úDUvi KZ cÖKvi ? 
(K) 3 cÖKvi   (L) 4 cÖKvi  
(M) 5 cÖKvi  (N) 6 cÖKvi  

 
[ e¨vL¨v t mvaviYZ Kw¤úDUvi‡K wZbfv‡M fvM Kiv hvq; h_v-
1. GbvjM, 2. nvBweªW I 3. wWwRUvj| wWwRUvj Kw¤úDUvi‡K 
Avevi Pvifv‡M fvM Kiv hvq; h_v-1. mycvi Kw¤úDUvi, 2. 
†gBb‡d«g Kw¤úDUvi 3. wgwb‡d«g Kw¤úDUvi I 4. gvB‡μv 
Kw¤úDUvi| gvB‡μv Kw¤úDUvi‡K Avevi K‡qK fv‡M fvM 
Kiv hvq; h_v-1. mycvi gvB‡μv, 2. †W¯‹Uc, 3. cUc, 4. 
cvgUc I 5. wcwWG BZ¨vw`| ] 
 
45| †KvbwU‡K wgW‡iÄ (Midrange) Kw¤úDUvi ejv 
nq ? 

(K) mycvi Kw¤úDUvi  
(L) †gBb‡d«g Kw¤úDUvi 
(M) wgwb Kw¤úDUvi   
(N) gvB‡μv Kw¤úDUvi  

46| AvKvi I AvK…wZ Abymv‡i Kw¤úDUvi KZ cÖKvi ? 
(K) 2 cÖKvi  (L) 3 cÖKvi  
(M) 4 cÖKvi   (N) 5 cÖKvi  

 
[ e¨vL¨v t AvKvi-AvK…wZ Abymv‡i Kw¤úDUvi‡K Pvifv‡M 
fvM Kiv hvq; h_v-1. mycvi Kw¤úDUvi, 2. †gBb‡d«g 
Kw¤úDUvi 3. wgwb‡d«g Kw¤úDUvi I 4. gvB‡μv 
Kw¤úDUvi|] 
 
47| gvK©-1 bv‡gi hš¿wU wWwRUvj Kw¤úDUvi bv‡gI 
cwiwPZ| Gi ˆ`N¨© wQj  

(K) 60 dzU j¤^v (L) 70 dzU j¤^v 
(L) 80 dzU j¤^v (N) 51 dzU j¤^v  

 
48| AwZ eo Kw¤úDUvi‡K Kx ejv nq ? 

(K) mycvi Kw¤úDUvi   
(L) †gBb‡d«g Kw¤úDUvi  
(M) gvB‡μv Kw¤úDUvi   
(N) wgwb‡d«g Kw¤úDUvi  

 
49| gvB‡μv k‡ãi A_© - 

(K) AwZ ÿz ª̀   L) ÿz ª̀  
(M) eo   (N) AwZ eo  

 
50| ‡Kvb Kw¤úDUvi‡K cv‡m©vbvj Kw¤úDUvi ejv nq ? 

(K) gvB‡μv-Kw¤úDUvi   
(L) †gBb‡d«g Kw¤úDUvi  
(M) wgwb‡d«g Kw¤úDUvi   
(N) mycvi Kw¤úDUvi  

 
51| †Kvb Kw¤úDUvi AvKv‡i †QvU gv‡ci weªd‡KB‡mi 
g‡Zv? 

(K) mycvi gvB‡μv  (L) j¨vcUc 
(M) wgwb‡d«g  (N) †W¯‹Uc  

 
52| me‡P‡q kw³kvjx gvB‡μv Kw¤úDUvi n‡jv 

(K) †gwKb‡Uvk  (L) j¨vcUc 
(M) mycvi gvB‡μv  (N) ‡W¯‹Uc 

 
53| wWwRUvj Kw¤úDUv‡ii Kv‡Ri dj Kxfv‡e cvIqv 
hvq ? 

(K) ¯§„wZ‡Z msiÿY Kiv hvq  
(L) gwbU‡ii c ©̀vq †`Lv hvq 
(M) KvM‡R gy`ªY †bIqv hvq 
(N) Dc‡ii me¸‡jv 

 
54| wWwRUvj Kw¤úDUvi wK‡mi wfwË‡Z KvR K‡i ? 

(K) cÖZxKx msL¨vi cÖvß wb‡`©‡ki wfwË‡Z  
(L) MvwbwZK msL¨vi wfwË‡Z  
(M) evBbvix c×wZ‡Z  
(N) cwigvcb c×wZ‡Z  
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55| wWwRUvj Kw¤úDUvi w`‡q Kx KvR Kiv hvq ? 

(K) †ÿcbv¯¿ wbqš¿Y  
(L) b‡fvhv‡bi bKkv ˆZwi 
(M) wegvb PjvPj   
(N) Dc‡ii me KqwU  

 
56| †hme h‡š¿i mvnv‡h¨ Kw¤úDUv‡ii Kv‡Ri djvdj 
cvIqv hvq Zv‡`i‡K  

(K) BbcyU wWfvBm e‡j  (L) †g‡gvwi e‡j 
(M) wmwcBD e‡j    
(N) AvDUcyU wWfvBm e‡j  

 
57| †KvbwU Qvov nvW©Iq¨v‡ii †Kv‡bv KvR Kivi kw³ _v‡K 
bv ? 

(K) ¯§„wZ   (L) md&UIq¨vi  
(M) BbcyU  (N) Av&DUcyU  

 
58| Kw¤úDUv‡i Acv‡iwUs wm‡÷g I G¨vwcø‡Kkb †cÖvMÖvg Kx ? 

(K) nvW©Iq¨vi   (L) md&UIq¨vi  
(M) A ’̄vqx ¯§„wZ   (N) mnvqK ¯§„wZ  

 
59| Kw¤úDUv‡ii ’̄vqx ¯§„wZ kw³‡K Kx e‡j ? 
(K) ROM  (L) RAM 
(M) nvW©Iq¨vi   (N) Acv‡iwUs wm‡÷g  
 
60| CPU Gi c~Y©iƒc n‡”Q  

(K) Central Processing Unit 
(L) Control Processing Unit 
(M) Capacity Processing Unit 
(N) Computer Processing Unit 

 
61| Kw¤úDUv‡ii RbK ejv nq  

(K) W. nvIqvW©‡K  (L) GBP, 
AvB‡Kb‡K  
(M) Pvj©m e¨v‡eR‡K  (N) wej †MUm&‡K  

 
62| †Kvb hš¿wU Pvj©m e¨v‡eR Gi ˆZix ? 

(K) G¨vevKvm  (L) 
Kg‡cø· Kw¤úDUvi  
(M) wWdv‡iÝ BwÄb (N) GwbqvK 

 
63| c„w_exi cÖ_g MYbv hš¿ †KvbwU ? 

(K) gvK©-1  (L) BDwbf¨vK  
(M) GWf¨vK  (N) G¨vevKvm 

 
64| Pvj©m e¨v‡eR KZ mv‡j G¨vbvwjwU‡Kj BwÄb ˆZwii 
cwiKíbv MÖnY K‡ib ? 

(K) 1786 mv‡j   (L) 1812 mv‡j  
(M) 1833 mv‡j  (N) 1871 mv‡j 

 
65| IBM Gi c~Y© bvg Kx ? 

(K) International Business 
Machine 
(L) International Business 
Management   
(M) International Ballistic Missile 
(N) Intel Business Machine  

 
66| PDA Gi c~Y© iƒc Kx ? 

(K) Personal Digital Assistance  
(L) Personal Digital Assignment    
(M) Personal Analogue Assistance 
(N) Intel Business Machine  

 
67| gvB‡μv cÖ‡mm‡ii Avwe¯‹v‡ii mvj  

(K) 1970  (L) 1971 
(M) 1975  (N) 1978 

 
68| Bb‡Uj bvgK cÖwZôv‡bi ˆZwi cÖ_g gvB‡μv 
cÖ‡mm‡ii bvg Kx ? 

(K) Bb‡Uj-8008 (L) Bb‡Uj 4008 
(M) Bb‡Uj-4004  (N) Bb‡Uj 4002 

 
69| gvB‡μvmd&U †Kv¤úvwb Gi cÖavb md&UIq¨vi ’̄cwZi 
bvg Kx  

(K) w÷e Rem  (L) Pvj©m e¨v‡eR 
(M) wej †MUm  (N) gviKzjv  

 
70| cÖ_g gvB‡μv cÖ‡mmi ˆZwi K‡i †Kvb cÖwZôvb ? 

(K) G¨vcj   (L) AvBweGg 
(M) †R‡iv·  (N) Bb‡Uj  

 
71| gvB‡μv Kw¤úDUvi †Kvb cÖR‡b¥i AšÍM©Z ? 

(K) cÖ_g   (L) wØZxq  
(M) Z…Zxq   (N) PZz_©  

 
72| Bb‡Uj †Kvb †`‡ki †Kv¤úvbx ? 

(K) Rvg©vwb  (L) hy³ivR¨  
(M) hy³ivóª   (N) Rvcvb  

 
73| LSI Gi c~b© iƒc n‡”Q  

(K) Long Scale Integration  
(L) Large Scale Integration  
(M) Live Scale Integration  
(N) Little Scale Integration 
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74| evsjv‡`‡k cÖ_g Kw¤úDUv‡ii i¨vg wQj  

(K) 64 wK‡jvevBU (L) 20 
wK‡jvevBU 
(M) 128 wK‡jvevBU (N) 256 
wK‡jvevBU 

 
75| AvBweGg-1620 Kw¤úDUviwU KZ mv‡j evsjv‡`‡k 
’̄vcb Kiv n‡qwQj ? 

(K) 1950  (L) 1954 
(M) 1960  (N) 1964 

 
76| evsjv‡`‡k cÖ_g Kw¤úDUvi ’̄vwcZ nq  

(K) XvKv wek¦we`¨vj‡q   
(L) cÖ‡KŠkj wek¦we`¨vj‡q 
(M) cigvYy kw³ †K› ª̀, XvKv q  
(N) ey¨‡iv Ae ÷¨vwUmwU·G 

 
77| evsjv‡`‡k wØZxq Kw¤úDUvi ’̄vwcZ nq 

(K) 1965 mv‡j Av`gRx RyU wg‡j 
(L) 1964 mv‡j cigvYy kw³ Kwgk‡b 
(M) 1971 mv‡j cÖ‡KŠkj wek¦we`¨vj‡q  
(N) 1965 mv‡j XvKv wek¦we`¨vj‡q  

 
78| evsjv‡`‡ki me©cÖ_g †Kvb e¨vsK Kw¤úDUvi 
’̄vcb K‡i ? 

(K) BDbvB‡UW e¨vsK wjt   
(L) †mvbvjx e¨vsK 
(M) iƒcvjx e¨vsK    
(N) RbZv e¨vsK  
 

79| evsjv‡`‡k cÖ_g †gBb‡d«g Kw¤úDUvi ¯’vcb Kiv 
nq KLb ? 

(K) Avwki `k‡Ki cÖ_gv‡a©  
(L) mËi `k‡Ki cÖ_gv‡a©  
(M) Avwki `k‡Ki †klv‡a©  
(N) mËi `k‡Ki †klv‡a©  

 
80| mPivPi GK Kw¤úDUvi n‡Z Ab¨ Kw¤úDUv‡i Z_¨ 
Av`vb cÖ`v‡bi †ÿ‡Î †Kvb wWfvBmwU e¨envi Kiv nq ? 

(K) Pen Drive (L) CDROM  
(M) Hard Disk  (N) RAM  

 
81| ‡KvbwU AvDUcyU wWfvBm bq ? 

(K) Scanner     (L) Printer 
(M) Flat Screen    (N) Touch 
Screen  

 

82| wb‡Pi †Kvb wWfvBmwU‡Z Avgiv Z_¨ †óvi Ki‡Z 
cvwi wKš‘ gyQ‡Z cvwi bv ? 

(K) Floppy Disk  (L) Hard Disk 
(M) Tape Drive   (N) CDROM  

 
83| DMA Gi c~b© iƒc †KvbwU ? 

(K) Distinct Memory Access 

(L) Direct Memory Access  
(M) Direct Module Access 

(N) Direct Memory Allocation 
 
 

84| wb‡Pi †KvbwU mwVK ? 
(K) 1 KB = 8 bytes    

(L) 1 MB = 8 KB 

(M) 1 KB = 1024 bytes  
(N) 1 MB = 1024 bytes 

 
85| GKwU wmwW KZ ‡gMvevBU WvUv †óv‡iR Ki‡Z 
cv‡i ? 

(K) 680 MB    (L) 680 KB 
(M) 680 Bytes  (N) 680 GB 

 
86| ATM Gi c~b© iƒc †KvbwU ? 

(K) Automatic Talking Machine 
(L) Automatic Teller Machine 
(M) Analog Teller Machine  
(N) Automatic Ticketing Machine  

 
87| BIOS Gi c~b© iƒc †KvbwU ? 

(K) Basic Input Output System  
(L) Best Input Output System 
(M) Basic Input Output Symbol 
(N) Base Input Output System 

 
88| RAM Gi c~b© iƒc †KvbwU ? 

(K) Read Access Memory 
(L) Random Access Memory  

(M) Rapid access Memory 

(N) none 
 
89| VIRUS Gi c~b© iƒc †KvbwU ? 
(K) Very Important Resource under Search 

(L) Virtual Information Resource Under 

Seize 
(M) Verify Interchange Result Until Source  
(N) Very Important Record User Searched 
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90| CRT Gi c~b© iƒc †KvbwU ? 
(K) current ray tube 
(L) current ray technology 
(M) cathode ray tube  
(N) cathode ray technology 

 
91| MOS Gi c~b© iƒc †KvbwU ? 

(K) Metal Oxide Semiconductor  
(L) Most Often Store 

(M) Method Organized Stack 
(N) None of these 

 
92| wmwW †ivg WªvB‡f †Kvb cÖhyw³ e¨eüZ nq ? 

(K) Mechanical   

(L) Electromechanical 

(M) Optical    
N) Fiber Optical 

 
93| USB Gi c~b© iƒc †KvbwU ? 

(K) Universal Serial Bus    

(L) Universal Serial Port 
(M) Universal Second Bus   
(N) Unit Serial Bus 

 
94| CD eY© ỳBwUi c~b© iƒc †KvbwU ? 

(K) Current Disk   (L) Compact 

Disk   
(M) Colour Disk (N) Change 
Disk 

 
95| †Kvb¸‡jv BbcyU wWfvBm ? 

(K) Kx‡evW©, gvDm, gwbUi  
(L) Kx‡evW©, gvDm, ¯‹¨vbvi 
(M) Kx‡evW©, gwbUi, ¯‹¨vbvi   
(N) Kx‡evW©, ¯‹¨vbvi, wcÖ›Uvi 

96| CPU Gi c~b© iƒc n‡”Q ? 
(K) Center Processing Unit  
(L) Confirm Processing Unit 
(M) Centrol Processing Unit 
(N) Computer Processing Unit  

  
97| †KvbwU hy³ K‡i mivmwi Kw¤úDUv‡ii MwZ 
evov‡bv hvq ? 

(K) i¨vg ¯øU  (L) i¨vg wPc 
(M) wRc wW¯‹  (N) nvW© wW¯‹  

 
 
 

98| Kw¤úDUv‡ii †Kvb AskwU †ewk DËß nq ? 
(K) RAM   
(L) CMOS Battery 
(M) Floppy Disk  
(M) Processor  

 
99| †KvbwU BbcyU wWfvBm ? 

(K) g‡Wg  (L) i¨vg 
(M) †ivg   (N) cøUvi  

 
100| Input Device, Central Processing 
Unit, Memory Ges Output Device m¤ú‡K© 
me©cÖ_g Avwe¯‹v‡ii aviYv †`b  

(K) †eøBR c¨vmK¨vj (L) R¨vKzqvW©  
(M) Pvj©m e¨v‡eR   (N) w÷W Rem  

 
101| †KvbwU wmwcBD Gi Ask bq ? 

(K) ¯§„wZ   (L) BbcyU 
BDwbU 
(M) wbqš¿Y BDwbU  (N) hyw³ BDwbU  

 
102| Kw¤úDUvi evm bq †KvbwU ? 

(K) EISA   (L) USB  
(M) IDE   (N) PCI  

 
[e¨vL¨v t Kw¤úDUv‡ii A‡bK¸‡jv ev‡mi gv‡S AwZ 
cwiwPZ KZK¸‡jv evm n‡jv VESA, EISA, ISA, 
PCI, USB BZ¨vw`| wKš‘ IDE bv‡gi †Kvb evm 
AvRI ˆZwi nqwb|]  
 
103| †Kvi †÷v‡iR wnmv‡e Kv‡K wPwýZ Kiv nq ? 

(K) ROM   (L) RAM  
(M) C: drive   (N) Hard disk  

 
104| Kw¤úDUv‡ii Kg©GjvKv †KvbwU ? 

(K) RAM Cache (L) RAM 
(M) RAM Chip  (N) ROM 

 
105| nvW© wW¯‹ GKwU - 

(K) mnvqK ¯§„wZ  (L) cÖavb ¯§„wZ  
(M) i¨vg   (N) †ivg  
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106| SCSI ‡KvbwUi mswÿß iƒc ? 
(K) Serial Communication System 
Interface 
(L) Small Communication System 
Interface 
(M) Small Computer System Interface  
(N) Serial Computer System Interface 
 
[e¨vL¨v t SCSI Device ¸‡jv Kw¤úDUv‡ii †cQ‡bi 
†h m‡K‡U (Socket) ms‡hvM †`Iqv nq †m m‡KU‡K 
ejv nq SCSIGi D”PviY n‡”Q ¯‹¨vwR|] 
 
107| ICT Gi c~b© iƒc †KvbwU ? 
(K) Information Communication & Technology   
(L) Information & Communication Technology 
(M) Information Computer & Technology 
(N) International Communication & Treading 
 
108| BTEB Gi c~b© iƒc †KvbwU ? 
(K) Bangladesh Technical Education Board   
(L) Bangladesh Techno Education Board   
(M) Bangladesh Board of Technical Education   
(N) Bangladesh Technique Education Board   
 
109| BACE Gi c~b© iƒc †KvbwU ? 
(K) Bangladesh Association for Community Education 
 
(L) Bangladesh Association Community for Education  
(M) Bangladesh Associate for Community Education   
(N) Bangladesh Community Association Education 
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ENGLISH LESSON 
Lesson-01 
ASDFG ;LKJH  
As add shall hall fall galf khalada dhaka  
 
Lesson-02 
QWERT POIUY  
Quite port rat tree you we are all  
 
Lesson-03 
ZXCVB /.,MN  
 
A quick brown fox jumps over the lazy dog.  
 

 
 

KEYBOARD LAYOUT cwieZ©‡bi Rb¨ KgvÛ  CTRL+ALT+B 
evsjv FONT (SutonnyMJ) wb‡Z n‡e 

 
Bangla Lesson-01 
 „ yw v & ;`ZKe  
`v`v evev KvKv w`w` eyey eK K…Z KZ wK wZZv evey Kwe ew` wKZve KweZv 
KvwK evwZ w``v  
 
Bangla Lesson-02 
 © ~ x A| :a_Lf  
Afve Aa© fvZ LyKx Lye Zx_© Lve avav fzZ LyKz Afy avav LvZv Afz K_v eyey 
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Bangla Lesson-03 
OhWcU oMnRP  
RvnvR M„n Wve Ro Rxe cvU co UvKv nvwZ c`v_© PvPv hve Mvox cwo PvKv 
cvc evc  
 
Bangla Lesson-04 
sqXdV pNTSQ  
Avqv dvnvZ NyNy SvS QvZv XsXs VvU dvcv XvKv So `vwo dzcy dzcv  
 
Bangla Lesson-05 
ªI‡ib /.,gm  
im gmwR` mg Amg I‡i ISv gm„b cVb †iqb n«m †bnvZ cÖvb Nªvb †ivj 
†gvg bvbv Rvbv 
 
Bangla Lesson-06 
¨Š‰jY ?.,kl 
‡kl K…lvY Svj kkv Kj¨vb Ab¨vq Av‡`Š ˆKjvk giY MYY eiY jvj 
jvjb cvjb MÖnY  
 
¯^ieY© ¯^iwPý Øviv wjL‡Z n‡e - 
‡hgb,  B ‡Z w Kvi, G w`‡q w Kvi w`‡j = B DV‡e|  
  C †Z x Kvi, G w`‡q x Kvi w`‡j = C DV‡e| 
 
hy³ Aÿi G Øviv ‡hgb, B”Qv wjL‡Z B wj‡L P Zvici G w`‡q Q wjL‡Z 
n‡e Zvici AvKvi|  
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Aby‡iva, AvMÖn, KvMR, B”Qv, wW¯‹, C`, b`x, 
Dcnvi, cy‡ivcywi, Elv, ~̀Z, Fwl, e„wË, GKZv, 
†Kej, A‡bK, HwZnvwmK, ˆeVv, A‰ea, ISv, Jla, 
†KŠkj| 
Kw¤úDUvi, û°v, AvμvšÍ, eKèv, †K¡ivZ, iæwÿYx, 
†K¬k, eμ, cixÿv, ev·, i³, Zxÿè, m~ÿè, Lo, gyL¨, 
evwà, gy», fMœ, evM¥x, fvM¨, MÖnY, MøvwY, MÖæc, weNœ, 
kxNª, e¨vO, A½, A¼, k•L, m½xZ, m½, m•N, 
D”PviY,Zz”Q, D”Q¡j, K…”QZv, K…R¡wUKv, Ávb, R¡i, 
eRª, D¾¡j, PÂj, AÄjx, `xwß ¯^cœ, cøveb, cÖvc¨, 
cÖvY, d¬vM, jä, kã, be¨, AveŸv, m¤§Z, m¤ªvU, 
Aviv¤¢, K¤^j, m¤£g, iƒc, Dév, cjøe, wekÖvg, 
ïμevi, wbðq, k¥kvb, Aek¨, ï¯‹, Kó, Kwbô, 
cy¯ú, †ZRw¯Œq, ivóª, K…ò, eªv²Y, MÖx¯§, †¯ªvZ, 
Z¯‹i, n¯Í, my¯’, ci¯úi, ùxZ, A¯¿, ¯^fve, eû, 
ü`q, wPý, n«`, AvnŸvb|  
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MMSS  WWoorrdd    
Key Board Gi KgvÛ mg~n 

 
dvBj †Lvjv CTRL+O 
Z_¨ †mf Kiv CTRL+S 
bZzb dvBj  CTRL+N 
d›U cwieZ©b  CTRL+SHIFT+F 
A‡Uv †U·U   ALT+F3 
d‡›Ui AvKvi eo Kiv CTRL+SHIFT+> 
d‡›Ui AvKvi †QvU Kiv  CTRL+SHIFT+< 
d‡›Ui AvKvi cwieZ©b Ki‡Z CTRL+SHIFT+P 
‡jLv †QvU eo nv‡Zi Ki‡Z  CTRL+F3 
me ‡jLv eo nv‡Zi Ki‡Z  CTRL+SHIFT+A 
ïay Aÿ‡ii wb‡P AvÛvi jvBb w`‡Z  CTRL+SHIFT+W 
wcÖ›U Ki‡Z  CTRL+P 
AvbWz Ki‡Z  CTRL+Z 
wiWz Ki‡Z  CTRL+Y 
KvU Ki‡Z CTRL+X 
Kwc Ki‡Z  CTRL+C 
†có Ki‡Z  CTRL+ V 
wm‡j± Aj Ki‡Z CTRL+A 
dvBÛ Ki‡Z CTRL+F 
wi‡cøm Ki‡Z  CTRL+H 
†Mv Uz Ki‡Z  CTRL+G 
Uv¯‹ †cb Gi Rb¨ CTRL+F1 
nvBcvi wjsK CTRL+K 
‡¯úwjs GÛ MÖvgvi  F7 

 



 22

 

MMSS  WWOORRDD  
 

 
01| WKz‡g‡›Ui File, Edit, View BZ¨vw` kã wewkó 
jvBbwU‡K ejv nq  

(K) dvskb  (L) ¯Œzjevi  
(M) †gbyevi√  (N) Uzjevi 

 

02| IqvW© cÖ‡mwms kãwUi A_© - 
(K) kã iPbv  (L) evK¨ iPbv 
(M) kã cÖwμqvKiY√ (M) wnmve Kiv 

 

03| IqvW© cÖ‡mwms mdUIq¨v‡i U¨ve Kx GKevi Pvc‡j 
KZUzKz RvqMv m‡i ? 

(K) GK BwÂ  (L) Avav BwÂ√ 
(M) †`o BwÂ  (N) ỳB BwÂ 

 

04| Kw¤úDUv‡i IqvW© cÖ‡mwms Gi KvR K‡i Kx ˆZix Kiv 
hvq? 

(K) WKz‡g›U√  (L) †iKW©  
(M) IqvW©  (N) WvUv‡eR 

 
05| IqvW© WKz‡g‡›U †jLv †kl n‡j cÖ_g KvR †KvbwU? 

(K) evbvb ms‡kvab√ (L)‡jLv mvRv‡bv 
(M) cÖvMÖvc mvRv‡bv (N) d›U wbev©Pb 

 

06| †jLv mvRv‡bvi cÖ_g KvR - 
(K) d›U wVK Kiv   
(L) Aÿ‡ii AvKvi AvK…wZ web¨vm√ 
(M) evbvb wVK Kiv  
(N) Bb‡W›U Kiv 

 

07| cÖKvkbvi D‡Ï‡k¨ Kw¤úDUv‡i †jLv‡jwLi KvR‡K 
Kx e‡j? 

(K) †cÖm cvewjwks   
(L) †gwKb‡Uvk cvewjwks 
(M) IqvK© cvewjwks  
(N) †W·Uc cvewjwks√ 

 

08| AvBweGg wcwmÕi IqvW© cvi‡d± Gi Av‡M RbwcÖq 
IqvW© cÖ‡mwms †cÖvMÖvg n‡”Q - 

(K) gvB‡μvmd&U IqvW©  (L) †jvUvm 
(M) IhvW© óvi √ (M) gvB‡μvmd&U DB‡ÛvR 
 

09| IqvW© cvi‡d± n‡”Q - 
(K) IqvW© cÖ‡mwms †cÖvMÖvg√   
(L) Kv÷gvBRW †cÖvMvg 
(M) WvUv Gw›Uª wm‡÷g   
(N) Acv‡iwUs wm‡÷g 
 

 

 
10| Kw¤úDUv‡i †jLv mvRv‡bvi KvR‡K e‡j - 

(K) K‡¤úvwRs√  (L) UvBwcs 
(M) cvewjwks  (N) wcÖw›Us 
 

11| IqvW© cÖ‡mwms †cÖvMÖv‡gi mvnv‡h¨ Kiv hvq - 
(K) wnmve wbKvk  (L) Qwe m¤úv`bv  
(M) †jLv‡jwLi KvR√ (N) Z_¨ 
e¨e ’̄vcbv 
 

12| File, Edit, View, Help BZ¨vw` kã¸‡jv 
†Kv_vq _v‡K? 
 

(K) WvqjM e‡·  (L) †gby ev‡i√ 
(M) UvB‡Uj ev‡i  (N) ÷¨vUvm ev‡i 

 

13| †W¯‹U‡ci G‡Kev‡i Dc‡ii As‡k _v‡K - 
(K) UvB‡Uj evi√  (L) †¯Œvj evi 
(M) †gbyevi  (N) ÷¨vUvm evi 

 
14| eZ©gv‡b me‡P‡q RbwcÖq IqvW© cÖ‡mwms †cÖvMÖvg 
n‡”Q - 
(K) IqvW© óvi  (L) gvB‡μvmd&U G‡K&ªj 
(M) gvB‡μvmd&U IqvW© √ (N) gvB‡μvmd&U GKwmm 
 
15| gvB‡μvmd&U IqvW© †cÖvMÖvgwU †K D™¢veb K‡ib ? 
(K) Pvj&m e¨v‡eR  (L) wiPvW© wiwfm eªwW√ 
(M) Pvj&m wmwgIwb  (N) wej †MUm  
 
16| ‡Kvb G¨vwcø‡Kkb †K¬vR Kivi Rb¨ Kx‡ev‡W©i KgvÛ 
Kx ? 
  (K) Ctrl+F1  (L) Alt+F4√ 

(M) Ctrl+P  (N) Ctrl+Z 
 
17| ‡KvbwU GgGm Awdm Gi fvm©b bq ? 
(K) Office XP  (L) Office Vista√ 
(M) Office 2007 (N) †KvbwUB bq| 
 

18| MS Word G †Kvb Feature wU WKz‡g›U‡K 
wKQz mgq cici ^̄qswμq fv‡e †mf K‡i? 
(K) Option Dialog Box Gi Save Tab√ 
(L) Save as Dialog Box 
(M) Dc‡ii ỳBwUB 
(N) †KvbwUB bq 
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19| MS Word Gi Screen G Horizontal 
Split Bar ‡Kv_vq _v‡K ? 

(K) Horizontal Scrollbar Gi ev‡g  
(L) Horizontal Scrollbar Gi Wv‡b 
(M) Vertical Scrollbar Gi Dc‡i√ 
(N) Vertical Scrollbar Gi bx‡P 

 

20| MS Word G Ruler Gi g‡a¨ bx‡Pi †KvbwU 
†bB? 

(K) Tab Stop Box 
(L) Left Indent  
(M) Right Indent 
(N) Centre Indent√ 

 

21| Horizontal Scroll bar Gi ev‡g wK Av‡Q ? 
(K) Tab Stop buttons 
(L) View buttons√ 
(M) Split buttons 
(N) Indicators 

 
22| †Kvb wm‡÷g dvBjwU GgGm IqvW© Pvjy K‡i ? 

(K) Winword.exe√ (L) Word.exe 
(M) Msword.exe (N) 

word2003.exe   
 
23| GgGm IqvW© WKz‡g‡›U Background Color 
A_ev Effects †`Iqv _vK‡j †Kvb Ae ’̄vq †`Lv hvq bv? 

(K) Web Layout View  
(L) Print Layout View 
(M) Reading View 
(N) Print Preview √ 

 

24| Ms Word G Single Spacing KZ c‡q›U ? 
(K) 10 Points  (L) 12 Points 

√ 
(M) 14 Points  (N) 16 Points 

 

25|Left Indent increase Kivi Rb¨ †Kvb Kx 
e¨envi Ki‡e ? 

(K) Ctrl+X  (L) Ctrl+M √ 
(M) Alt+L  (N) F10 

 

26| DTP Gi cyb© bvg Kx ? 
(K) Desk Top Publishing √ 
(L) Desk Top Publisher 
(M) Data Type Publishing  
(N) Data Type Publisher  

 

 

 
27| gvB‡μvmd&U Iqv‡W †Kvb Active Document 
Close Kivi Rb¨ Shortcut key †KvbwU?  

(K) Ctrl+F4  (L) Shift+F4 
(M) Ctrl+Shift+F4  
(N) Dc‡ii †KvbwUB bq √ 

 

File Menu 
 
01| Print WvqjM e‡·i Rb¨ Kx †evW© KgvÛ 

(K) Ctrl+P√  (L) Ctrl+N 
(M) Ctrl+W  (N) Ctrl+E 

 

02| dvBj †mf Kivi Rb¨ †Kvb †gby cÖ‡qvRb ? 
(K) GwWU †gby  (L) Uzj †gby 
(M) dvBj †gby√  (N) di‡gU †gby 

 
03| Microsoft Word G †mf KgvÛ †Kvb †gby‡Z 
_v‡K? 

(K) File√  (L) Edit 
(M) Tools   (N) View 

 
04| c„ôvi gvc wba©viY Ki‡Z nq - 

(K) †cR †jAvDU c`©vq  
(L) †cR †mUAvc WvqjM e‡·√ 
(M) c¨vivMÖvd WvqjM e‡·  
(N) wcÖ›U WvqjM e‡·  

 
05| GKwU dvB‡ji KvR eÜ Kivi Rb¨ - 

(K) Exit KgvÛ w`‡Z nq  
(L) Close KgvÛ w`‡Z nq√ 
(M) Shutdown KgvÛ w`‡Z nq  
(N) Save KgvÛ w`‡Z nq 

 
06| IqvW© cÖ‡mwms ‡cÖvMÖv‡g †Kvb WKz‡g›U wcÖ›U Kivi 
Rb¨ WKz‡g›UwU m¤ú~b© cÖ¯‘Z Kivi ci Kx Ki‡Z nq - 

(K) GwWU †gbyi †cÖ›U KgvÛ e¨envi Ki‡Z nq 
(L) dvBj †gbyi wcÖ›U KgvÛ e¨envi Ki‡Z 
nq√ 
(M) di‡gU †gbyi wcÖ›U KgvÛ e¨envi Ki‡Z nq 
(N) wfD †gbyi wcÖ›U KgvÛ e¨envi Ki‡Z nq 

 
07| dvBj †Lvjvi Rb¨ cÖ_‡g - 

(K) Alt I F10 ‡evZv‡g Pvc w`‡Z nq 
(L) Alt I F7 ‡evZv‡g Pvc w`‡Z nq 
(M) Shift I F10 ‡evZv‡g Pvc w`‡Z nq 
(N) Ctrl I O ‡evZv‡g Pvc w`‡Z nq√ 
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08| c„ôvi gvc wba©viY Kiv nq †KvbwU‡Z ? 

(K) di‡gU †gby‡Z 
(L) c¨vivMÖvd WvqjM e‡· 
(M) †cR †mUAvc WvqjM e‡·√ 
(N) Acv‡iwUs wm‡÷‡g 

 
09| †Kvb WKz‡g›U ˆZix Kivi c‡ii KvR n‡jv - 

(K) bvg †`qv  (L) msiÿY Kiv√ 
(M) gy‡Q †djv  (N) m¤úv`bv Kiv 

 
10| ‡Kvb †gby‡Z Print KgvÛ _v‡K ? 

(K) Format  (L) Insert 
(M) Edit  (N) File √ 

 
11| Letter size KZ = ? 

(K) 11” ×7.5”  (L) 11” ×7.8” 
(M) 11” ×8.7”  (M) 11” ×8.5”√ 

 
12| A4 size KZ = ? 

(K) 11” ×7.8”  (L) 11.69” 
×8.27”√ 

(M) 11.96” ×8.27” (M) 14” ×8.5” 
 
13| gvB‡μvmd&U Iqv‡W© Save As KgvÛwU †Kvb †gby‡Z 
Av‡Q? 

(K) Insert  (L) Edit 
(M) File √   (N) View 

 
14| gvB‡μvmd&U Iqv‡W© Open Gi Kx‡evW© KgvÛ Kx ? 

(K) Ctrl+P  (L) Ctrl+O√ 
(M) Ctrl+S  (N) Alt+F 

 
15| dvBj †mf Kivi Rb¨ gvB‡μvmd&U Iqv‡W© Kx‡evW© 
KgvÛ Kx? 

(K) Ctrl+C  (L) Ctrl+V 
(M) Ctrl+S√  (N) Ctrl+P 

 
16| IqvW© cÖ‡mwms †cÖvMÖv‡g Margin cwieZ©b Kivi 
Rb¨ †Kvb †gby‡Z †h‡Z n‡e ? 

(K) Insert  (L) File √ 
(M) Edit  (N) View 

 
17| IqvW© cÖ‡mwms †cÖvMÖv‡g Print Preview KgvÛwU 
†Kvb †gby‡Z Av‡Q ? 

(K) Format  (L) Edit 
(M) File √  (N) Insert 

 
 

 
18| gvB‡μvmd&U Iqv‡W© Version ‰Zix Ki‡Z n‡j 
†Kvb †gby wK¬K Ki‡Z n‡e? 

(K) Edit  (L) View 
(M) Insert  (N) File √ 

 
19| wb‡Pi Aby‡”Q`wU co I wb‡Pi cÖkœ ỳBwUi DËi 
`vIt 
‡jUvi mvB‡Ri †Kvb WKz‡g›U gy ª̀b Kivi Rb¨ ivûj‡K 
Pviw`‡K 0.50 BwÂ gvwR©b Ges ỳB Kjv‡gi gv‡S 0.50 
BwÂ RvqMv Lvwj †i‡L c„ôvi gvc wba©viY Ki‡Z ejv nq| 
 
1| cÖwZ Kjv‡gi PvIov KZ BwÂ n‡e ? 

(K) 3.50√  (L) 4.50  
(M) 5.50  (N) 6.50 

 
2| WKz‡g›UwU †jÛ †¯‹‡c cwieZ©b Ki‡j cÖwZ Kjv‡gi 
PvIov KZ BwÂ n‡e? 

(K) 4.50  (L) 4.75√ 
(M) 5.00  (N) 5.25 

 
20| F12 Key Pvc‡j †Kvb WvqjM e·wU Avm‡e- 

(K) Save as Dialog box√ 
(L) Open Dialog box 
(M) Save Dialog box 
(N) Close Dialog box 

 
21| Open WvqjM e‡·i Rb¨ bx‡Pi †Kvb Kx Pvc‡Z 
n‡e ? 

(K) F12  (L) Alt+F12 
(M) Shift+F12  (N) Ctrl+F12√ 

 
22| KZ fv‡e WKz‡g›U †mf Kiv hvq ? 

(K) 3√   (L) 4   
(M) 5   (N) 6 

  
23| GKwU WKz‡g‡›Ui cÖwZwU ms¯‹iY hw` msiÿY Ki‡Z 
PvI Zvn‡j Zzwg †Kvb wdPviwU e¨envi Ki‡e ? 

(K) Editions  (L) Versions√ 
(M) Track Change (N) me¸‡jvB 

 
24| ‡KvbwU Page Margin Gi g‡a¨ bvB ? 

(K) Left   (L) Right 
(M) Centre√  (N) Top 
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25| Ms Word 2003 G Default Left Margin 
KZ _v‡K ? 

(K) 1”   (L) 1.25”√ 
 (M) 1.5”  (N) 2”  
 
26| Gutter Margin wK? 
(K) gvwR©b hv Qvcvi mgq evg gvwR©‡bi mv‡_ hy³ nq| 
(L) gvwR©b hv Qvcvi mgq Wvb gvwR©‡bi mv‡_ hy³ nq| 
(M) gvwR©b hv evavB‡qi Rb¨ ivLv nq| √ 
(N) gvwR©b hv Qvcvi mgq c„ôvi evwn‡i _v‡K|  
 
27| Potrait Ges Landscape n‡jv - 

(K) Page Orientation√ 
(L) Paper Size 
(M) Page Layout 
(O) Dc‡ii me¸‡jvB  

 
28| Ms Word G Ctrl+S wK‡mi KgvÛ ? 
(K) Scenarios  (L) Size  
(M) Save √  (N) Spelling Check  
 
29| ‡Kvb c„ôv Qvcv‡bvi mgq Default gvc KZ _v‡K ? 

(K) Dc‡i bx‡P 1 BwÂ gvwR©b 
(L) Portrait Orientation  
(M) evg Ges Wvb gvwR©b 1.25 BwÂ 
(N) Dc‡ii me¸‡jvB √ 

 
  
Edit Menu 
 
01| GgGm Iqv‡W© †Kvb WKz‡g›U UvBc Kivi mgq 
GKB jvBb evievi wjLvi KvR mn‡R Kiv hvq †Kvb 
KgvÛ e¨envi K‡i ? 
(K) Cut, Paste (L) Copy, Paste√ 
(M) Replace, Paste (N) Undo, Paste 
 
02| Paste Kivi Kx‡evW© KgvÛ †KvbwU ? 

(K) Ctrl+C  (L) Ctrl+V√ 
(M) Ctrl+X  (N) Ctrl+Z 

 
03| †jLv m¤úv`bvi cÖ_g KvR †KvbwU ? 
(K) gvwR©b web¨vm   (L) evbvb ms‡kvab√ 
(M) AvK…wZ cwieZ©b (N) c„ôvi gvc wba©viY  
 
04| Cut KgvÛwUi Ae¯’vb †Kvb †gby‡Z ? 

(K) File  (L) Edit√ 
(M) View  (N) Tools  

 
05| Kw¤úDUv‡i cÖæd †`Lv gv‡b †Kvb KvRwU? 

(K) evbvb ms‡kvab√ (L) ms‡hvRb 
(M) we‡qvRb  (N) cwigvR©b  

 
 

06| †Kvb Dcv‡q Aÿi, kã, evK¨ KvUv hvq? 
(K) wWwjU K‡i   (L) e¨vK‡¯úm w`‡q 
(M) KvU KgvÛ w`‡q (N) meKwU √ 
 
 
 

 
07| kã cwieZ©b ev ms‡kvab Kiv hvq  

(K) Replace KgvÛ w`‡q √  
(L) Dilition Øviv  
(M) Restore Øviv    
(N) Kx †evW© Øviv  

 

08| K‡¤úvR Kivi ci ¸iæZ¡c~b© KvR †KvbwU ? 
(K) cÖæd‡`Lv √  (L) evbvb wVK Kiv 
(M) wjwcbvgv ˆZix  (N) fzj wVK Kiv 
 
09|  †Kvb WKz‡g›U Kwc Kivi Kx‡evW© KgvÛ n‡”Q  

(K) Ctrl+X  (L) Ctrl+V 
(M) Ctrl+C√  (N) Ctrl+Z 

 

10| †Kvb †gby‡Z KvU,Kwc,‡có BZ¨vw` KgvÛ _v‡K ? 
(K) Format  (L) Insert 
(M) Edit√  (N) File  

 

11| GKwU c„ôv n‡Z Ab¨ GKwU wbwÏó c„ôvq hvIqvi 
Rb¨ Edit ‡gbyi †Kvb KgvÛwU e¨envi Kiv nq ? 

(K) Undo  (L) Select All 
(M) Go to√  (N) Find 

 
12| GKwU †jLv gy‡Q †djvi ci ZvrÿwbKfv‡e wdwi‡q 
Avbvi Rb¨ †Kvb KgvÛ e¨envi Kiv nq? 

(K) Select All  (L) Undo√  
(M) Go to  (N) Find 

 
13| me †jLv wm‡j± Kivi Rb¨ Kx‡ev‡W©i KgvÛ Kx ? 

(K) Ctrl+X  (L) Ctrl+M 
(M) Alt+L  (N) Ctrl+A √ 

 

14| Undo Kivi Rb¨ Kx †cÖm Ki‡Z n‡e ? 
(K) Ctrl+U  (L) Ctrl+Y 
(M) Ctrl+F  (N) Ctrl+Z √ 

 

15| Redo Kivi Rb¨ Kx †cÖm Ki‡Z n‡e ? 
(K) Ctrl+U  (L) Ctrl+Y √ 
(M) Ctrl+F  (N) Ctrl+Z  
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View Menu  
 
01| Task Pane Gi Kx‡evW© KgvÛ Kx ? 

(K) Ctrl+F1√  (L) Alt+F4 
(M) Ctrl+X  (N) Ctrl+Z 

 
 

02| c„ôvq Header and Footer †`Iqvi Rb¨ 
†Kvb †gby‡Z †h‡Z n‡e ? 

(K) File  (L) Edit 
(M) View√  (N) Tools  
 

03| †Kvb †gby‡Z Toolbars KgvÛ _v‡K ? 
(K) Format  (L) Insert 
(M) File  (N) View√  

 
04| gvB‡μvmd&U Iqv‡W©i Screen G Ruler wb‡q 
Avmv I Zz‡j †`Iqvi Rb¨ †Kvb †gby‡Z †h‡Z n‡e ? 

(K) Format  (L) Edit 
(M) View√  (N) Tools  

 
05| Zoom ‡QvU I eo Kivi Rb¨ View Manu Gi 
†Kv_vq wK¬K Ki‡Z n‡e ? 

(K) Toolbar  (L) Print 
Layout  

(M) Zoom√   (N) Full 
screen 
 
06| Gg Gm Iqv‡W© Zoom me©wb¤œ KZ Kiv hvq ? 

(K) 10% √  (L) 15% 
(M) 25%  (N) 45% 

 
07| ‡Kvb wdPviwU wfD †gbyi AšÍfz³ bq ? 

(K) Auto Text √  (L) Print 
Layout 
(L)  Reading Layout (N) 
Thumbnails  

 

 
Insert Menu 
 
01| Hyperlink Gi Kx †evW© KgvÛ wK ? 
(K) Ctrl+K√  (L) Ctrl+Shift+K 
(M) Alt+K  (N) Alt+Shift+K 
 

02| †KvbwU Insert Menu-‡Z †bB ? 
(K) Header and Footer √ 
(L) Footnote 
(M) Bookmark 
(N) Hyprlink  

 

03| MS Word Gi WKz‡g‡›U †Kvb Comment 
Kivi Rb¨ †Kvb †gby‡Z †h‡Z n‡e ? 

(K) Format  (L) Insert √ 
(M) View  (N) Tools  

 

04| Gg Gm IqvW© WKz‡g‡›U Page Break Kivi 
Rb¨ Kx‡ev‡W©i KgvÛ Kx ? 

(K) Ctrl+Enter √  
(L) Shift+Ctrl+Enter 
(M) Alt+Enter  

 (N) Ctrl+Enter 
 

05| Gg Gm IqvW© WKz‡g‡›U Column Break Kivi 
Rb¨ Kx‡ev‡W©i KgvÛ Kx ? 

(K) Ctrl+Enter  
(L) Shift+Ctrl+Enter √ 
(M) Alt+Enter   
(M) Ctrl+Enter 
 

06| †KvbwU GgGm Iqv‡W©i Insert Menu ‡Z †bB ? 
(K) Bookmark  (L) Diagram  
(M) Text Box   (N) Drop Cap √ 
 
07| Auto Shapes AvuKv hvq - 

(K) Insert Manu ‡_‡K   
(L) Draw Toolbar ‡_‡K 
(M) Dc‡ii ỳBwU †_‡KB √ 
(N) Dc‡ii †KvbwU †_‡KB bq    

 
08| Insert Menu open Kivi Rb¨ Kx‡ev‡W©i KgvÛ 
Kx ? 

(K) Alt+I √  (L) Alt+E 
(M) Alt+W  (N) Alt+T  

 
 
Format Manu 
 
01| Borders e¨envi Kiv hvq - 

(K) Cells   (L) 
Paragraph 
(M) Text  (M) me¸wj‡ZB √ 

 
 
02| hw` †Zvgvi WKz‡g‡›Ui †jLvi cwieZ©b Ki‡Z nq 
Z‡e Zzwg †Kvb †gby‡Z hv‡e - 

(K) Edit  (L) View  
(M) Format√  (N) Tools  
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03| †KvbwU Font style bq ? 

(K) Bold  (L) Italics  
(L) Regular  (N) 
Superscript√ 

 
04| Column Break Kivi Rb¨ wK Pvc‡Z n‡e ? 

(K) Ctrl+Shift+Enter √ 
(L) Ctrl+Enter 
(M) Shift+Enter 
(N) Alt+Enter 

 
06| Drop cap Kivi Rb¨ Default line KZwU ? 

(K) 3 jvBb √  (L) 2 jvBb 
(M) 4 jvBb  (M) 8 jvBb 

 
07| ‡Kvb WKz‡g‡›Ui Appearance cwieZ©b Kivi 
Rb¨ Kx Kibxq  

(K) Formatting √ (L) Editing  
(M) Proofing   (N) Inserting  

 
08| msev`c‡Îi g‡Zv GKwU WKz‡g›U ˆZix Ki‡Z Zzwg 
†Kvb wdPviwU e¨envi Ki‡e ? 

(K) Bullets and Numbering  
(L) Tables 
(M) Columns √ 
(N) Tab Stops  

 
09| Font dialog box Gi Rb¨ Shortcut key 
‡KvbwU? 
(K) Ctrl+F  (L) Ctrl+D √ 
(M) Ctrl+G  (N) Dc‡ii †KvbwUB bq  
 
10|  Superscript Gi shortcut key ‡KvbwU ? 

(K) Ctrl+=  (L) Ctrl+- 
(M) Ctrl+Shift+= √ (N) 

Ctrl+Shift+- 
  
11|  Subscript Gi shortcut key ‡KvbwU ? 
(K) Ctrl+= √  (L) Ctrl+- 
(M) Ctrl+Shift+=  (N) Ctrl+Shift+- 
 
12| kã I c¨vivMÖv‡d Shade †`Iqvi Rb¨ †Kvb 
†gby‡Z †h‡Z n‡e ? 
(K) Format, Borders and Shading √ 
(L) Insert, Borders and Shading  
(M) View, Shading  
(N) Dc‡ii †KvbwUB bq 

 
Tools Manu 
 
01| Text boundary ‡Kv_v †_‡K Turned on 
Ges Turned off Kiv nq ?   
(K) Auto Text from Insert Menu 
(L) View Tab on Options Dialogue Box √ 
(M) Text Boundary option from Tools Manu  
(N) Dc‡ii †KvbwUB bq 
 
02| Spelling and Grammar KgvÛ †Kvb †gby‡Z 
_v‡K ? 

(K) Edit  (L) View  
(M) Format  (N) Tools √ 

 
03| GgGm Iqv‡W© k‡ãi bx‡P jvj `vM Kx †evSvq ? 

(K) Spelling errors √ 
(L) Grammar errors 
(M) Address block  
(N) †KvbwUB bq  

 
04| GKwU WKz‡g‡›Ui Statistics ‡`Lvi Rb¨ Zzwg 
†KvbwU‡Z wK¬K Ki‡e ? 

(K) Tools, Word Count √ 
(L) Insert, Statistics 
(M) Tool spelling and grammar 
(N) Tools, Statistics  

 
05| Synonyms and Antonyms ‡`Lvi Rb¨ 
Zywg †Kvb wdPviwU e¨envi Ki‡e ? 

(K) Tools, spelling and Grammar 
(L) Tools, Language√ 
(M) Tools, Option 
(N)  Insert, cross-reference 

 
06| MS Word G Macros ‰Zix K‡i †Kvb 
Language 

(K) Visual C++  
(L)  Visual Basic√ 
(M) Foxpro 
(N) Access 

 
07| ‡gBj gvR© KgvÛ cÖ‡qvM Kivi Rb¨ Kgc‡ÿ KqwU 
WvUv dvBj ˆZix Ki‡Z nq ? 

(K) 1wU   (L) 2wU √  
(M) 3wU    (N) 4wU 
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08| GgGm Iqv‡W©i †Kvb †gby‡Z †gBj gvR© _v‡K ? 

(K) File   (L) Edit   
(M) Tools √  (N) View 

 
09| †gBj gvR© n‡jv  

(K) ỳwU WKz‡g›U‡K GK Kiv   
(L) WKz‡g›U‡K wcÖ›U Kiv √ 
(M) WKz‡g›U‡K wWwjU Kiv    
(N) WKz‡g›U‡K †mf Kiv  
 

10| †Kvb WKz‡g‡›U Spelling Check Kivi Rb¨ 
Shortcut KgvÛ Kx ? 

(K) F7 √  (L) Shift + F7 
(M) Ctrl+F7  (N) Alt+F7 

 
  
Table Manu  
 
01|  Kjv‡gi cȪ ’ GKB gv‡c Kivi Rb¨ Zzwg wK 
Select Ki‡e? 
(K) Equal Column Width from Table Manu 

(L) Equal Width from Table Manu 
(M) Columns from Format Manu 
(N) Distribute Columns Evenly √   
 
02| Row Gi msL¨v evov‡bvi Rb¨ †Kvb Key e¨envi 
Ki‡Z n‡e? 

(K) Shift  (L) Tab √  
(M) Ctrl+Shift  (N) Ctrl+Enter 

 
03| †Uwe‡ji gv‡S 4wU Ni GKwÎZ Ki‡Z †Kvb KgvÛ 
e¨envi Ki‡Z n‡e ? 

 
(K) Delete  (L) Merge √  
(M) Alt   (N) Shift+Delete 
 

04| Table Auto Format Kivi Rb¨ †Kvb †gby‡Z 
†h‡Z n‡e ? 

(K) Edit  (L) Table √  
(M) Format  (N) Tools  

 
05| Formula wdPviwU †Kvb †gby‡Z Av‡Q ?  

(K) Edit  (L) Format  
(M) Table √  (N) Tools  

 
 
 
 

 
06| Q‡Ki g‡a¨ †Kvb Ni‡K wef³ Kivi Rb¨ wK Ki‡Z n‡e ? 

(K) Distribute Rows evenly 
(L) Table Auto Format 
(M) Split Cells  √ 
(N) Dc‡ii †KvbwUB bq 

 
Keyboard  
 
01| Kx †ev‡W© KZ¸‡jv dvskb Kx Av‡Q ? 

(K) 12wU √  (L) 10wU   
(M) 8wU    (N) 6wU 

 
02| Gg Gm Iqv‡W© Row msL¨v e„w×i Rb¨ †Kvb Kx 
Gi mn‡hvwMZv cÖ‡qvRb? 

(K) Shift   (L) Tab √  
(M) Cut   (N) Alt 

 
03| Bs‡iRx eo nv‡Zi Aÿi UvBc Ki‡Z †Kvb 
‡evZvgwU e¨eüZ nq ? 

(K) Shift √  (L) Esc  
(M) Tab  (N) Alt 

 
04| mPivPi †KvbwUi mvnv‡h¨ WvUv BbcyU w`‡Z nq ? 

(K) gvDm  (L) d¬wc wW¯‹  
(M) Kx‡evW© √  (N) K¨v‡giv  

 
05| wcÖ›U w¯Œb †Kvb ai‡bi Kx ? 

(K) dvskb Kx √   (L) wcÖ›U Kx   
(M) w¯Œb Kx   (N) KgvÛ Kx  

 
06| dvskb Kx wb‡`©kK wPý †Kvb¸‡jv ? 

(K) A-L  (L) F1-F12 √ 
(M) C1-C12  (N) P1-P12 

 
07| wcÖ›U w¯Œb Kiv nq †Kvb Kx wb‡`©k w`‡q ? 

(K) F6   (L) P 
(M) 5   (N) F13 √ 

 
 

08| F14 dvskb Kx e¨envi K‡i wK KvR Kiv nq ? 
(K) wcÖ›U w¯Œb  (L) ¯Œzj jK √ 
(M) wcÖ›U AvDU  (M) cyl‡eªK 

 
 

 
09| Bs‡iRx eo nv‡Zi Aÿi UvBc Ki‡Z †Kvb †evZvg 
cÖ‡qvRb? 
(K) F1   (L) Scroll Lock 
(M) Caps √  (N) Pause 
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10| G‡iv Kx ¸‡jvi Dc‡i KqwU KgvÛ Kx Av‡Q ? 
(K) 4wU    (L) 5wU    
(M) 6wU  √  (N) 8wU 

 

11| Kw¤úDUvi Pvjy nevi ci Kx †evW©wU †Kvb fvlvq 
_v‡K ? 

(K) evsjv   (L) Bs‡iRx √ 
(M) Aviwe   (N) dviwm  

 

12| Kw¤úDUv‡i †jLv‡jwLi Rb¨ Kx e¨envi Kiv nq ? 
(K) gvDm  (L) Kx-‡evW© √ 
(M) ¯‹¨vbvi   (N) †gv‡Wg 

 

13| ‡KejgvÎ msL¨v I msL¨vwPý¸‡jv‡K Gw›Uª Ki‡Z 
e¨eüZ nq 

(K) dvskb Kx  (L) U¨ve Kx   
(M) wkdU Kx  (N) wbD‡gwiK Kx √   

 
14| F1 ‡_‡K F12 ch©šÍ Kx ¸‡jv‡K GK mv‡_ ejv 
nq  

(K) dvskb Kx √  (L) KgvÛ Kx  
(M) K‡›Uªvj Kx   (N) wbD‡gwiK Kx  

 
15| gvD‡mi mvnv‡h¨ †U·U wm‡j± Kivi Dcvq †KvbwU ? 

(K) †U·U Gi Wv‡b wK¬K Ki‡Z n‡e 
(L) ev‡g wK¬K Ki‡Z n‡e 
(M) wm‡j± Ask gvDm †P‡c WªvM Ki‡Z n‡e √ 
(N) †KvbwUB bq 

 

16| Cursor Gi c‡ii †jLv¸‡jv †kl ch©šÍ wm‡j± 
Kivi Rb¨ Zzwg †Kvb Kx Pvc‡e  

(K) Shift+End   
(L) Ctrl+Shift+End √ 
(M) Ctrl+End  
(N) Ctrl+Shift+Pagedown 

 
 

Bangla 
 
01| †KvbwU evsjv md&UIq¨vi ? 

(K) P› ª̀veZx   (L) cvÛzwjwc  
(M) Avb›`cÎ   (N) emyÜiv √ 

 
02| Kw¤úDUv‡i evsjv UvBc Kivi Rb¨ †Kvb †evZvgwU 
wj¼ wnmv‡e KvR K‡i ? 
A_ev,  
evsjv hy³ Aÿi UvBc Kivi Rb¨ †Kvb Bs‡iRx †evZvg 
wj¼ wnmv‡e e¨eüZ nq ? 

(K) E   (L) F   
(M) G √  (N) H   

 

03| wb‡Pi †KvbwU evsjv d«›U ? 
(K) myZbœx Gg‡R √ (L) UvBgm 
(M) AcwUgv  (N) †R‡bfv 

 
04| evsjvq KvR Kivi Rb¨ D‡jøL‡hvM¨ md&UIq¨vi 
†KvbwU ? 

(K) weRq √  (L) AcwUgv  
(M) myZbœx   (N) UvBg&m 

 
05| †KvbwU d«‡›Ui bvg bq ? 

(K) myZbœx   (L) Avb›`cÎ  
(M) P› ª̀veZx   (M) weRq √ 
 

06| msev`c‡Î Ges cÖKvkbv wk‡í e¨vcK e¨eüZ evsjv 
md&UIq¨viwU n‡”Q  

(K) knx`wjwc   (L) weRq √ 
(M) cÖwkKv   (N) †jLbx  

 
07| eY© md&UIq¨viwU KZ mv‡j ˆZix nq ? 

(K) 1993 mv‡j √ (L) 1991 mv‡j  
(M) 1994 mv‡j  (N) 1989 mv‡j  

 
08| †KvbwU evsjv d›U bq ? 

(K) myZzbœx   (L) P› ª̀veZx   
(M) Avb›`  (N) †R‡bfv √ 

 
09| Kw¤úDUv‡i evsjv UvBc Ki‡Z PvB‡j evsjv d›U 
Qvov Avi Kx evQvB Kiv cÖ‡qvRb ? 

(K) Kx‡evW© √  (L) gwbUi  
(M) WªvBf   (N) i¨vg  

 
10| wb‡Pi †KvbwU evsjv d›U bq ? 

(K) Zngv √  (L) Awbe©vY 
(M) emyÜiv   (N) weRq  
 

11| †KvbwU Ab¨¸‡jv †_‡K c„_K ? 
(K) †jLbx   (L) cÖeZ©b   
(M) P› ª̀veZx √  (N) Awbe©vY  

 
12| myZbœx / myZbœx-2 (Sutonny/ Sutonny II) 
n‡”Q - 

(K) evsjv md&UIq¨v‡ii bvg  
(L) evsjv d«‡›Ui bvg √ 
(M) †njvb Aÿ‡ii KgvÛ 
(N) †gvUv Aÿ‡ii KgvÛ  

 

13| ‡KvbwU evsjv d«‡›Ui bvg bq - 
(K) cÖeZ©b   (L) AcwUgv √  
(M) †jLbx   (N) emyÜiv  
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14| evsjv weRq mdUIq¨v‡ii wb‡Pi †Kvb d›UwU cvIqv 
hv‡e bv  
(K) myZbœx Gg‡R  (L) my`k©bv Gg‡R √ 
(M) P› ª̀veZx Gg‡R  (M) Avb›`cÎ Gg‡R  
 
15| weRq Kx‡evW© e¨envi Kivi Rb¨ Kx ‡cÖm Ki‡Z nq ? 

(K) Ctrl+Alt+B √   
(L) Ctrl+Alt+V 
(M) Shift +Alt+B   

 (N) Shift+Alt+V 
 
16| weRq evsjvi cÖeZ©‡Ki bvg wK ? 

(K) wej †MUm&  (L) gybxi 
Avnv‡¤§` 
(M) †gv Í̄dv ReŸvi √ (N) Pvj&m e¨v‡eR  
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CLASS TEST-MS WORD 
Multiple Choice Questions (MCQ) 

 
[ mwVK DËiwUi cv‡k¦© wUK wPý `vI| mKj cÖ‡kœi gvb 
mgvb ]  
 
01| IqvW© cÖ‡mwms kãwUi A_© - 

(K) kã iPbv  (L) evK¨ iPbv 
(M) kã cÖwμqvKiY  (M) wnmve Kiv 

 
02| WKz‡g‡›Ui File, Edit, View BZ¨vw` kã wewkó 
jvBbwU‡K ejv nq  

(K) dvskb (L) ¯Œzjevi  
(M) †gbyevi (N) Uzjevi 

 
03| IqvW© cÖ‡mwms †cÖvMÖv‡gi mvnv‡h¨ Kiv hvq - 

(K) wnmve wbKvk  (L) Qwe m¤úv`bv  
(M) †jLv‡jwLi KvR (N) Z_¨ e¨e¯’vcbv 

 
04| ‡Kvb G¨vwcø‡Kkb †K¬vR Kivi Rb¨ Kx‡ev‡W©i KgvÛ Kx ? 
  (K) Ctrl+F1  (L) Alt+F4 

(M) Ctrl+P  (N) Ctrl+Z 
 
05| A4 size KZ = ? 
(K) 11” ×7.8”  (L) 11.69” ×8.27” 
(M) 11.96” ×8.27” (M) 14” ×8.5” 
 
wb‡Pi Aby‡”Q`wU co I wb‡Pi cÖkœ ỳBwUi DËi `vIt 
‡jUvi mvB‡Ri †Kvb WKz‡g›U gy ª̀b Kivi Rb¨ ivûj‡K 
Pviw`‡K 0.50 BwÂ gvwR©b Ges ỳB Kjv‡gi gv‡S 0.50 BwÂ 
RvqMv Lvwj †i‡L c„ôvi gvc wba©viY Ki‡Z ejv nq| 
 
06| cÖwZ Kjv‡gi PvIov KZ BwÂ n‡e ? 

(K) 3.50  (L) 4.50  
(M) 5.50  (N) 6.50 

 
07| WKz‡g›UwU †jÛ †¯‹‡c cwieZ©b Ki‡j cÖwZ Kjv‡gi 
PvIov KZ BwÂ n‡e? 

(K) 4.50  (L) 4.75 
(M) 5.00  (N) 5.25 

 
08|  †Kvb WKz‡g›U Kwc Kivi Kx‡evW© KgvÛ n‡”Q  

(K) Ctrl+X  (L) Ctrl+V 
(M) Ctrl+C  (N) Ctrl+Z 

 
09| Redo Kivi Rb¨ Kx †cÖm Ki‡Z n‡e ? 

(K) Ctrl+U (L) Ctrl+Y  
(M) Ctrl+F (N) Ctrl+Z  

 
10| †KvbwU Insert Menu-‡Z †bB ? 

(K) Header and Footer  
(L) Footnote (M) Bookmark 

 
11| †KvbwU Font style bq ? 

(K) Bold (L) Italics  
(L) Regular (N) Superscript 

 
12| Drop cap Kivi Rb¨ Default line KZwU ? 

(K) 3 jvBb   (L) 2 jvBb 
(M) 4 jvBb  (M) 8 jvBb 

 
13|  Superscript Gi shortcut key ‡KvbwU ? 
(K) Ctrl+=  (L) Ctrl+- 
(M) Ctrl+Shift+=  (N) Ctrl+Shift+- 
 
14| GKwU WKz‡g‡›Ui Statistics ‡`Lvi Rb¨ Zzwg 
†KvbwU‡Z wK¬K Ki‡e ? 
(K) Tools, Word Count   
(L) Insert, Statistics 
(M) Tool spelling and grammar 
(N) Tools, Statistics  
 
15| dvskb Kx wb‡`©kK wPý †Kvb¸‡jv ? 

(K) A-L (L) F1-F12  
(M) C1-C12 (N) P1-P12 

 
16| Row Gi msL¨v evov‡bvi Rb¨ †Kvb Key e¨envi 
Ki‡Z n‡e? 

(K) Shift  (L) Tab  
(M) Ctrl+Shift  (N) Ctrl+Enter 

 
17| Formula wdPviwU †Kvb †gby‡Z Av‡Q ?  

(K) Edit (L) Format  
(M) Table  (N) Tools  

 
18| †KvbwU evsjv d›U bq ? 

(K) myZzbœx  (L) P›`ªveZx   
(M) Avb›` (N) †R‡bfv  

 
19| weRq Kx‡evW© e¨envi Kivi Rb¨ Kx ‡cÖm Ki‡Z nq ? 
(K) Ctrl+Alt+B   (L) Ctrl+Alt+V 
(M) Shift +Alt+B  (N) Shift+Alt+V 
 
20| Cursor Gi c‡ii †jLv¸‡jv †kl ch©šÍ wm‡j± Kivi 
Rb¨ Zzwg †Kvb Kx Pvc‡e  
(K) Shift+End  (L) Ctrl+Shift+End  
(M) Ctrl+End (N) Ctrl+Shift+Pagedown 
 
QvÎ/QvÎxi bvg  t 

MÖæ‡ci bvg  t 

cÖvß b¤^i t 

 
cixÿ‡Ki ^̄vÿi 
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   MMiiccrroossoofftt  WWoorrdd  
   Practical Test Paper, Time: 01 Hour 

BACE MITALI TRAINING CENTRE, BIRGONJ, DINAJPUR 
 

(1) gvB‡μvmd&U IqvW© Pvjy Ki |         
(2) wb‡Pi AskUzKz wjL|          

 

The Fairy Tales we deserve The Disney Stories that enchant us today are drawn from ancient, 
worldwide folk tradition. Some folklorists believe that "Cinderella" in its most basic form--
neglected youngest child is tested, found worthy, rewarded with mate--dates back to the Old 
Stone Age.  
Cinderella  
Folk versions of "Cinderella" were related in hundreds of societies. In these stories, the "test" 
for the unfortunate child is different. Our familiar Cinderella is beautiful and has tiny feet. By 
contrast, the Japanese Cinderella gets her Prince by writing a prize-winning poem.  
Other fairytales include:  
 Little Red Riding Hood 
 Three Little Pigs  
 Beauty and the Beast  
 

(3) ‡Zvgvi KvRwU Fairytales bv‡g Desktop G †mf Ki|     
(4) Spelling and Grammar ‡PK Ki|       
(5) The Fairy Tales we deserve K_vwU Bold Ges Underline Ki|  
(6) Paragraph Gi Line Spacing 1.5 cwieZ©b Ki |     
(7) Beautiful kãwUi RvqMvq Magnificent Replace Ki|     
(8) cÖ_g c¨vivMÖv‡di cÖ_g AÿiwU wZb jvBb Drop Cap Ki|     
(9) Cinderella kãwU‡Z Style Heading 1 cÖ‡qvM Ki|     
10) Document wU‡Z 6pt Page Border `vI|      
11) †Zvgvi bvg wj‡L Header mshy³ Ki|       
12) Bullets point ¸‡jv‡K Number G cwieZ©b Ki|      
13) bx‡Pi g‡Zv K‡i GKwU QK ˆZix Ki|    

January Tests 
Surname  Name  English  German  Computer  
Xuereb  Norbert  85  42  98  
Spiteri  Richard  53  45  75  
Borg  Clive  55  85  82  
Caruana  Michelle  45  45  25  

 

14| QKwUi bx‡P GKwU Ni e„w× Ki Ges wb¤œwjwLZ WvUv¸‡jv mwbœ‡ewkZ Ki|    

Briffa  Paola  42  25  48  
 

15) wØZxq mvwiwU‡K Highlight Ki Ges WvUv¸‡jv Right Align Ki|    
16) Xuereb ‡jLvwU Capital Letter Ges Superscript Ki|    
17) QKwUi wb‡P Auto Shape w`‡q GKwU Kw¤úDUv‡ii bgybv AsKb Ki Ges Shape ¸‡jv‡K Gropu Ki|   
18) c„ôvi Zoom 75% Ki|        
19) Letter size c„ôv Dc‡i, bx‡P, Wv‡b I ev‡g gvwR©b 0.50 BwÂ Ki|    
20) cybivq WKz‡g›UwU Save Ki Ges Microsoft Word Close Ki| 
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Microsoft Excel  
 
Ávb g~jK cÖkœ I DËi  
 

cÖkœ 1| KLb †_‡K B‡j±ªwbK †¯úªWwm‡Ui cÖPjb 
nq? 
DËi t 1977 mv‡j G¨vcj 2 Kw¤úDUv‡ii Rb¨ 
wfwmK¨vé (Visicalc) †¯úªWwmU †cÖvMÖv‡gi 
e¨env‡ii gva¨‡g B‡j±ªwbK †¯úªWwm‡Ui cÖPjb 
nq| 
 
cÖkœ 2| Pvi-cuvP eQ‡ii evRvi cÖeYZv we‡kø‡lY 
K‡i KZ eQ‡ii fwel¨ØvYx Kiv hvq? 
DËi t AvMvgx `yÕ wZb eQ‡ii evRvi cÖebZv 
m¤ú‡K© we‡kølY K‡i fwel¨ØvYx Kiv hvq| 
 
cÖkœ 3| gvB‡μvmd&U †Kv¤cvwb 1985 mv‡j †Kvb 
Kw¤úDUv‡ii Rb¨ G‡·j †cÖvMÖvg ˆZix K‡i? 
DËi t 1985 mv‡j gvB‡μvmd&U  †Kv¤úvwb cÖ_g 
†gwKb‡Uvm Kw¤úDUv‡ii Rb¨ G‡·j †cÖvMÖvg ˆZix 
K‡i| 
  
cÖkœ 4| 1987 mv‡j †Kvb Kw¤úDUv‡ii Rb¨ 
G‡·j †cÖvMÖvg ˆZix K‡i? 
DËi t 1987 mv‡j AvBweGg wcwm K¤úwUej 
Kw¤úDUv‡ii DB‡ÛvR wm‡÷‡gi Rb¨ G‡·j 
‡cÖvMÖvg ˆZix nq| 
 
cÖkœ 5| †Kvb Acv‡iwUs wm‡÷‡g G‡·j †cÖvMªvg 
KvR K‡i? 
DËi t wPÎwfwËK Acv‡iwUs wm‡÷‡g G‡·j 
†cÖvMªvg KvR K‡i|  
  
cÖkœ 6| †jvUvm †Kvb Acv‡iwUs wm‡÷‡g KvR K‡i? 
DËi t  eY©wfwËK Acv‡iwUs wm‡÷‡g †jvUvm 
†¯úªWwkU †cÖvMÖvg KvR K‡i| 
 
cÖkœ 7| GKwU ‡¯úªWwkU †cÖvMÖv‡g KZwU †mj Av‡Q? 
DËi t GKwU †¯úªWwkU †cÖvMÖv‡g 
1717,98,69,184 wU †mj Av‡Q| 
 
cÖkœ 8| PvU© ev MÖvd Kx? 
DËi t  †¯úªWwkU †cÖvMÖv‡g msL¨vq wfRyqvj 
Dc ’̄vcbv‡K PvU© ev MÖvd e‡j| 
 
cÖkœ 9| PvU© ev MÖvd ‰Zixi mnR Dcvq Kx? 
DËi t PvU© ev MÖvd ‰Zixi mnR Dcvq PvU© DBRvW© 
e¨envi Kiv| 
 
 

 
 
cÖkœ 10| KqwU av‡c MÖvd ‰Zix Kiv hvq? 
DËi t †¯úªWwkU †cÖvMÖv‡gi PvU© DBRvW© †_‡K 
PviwU av‡c PvU© ev MÖvd ˆZix Kiv hvq| 
 
 

cÖkœ 11| IqvK©wm‡Ui †iÄ Kx? 
DËi t A‡bK mgq wbw ©̀ó Kv‡Ri Rb¨ †ek 
K‡qKwU Ni GKm‡½ wm‡j± K‡i wb‡Z nq| ZLb 
H Ni mgwói GjvKv‡K GKm‡½ ejv nq †iÄ| 
 
cÖkœ 12| ‡¯úªWwkU G¨vbvjvBwmm Kx? 
DËi t GKwU ‡¯úªWwk‡Ui Aax‡b A‡bK ¸‡jv Z_¨ 
GKwÎZ K‡i wewfbœ M‡elYv I we‡kølYagx© †hme 
KvR Kiv nq Zv‡`i‡K †¯úªWwkU GbvjvBwmm 
e‡j| 
 
cÖkœ 13| Work Sheet  ej‡Z Kx eyS? 
DËi t Kw¤úDUv‡i ‡¯úªWwkU G¨vbvjvBwmm †cÖvMÖvg 
Pvjy Kivi ci Kjvg (Colum) I mvwi (Row) 
Gi mgš^‡q AmsL¨ Ni (Cell) msewjZ gwbU‡i 
‡h c`v© †f‡m I‡V Zv‡K (Work Sheet) e‡j| 
 
cÖkœ 14| IqvK©wk‡U †mj Kx? 
DËi t †mj  Djø¤^ Ges Avbyf~wgK †iLv¸‡jv 
ci¯úi  †Q` Kivq ‡h N‡ii m„wó nq Zv‡K †mj 
ejv nq| 
 
cÖkœ 15| †¯úªWwk‡U GKmv‡_ KZwU IqvK©wkU wb‡q 
KvR Kiv hvq? 
DËi t †¯úªWwk‡U GKmv‡_ GKvwaK IqvK©wkU 
wb‡q KvR Kiv hvq| 
 
cÖkœ 16| ÷¨vbÛvW© †¯úªWwkU ej‡Z Kx eyS? 
DËi t †Kvb GKwU c¨v‡KR †cªvMÖvg ÷¨vÛvW© wK bv 
Zv wbf©i K‡i Gi e¨enviKvixi msL¨vi Ici| 
hviv Kw¤úDUv‡i DB‡ÛvR cwi‡e‡k KvR K‡ib 
Zv‡`i AwaKvskB †¯úªWwkU wn‡m‡e gvB‡μvmdU 
G‡K&ªj e¨envi K‡ib| ZvB eZ©gv‡b mg‡q 
†¯úªWwkU wn‡m‡e gvB‡μvmd&U G‡·j ‡K a‡i 
†bIqv hvq| 
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Spread Sheet ‡`L Ges 1 †_‡K 4 b¤^i cÖ‡kœi DËi 
`vI? 
 

1| IqvK©wkU wU †_‡K PviwU wel‡qi mgwó wbY©‡qi Rb¨ 
wb‡Pi †Kvb dg©~jvwU mwVK? 

(K) =Sum(B2 : B5)     
(L) =Sum (B2 : E5) 
(M) =Sum( B2 + B5)   
(N) =Sum (B2 + E5) 

 
2| IqvK©wkU e¨envi K‡i MÖvd ˆZix Kivi †ÿ‡Î 
cÖ_‡g Kx Ki‡Z nq? 

  (K) DBRvW© Pvjy K‡i wb‡Z nq|  
  (L) MÖv‡di aiY wVK K‡i wb‡Z nq| 
  (M) WvUv †iÄ wbev©Pb Ki‡Z nq| 
  (N) MÖv‡di wk‡ivbvg wbav©iY Ki‡Z nq| 

 
3| wb‡Pi †KvbwU e¨envi K‡i mn‡R MÖvd ev PvU© ‰Zix Kiv 
hvq?                 
(K) †Uwej †gby        (L) PvU© DBRvW© 
(M) PvU© UvB‡Uj       (N) PvU© †gby 
 

4| djvdj Zzjbvq †Kvb MÖvd mev©waK Dc‡hvMx? 
  (K) Kjvg                (L) jvBb 
  (M) evej            (N) evi 

 

5| IqvK©wk‡Ui Dci †_‡K wb‡Pi w`‡K P‡j Avmv ev 
N‡ii mgwó‡K Kx ejv nq?    
(K)  Cell       (L) Range 
(M)  Row   (N) Column 
 
6| gvB‡μvmdU G‡·j 2007 GKwU N‡i KZwU Aÿi 
UvBc Kiv ‡h‡Z cv‡i? 

 (K) 16,884  (L) 32,000 
 (M) 32,767  (N) 35,535 

 

7| wb‡Pi †Kvb KvRwU MS-Word A‡cÿv MS-
Excel- AwaK myweav RbK?  

(K) Saving  (L) Writing 
(M) Calculating (N) 
Formatting  

 

8| mwUs KZ fv‡e Kiv hvq? 
(K) 5   (L) 4 
(M) 3   (N) 2 

 
 

 
9| IqvK©wk‡Ui GKwU †m‡j m‡e©v”P KZwU Aÿi UvBc 
Ki hvq? 

(K) 255  (L) 155 
(M) AmsL¨  (N) 10wU  

 
12| †¯úªWwkU  dg©~jv Kwc Kivi Rb¨ Kwc †có Qvov 
Avi †Kvb KgvÛ e¨envi Kiv †h‡Z cv‡i? 

(K) Copy Formula  
(L) Paste Formula 
(M) Fill   
(N) Fill up 

 
13| =AVG(C9:C19) GLv‡b  AVG Kx? 
(K)Function  (L)Formula 
(M)Sum   (N)Advantage 
 
15| House rent hw` Basic 30% nq| Zvn‡j C 
Kjvg c~b© Ki‡Z †Kvb mzÎwU cª‡qvRb n‡e? 
(K) =B2×0.30  (L) B2*.30 
(M) =B2*30%  (N) =B2×30% 
 
16| AvBweGg wcwm K¤úvwUej Kw¤úDUv‡ii  DB‡ÛvR 
wm‡÷‡gi Rb¨ G‡·j †¯úªWwkU †cÖvMÖvg ‰Zix K‡i KZ 
mv‡j? 
(K) 1985 mv‡j  (L) 1987 mv‡j 
(M) 1971 mv‡j  (N) 1975 mv‡j 
 
17| Wm G e¨eüZ †¯úªWwkU †cÖvMÖvg n‡”Q- 
(K) G‡·j  (L) †jvUvm 
(M) DfqwU  (N) †KvbwU bv 
 
18| †gwKb‡Uvk wm‡÷‡g RbwcÖq †¯úªWwkU †KvbwU? 
(K) †jvUvm  (L) G‡·j  
(M) †Kvqv‡Uªv †cÖv  (N) †Kv‡ij Wª 
 
19| eûj e¨en„Z †¯úªWwkU ‡cÖvMÖvg †KvbwU? 
(K) ‡jvUvm    
(L) ‡Kvqv‡Uªv‡cÖv  
(M) GgGm Wm   
(N) Gg Gm G‡·j  
 
20| †¯úªWwkU  k‡ãi AvwfavwbK A_© ‡KvbwU ? 
(K) cvÛzwjwc  (L) Z_¨ KwbKv 
(M) Qov‡bv cvZv (N) ¯ÍeK 
 
21| me©cÖ_g KZ mv‡j †¯úªWwkU  ‡cªvMÖvg ‰Zix nq? 
(K) 1976 mv‡j   (L) 1987 mv‡j 
(M) 1978 mv‡j  (N) 1985 mv‡j 
 
 
 

 A B C D E F 
1 Name Bangla English Computer Economics Total 
2 Mina 85 45 84 65  
3 Sima 69 56 82 75  
4 Akash 85 69 72 45  
5 Rina 74 57 80 90  
6       
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22| me©cÖ_g ‰Zix K…Z †¯úªWwkU  †cÖvMÖvgwUi bvg Kx? 

(K) ‡jvUvm   (L) wfwmK¨vé 
(M) G‡·j  (N) mycviK¨vé 

 
23| ‡jvUvm nj- 

(K) WmwfwËK †¯úªWwkU  †cÖvMÖvg  
(L) Kx-†evWwfwËK †¯úªWwkU  †cÖvMÖvg 
(M) wfwËK †¯úªWwkU  †cÖvMÖvg 
(N) ‡U·wfwËK †¯úªWwkU  †cÖvMÖvg 

24| ‡KvbwU †¯úªWwkU  †cÖvMÖvg bq? 
(K) ‡jvUvm 1 2 3  (L)G‡·j 
(M) wW‡eR  (N)‡Kvqv‡Uªv ‡cÖv  

 

25| G‡·j Kx? 
(K) GUI wfwËK ‡¯úªWwkU †cÖvMÖvg 
(L) Text wfwËK ‡¯úªWwkU †cÖvMÖvg 
(M) Kx †evW© wfwËK †cÖvMÖvg 
(N) Wm wfwËK †cÖvMÖvg 

  
26| G‡·j GKwU PgrKvi 

(K) WvUv‡eR †cÖvMÖvg  
(L) GKvDw›Us †cÖvMÖvg 
(M) †¯úªWwkU †cÖvMÖvg  
(N)  WvUv mwU©s †cÖvMÖvg 

 

27| †jvUvm nj- 
(K) GUI wfwËK ‡¯úªWwkU †cÖvMÖvg 
(L) Text Based wfwËK ‡¯úªWwkU 
†cÖvMÖvg  
(M) Kx †evW© wfwËK †cÖvMÖvg 
(N) Wm wfwËK †cÖvMÖvg 

  
28| †¯úªWwkU †cÖvMÖv‡gi AmsL¨ Niwewó QK‡K e‡j- 
(K) †¯úªWwkU †cÖvMÖvg (L) IqvK©wkU 
(M) K¨vjKz‡jkb  (N) IqvK© †¯úªWwkU 
  
29|  bZzb IqvK©wk‡Ui Rb¨ IqvK©wkU KgvÛ cvIqv 
hvq †Kvb †gby‡Z? 

(K) Edit  (L) Insert 
   

(M) Format  (N)Tools                                                                                                    
 

30| ‡¯úªWwkW †cÖvMÖv‡gi Dci †_‡K wb‡Pi w`‡K 
eivei P‡j Avmv Ni¸‡jv‡K GK m‡½ Kx ejv nq? 
(K) Row       (L) Call 
(M) Column  (N) Work sheet 
[ 

31| GKwU IqvK©wk‡U -- jv‡Li †ewk Ni ev †mj 
_vK‡Z cv‡i| 

(K) 20   (L) 30 
(M) 35   (N)40 

 
32| IqvK©wk‡Ui wm‡j± Kiv Ni ¸‡jv †K ejv nq - 

(K) mvwi   (L) Kjvg 
(M) †iÄ  (N) A¨v‡Wªm 

 
33| G‡·‡ji Kjvg I mvwii cÖ‡Z¨KwU Dcv`vb‡K 
e‡j- 
(K) †mj  (L)  †¯úªWwkU 
(M) †iv Kjvg  (N) Dc‡ii me¸‡jv 
 
34|  G‡·j †cÖvMÖv‡g evsjvq KvR Kiv--- 
(K) hvq bv  (L) KLbI KLbI hvq 
(M) hvq  (N) KLbI hvq bv 
 
35|  IqvK©wk‡U mvwi Kjv‡gi msL¨v 
(K) 81,125/265  (L) 8,291/264 
   (M) 65,536/265 (N) 8,151/264 
 
36| ¯̂vfvweK Ae ’̄vq GKwU †mj ev N‡i eY© msL¨v 
UvBc Kiv hvq? 

(K) 8wU   (L) 9wU 
(M)15wU    (N) 7wU 

 
37| †mj ev N‡i cvkvcvwk gvc mev©waK evov‡bv hvq? 
(K) 801 eY© ch©š Í (L) 180 eY© ch©šÍ 
(M) 514 eY© ch©šÍ  (N) 240 eY© ch©šÍ 

 
38|  msL¨vi mv‡_ Wjvi ev UvKv wPý e¨envi Kiv 
IqvK©wk‡Ui †Kvb †gbyi KvR? 
   (K) Edit  (L) Insert  
(M) Format  (N)Tools 
 

39| IqvK©wkU ej‡Z Kx eySvq? 
(K) GKwU mvwi  (L) GKwU Kjvg 
(M) WvUv‡eR   
(N) eû Niwewkó wnmv‡ei GKwU QK|  
 

40| IqvK©wkU wcÖ›U Kivi Rb¨ dvBj †gbyi †Kvb 
KgvÛ e¨envi Ki‡Z nq? 

(K) †K‡Ýj  (L) I‡K 
(M) †md   (N) wcÖ›U 

 

41| IqvK©wk‡U dg~©jv †jLvi Rb¨ dg~©jv ev‡i cÖ_‡gB 
†Kvb wPý UvBc Ki‡Z nq? 

(K)>   (L) < 
(M) =   (N) * 

[ 

42| =Sum(C9:C12) GLv‡b Sum Kx? 
 (K) Summation (L) Formula 

   (M) Function  (N) Addition 
 
43| dvskb KgvÛ cvIqv hvq †Kvb †gby‡Z? 
    (K) di‡gU  (L) BbmvU©   
    (M) DB‡Ûv  (N) wfD 

[ 
44| GKwU IqvK©wk‡Ui 3q Kjvg I 5g mvwii †mj 
G‡Wªm ‡KvbwU? 
    (K) C3  (L) E3 
    (M) C5   (N) E5 
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45| G‡·‡j mwVKfv‡e †jLv dg©~jv nj- 
A_ev C9,C10,C11 I C12 †mj PviwUi 
msL¨v¸‡jv‡K ‡hvM Kivi dg©~jv Kx? 

(K)SUM(C9:C12)  
(L)=SUM(C9:C12) 
(M)SUM=(C9:C12)  
(N)SUM(C9+C12) 

 

46| IqvK©wk‡Ui me‡P‡q eo msL¨v wbY©‡qi Rb¨ 
dg©~jv n‡”Q? 

(K) @>(Cell:cell)  
(L) @ SUM MAX(Cell::cell) 

    (M) @SUM, MAX(Cell:cell) 
   (N) =MAX(Cell:cell) 
 
47| kZ© wbf©i KvR Kiv hvq? 

(K) MvwYwZK dg©~jvi mvnv‡h¨  
     (L) cwimsL¨vZ¡K dg©~jvi mvnv‡h¨  
     (M) jwR‡Kj dg©~jvi mvnv‡h¨ 
     (N) CHOOSE dg©~jvi mvnv‡h¨ 
 
 

48| †¯úªWwkU †cÖvMÖv‡gi †mj¸‡jv Kq ai‡bi n‡Z 
cv‡i ? 
   (K) 2 ai‡bi  (L) 3 ai‡bi 

(M) 4 ai‡bi  (N) 5 ai‡bi 
 

49| Edit †evZvg Key n‡”Q- 
(K) F1   (L) F2 
(M) F3   (N) F4 

 

50| Iqv©Kwk‡Ui eb©wewkó †jLv‡K ejv nq- 
(K) ‡U·m   (L) ‡j‡ej  

    (M) WvUv   (N) f¨vjy 
 

51| †¯úªWwkU  ‡cÖvMÖv‡gi cÖavb KvR †KvbwU? 
(K) Iqv©KwkU ‰Zix Kiv     
(L)dvskb Kx Gi e¨envi  
(M) Iqv©KwkU di‡gwUs Kiv   
(N) wkd&U Kx Gi e¨envi 

 

52| c„ôvi gvc wbav©ib Kiv nq †KvbwU‡Z? 
(K) ‡mfGR WvqvjM e‡·   

  (L) wcª›U †mU Avc WvqvjM e‡·  
(M) ‡cR †mU  Avc WvqvjM e‡· 
(N) c¨vivMÖvd WvqvjM e‡· 

 
53| mvwi wb‡`©kK msL¨vi  Dci wK¬K Ki‡j - 

(K) cy‡iv mvwi wm‡j†± nq  
   (L) mvwi wb‡`©kK Ni wm‡j‡±W nq  
  (M) m¤ú~Y© Iqv©KwkU wm‡j‡± nq 
 (N) cÖvMÖvd WvqvjM e‡· 
 

 
 
 

 
54| Aÿi AvKvi AvK…wZ cwieZ©b Ki‡Z nq- 

(K) di‡gU WvqvjM e‡·  
 (L) d›U WvqvjM e‡· 
   (M) ÷vBj WvqvjM e‡·   

(N) GwWU WvqvjM e‡· 
 

55| G‡·‡ji msL¨v web¨vm ev mw¾Z Ki‡Z nq- 
(K) d›U WvqvjM e‡·   

   (L) G¨vjvBb†g›U WvqvjM e‡·  
    (M) di‡gU WvqvjM e‡· 
   (N) bv¤^vi di‡gU WvqvjM e‡· 
 

56| †¯úªWwkU  ‡cÖvMÖv‡gi gyj DcRxe¨ welq Kx? 
(K) Address  (L) Row 

    (M) Column  (N) Cell 
 

57| †hvM, we‡qvM, ¸Y, fvM Gi KvR Kiv hvq †Kvb 
ai‡bi dg©~jvi mvnv‡h¨?  

(K) MvwYwZK dg©~jvi mvnv‡h¨  
   (L) cwimsL¨vZ¡K dg©~jvi mvnv‡h¨  
  (M) jwR‡Kj dg©~jvi mvnv‡h¨ 
  (N) mwμq dg©~jvi mvnv‡h¨ 
 
58| bZzb IqvK©wk‡Ui Rb¨ IqvK©wk‡Ui KgvÛ †Kv_vq 
cvIqv hvq?  

(K) Edit             (L) Insert
  
     (M) Format             (N)Tools 
   

 
59| †¯úªWwkU †cÖvMÖv‡gi DcvË¸‡jv ivLv nq- 
(K) †m‡j  (L)  †¯úªWwk‡U 
(M) †i‡Ä   (N) Dc‡ii me¸‡jv 
 

60| G‡·j †cÖvMÖv‡gi mvwii msL¨v- 
(K) 948576  (L)  65,536 
 (M) 35443  (N) 1248574 
 

 
61| MÖvd ev PvU© ˆZix Ki‡Z n‡j IqvK©wm‡Ui WvUv 
†iÄ wn‡m‡e Kx wbe©vPb Ki‡Z nq?  
(K) †mj   (L) †iv I Kjvg 
 (M) †iÄ   (N) †iv I mvwi 
 

62| G‡K&ª†ji Kjvg msL¨v KZ? 
(K)16384  (L)  1048576 
(M) 15443  (N) 1248574 

 

63| Kjvg I mvwii g‡a¨eZx© ms‡hvM ’̄j‡K Kx e‡j? 
(K) †mj  (L)  Kjvg 
(M) †iÄ   (N)  ‡iKW© 
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64| dvskb KgvÛ cvIqv hvq †Kvb †gby‡Z? 

(K) Edit             (L) Insert
 (M) Format              (N)Tools 
 

65| GKwU we`¨vj‡qi wkÿv_x©‡`i cixÿvi djvdj 
ˆZix Kivi Rb¨ wb‡Pi †Kvb ‡cÖvMÖvgwU e¨envi Kiv 
myweavRbK? 
(K) MS Word  (L) MS Excel 
(M) MS Access  
(N) MS Publisher 
 

66| G‡·j WvUv‡eR †cÖvMÖv‡g KZ cÖKvi WvUv UvBc 
Av‡Q? 

(K) 8   (L) 9 
     (M)15   (N) 7 
 

67| †¯úªWwkU wb‡q cÖavbZ Ñ 
(K) ‡jLv‡jwLi KvR Kiv hvq 

   (L) Z_¨ we‡køl‡Yi KvR Kiv hvq 
(M) wnmvewbKv‡ki KvR Kiv hvq  

   (N) MÖvwd‡·i KvR Kiv hvq 
 
68| †mj KgvÛwU †Kvb †gby‡Z _v‡K? 
(K) Edit            (L) Insert  
    (M) Format          (N)Tools 
  

 
69| GKwU dvsk‡b m‡ev©”Q KqwU Av ©̧‡g›U e¨envi 
Kiv hvq? 

(K) 20   (L) 30 
(M) 40   (N) 50 

 

 
70| G‡·j wmU G me©wbgœ evi Kx? 
(K) Status  (L) Horizontal 
(M) Vertical   
(N) All of the above 
 
71| GKwU IqvK©wk‡U mvwi I Kjvg msL¨v h_vμ‡g X 
IY n‡j Zv‡Z †mj msL¨v KZ? 

(K) X+Y  (L) X×Y 
      (M) (X+Y) (X×Y) (N) (XY)2 
 
72| QvÎ/QvÎx‡`i †ivj bs Abyμg wn‡m‡e Z_¨ evQvB 
Kiv‡K ejv nq- 
(K)Sort  (L) Search 
    (M)  Arrange  (N) Distribution 
 
 
 
 
 
 
 

 
73| B7, B8,B9, B10, ‡mj Gi msL¨v¸‡jvi Mo 
wb‡Y©‡qi Rb¨ wKfv‡e dg©~jv wjL‡Z n‡e? 

(K)AVG (B7:B10) 
     (L) AVG=(B7:B10) 
      (M) AVG (B7+B10) 
    (N) =AVG (B7:B10) 
 
74| †KvbwU dvskb? 

(K)AVG  (L)C9 
       (M) LET             (N) FALS 
 
75 |  IqvK©wk‡Ui Dci †_‡K wb‡Pi w`‡K P‡j Avmv 
Ni ¸‡jv‡K e‡j- 

(K) †mj   (L)  Kjvg  
      (M) †iÄ   (N)  IqvK©wkU 
 
76| IqvK©wk‡Ui evgw`K †_‡K Wvbw`‡K Avmv 
Ni¸‡jv‡K Kx e‡j? 
     (K) †mj   (L)  Kjvg 
     (M) †iÄ   (N)  mvwi 
 
77| IqvK©wk‡Ui wbav©wiZ wcÖ›U GjvKv evwZj Kivi 
Rb¨ e¨eüZ KgvÛ †KvbwU 
      (K) †mU wcÖ›U Gwiqv  

(L) wμ‡qU wcÖ›U Gwiqv 
      (M) wWwjU wcÖ›U Gwiqv  

(N) wK¬qvi wcÖ›U Gwiqv 
 
78| IqvK©wk‡Ui me‡P‡q ‡QvU msL¨v wbY©‡qi Rb¨ 
dg©~jv n‡”Q? 

(K) @>(Cell:cell)  
     (L) @ SUM MAX(Cell::cell) 
     (M) @SUM, MAX(Cell:cell) 
     (N) =MIN(Cell:cell) 
 
79| IqvK©wk‡Ui Mo msL¨v wbY©‡qi Rb¨ dg©~jv n‡”Q? 

(K) =(Cell:cell)  
     (L) = SUM MAX(Cell::cell) 
     (M) @SUM, MAX(Cell:cell) 
     (N) =AVERAGE(Cell:cell) 
 
 

80| IqvK©wk‡Ui ‡MÖW wbY©‡qi Rb¨ ‡Kvb dvskb 
e¨veüZ nq? 
     (K) =AVG  
     (L) =SUM  
     (M) =IF 
     (N) Dc‡ii †KvbwUB bq  
 

 
 
 



 38

 
81| GgGm G‡·‡j dg©~jv †jLvi mgq †Kvb wPýwU 
Aek¨B cÖ‡qvRb ? 

(K) =  (L) * 
(M) @  (N) # 

 

82| Spelling tool ‡Kvb toolbar G Av‡Q ? 
(K) Standard     (L) Formatting  
(M) Drawing  (N) Reviewing  
 

83| Merge and Center ‡Kvb toolbar G 
Av‡Q ? 

(K) Standard     
 (L) Formatting  

(M) Drawing 
(N) Reviewing  

 

84| =today() dvskbwUi mvnv‡h¨ Kx wjLv nq ? 
(K) wm‡÷g K¬K Abyqvqx AvR‡Ki ZvwiL   
(L) ïay mgq 
(M) ZvwiL I mgq   
(N) Dc‡ii †KvbwUB bq 

 

85| =now() dvskbwUi mvnv‡h¨ Kx wjLv nq ? 
(K) AvR‡Ki ZvwiL  
(L) ïay mgq 
(M) wm‡÷g K¬K Abyqvqx ZvwiL I mgq  
(N) Dc‡ii †KvbwUB bq 

  

86| ‡¯úªWmx‡Ui †mj¸‡jvi Border Zz‡j †`evi 
Rb¨ Kx Ki‡Z n‡e ? 
(K) Format Cells→Border→None 
(L) Formating toolbar → Border tool→None 
(M) Dc‡ii ỳBfv‡eB   
(N) †Kvbfv‡eB bq 
 
87| gvB‡μvmd&U G‡·‡j Page Border †`evi 
Rb¨ Kx Ki‡Z n‡e ? 
(K) Format Cells→Border→None 
(L) Formating toolbar → Bordertool → 
None 
(M) Drawing toolbar→ Line style tool 
(N) gvB‡μvmd&U G‡·‡j †cR eW©vi ‡mU Kiv hvq bv  
 
88| MS Excel ‡cÖvMÖv‡g Fill KgvÛwU †Kvb †gby‡Z 
Av‡Q ? 

(K) File  (L) Edit  
(M) View  (N) Insert 

 
89| MS Excel ‡cÖvMÖv‡g Conditional 
formatting  KgvÛwU †Kvb †gby‡Z Av‡Q ? 

(K) Format   (L) Edit  
(M) View  (N) Insert 

 
90| MS Excel ‡cÖvMÖv‡g Auto Format  
KgvÛwU †Kvb †gby‡Z Av‡Q ? 

(K) Format   (L) Edit  
(M) View  (N) Insert 

 
91| GKwU †mj Number di‡gwUs Kivi Rb¨ Kx 
†mU Ki‡Z n‡e ? 

(K) Text  (L) General 
(M) Currencey (N) Number 

 
 

92| GKwU †mj Currencey di‡gwUs Kivi Rb¨ 
Kx †mU Ki‡Z n‡e ? 

(K) Text  (L) General 
(M) Currencey  (N) Number  

 

93| gvB‡μvmd&U G‡·j †cÖvMÖv‡g WvUv wm‡j± Kivi 
ci PvU© ˆZixi Rb¨ Kx †ev‡W©i KgvÛ Kx ? 

(K) F12  (L) F11  
(M) Alt+F4  (N) F5  

 

94| ‡Kv‡bv wbwÏó †m‡j WvUv m¤úv`bv/ms‡kvab Kivi 
Rb¨ H †m‡j cÖ‡ek Ki‡Z n‡j Kx‡ev‡W©i KgvÛ Kx ? 

(K) F2   (L) F11  
(M) Alt+F4  (N) F5  

 

95| ‡Kv‡bv Work Book ‡_‡K Spread Sheet 
Remove Kivi Rb¨ - 
(K) File, Save as 
(L) Spread sheet tab Gi Wv‡b wK¬K K‡i 
DELETE 

(M) Spread sheet tab Gi Wv‡b wK¬K K‡i 
Insert 
(N) Dc‡ii †KvbwUB bq 
 

96| MS Excel ‡cÖvMÖv‡g Move or Copy 
Sheet  KgvÛwU †Kvb †gby‡Z Av‡Q ? 

(K) Format  (L) Edit  
(M) View  (N) Insert 

 
97| MS Excel ‡cÖvMÖv‡g Name box  ‡Kv_vq 
_v‡K ? 
(K) Formula bar Gi ev‡g  
(L) Formula bar Gi Wv‡b 
(M) Manu bar  Gi Wv‡b  
(N) Dc‡ii †KvbwUB bq 
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Microsoft Excel 
   Practical Test Paper, Time: 01 Hour, Marks: 50  
 
 
 
 
01| wb‡Pi QKwU ˆZix Ki|         [10 b¤^i] 
 
 A B C D E F 
1 NAME POSITION SALARY HRENT MEDICAL TOTAL
2 UTTAM MANAGER 20000    
3 JIBON MANAGER 20000    
4 MAHAFUZA ACCOUNTANT 15000    
5 APPLE ACCOUNTANT 15000    
6 PALASH SUPERVISOR 12000    
7 KHOKON SUPERVISOR 12000    
8 SADIK SUERVISOR 12000    
 GRAND TOTAL       
 
02| D Kjv‡g mK‡ji †eZ‡bi 10% nvDR †i›U ev evoxfvov †ei Ki|   [05 b¤^i] 

03| E Kjv‡g mK‡ji †eZ‡bi 5% †gwW‡Kj ev wPwKrmv fvZv †ei Ki|   [05 b¤^i] 

04| F Kjv‡g mK‡ji †eZb, evoxfvov I wPwKrmvfvZv †gvU †ei Ki|  [05 b¤^i] 

05| A Kjv‡g bvg¸‡jv Sort Ascending Ki|      [05 b¤^i] 

06| B Kjv‡g c`ex Abyqvqx Sub Total I Grand Total †ei Ki|   [05 b¤^i] 

07| C2 n‡Z F8 ch©šÍ Cell mg~n Select Ki Ges Right Alignment Ki|[02 b¤^i] 

08| C2 n‡Z F8 ch©šÍ Cell mg~‡n Kgv e¨envi Ki Ges `kwg‡Ki c‡ii msL¨v¸‡jv AwgU Ki|  

           [03 b¤^i] 

09| A1 n‡Z F8 ch©šÍ Cell mg~n Auto Format (Classic-2) Ki| [03 b¤^i] 

10| A1 n‡Z F8 ch©šÍ Cell mg~n All Border `vI|     [02 b¤^i] 

11| Sheet1 Mitali bv‡g Rename Ki|      [03 b¤^i] 

12| WorkbookwU bace bv‡g Desktop G Save Ki|    [02 b¤^i] 
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MS POWER POINT 
 

 
01| Gg Gm cvIqvi c‡q‡›U †Kvb di‡g‡Ui Qwe mshy³ 
Kiv hvq ? 

(K) JPG  (L) GIF  
(M) TIFF    
(N) Dc‡ii me¸‡jvB √ 

 

02| ỳB ai‡bi mvDÛ B‡d± dvBj †cÖ‡R‡›Uk‡b mshy³ 
Kiv hvq, †m¸‡jv n‡jv - 

(K) WAV File, MID File √  
(L) WAV File, GIF File  
(M) WAV File, JPG File   
(N) JPG File, GIF File 

 
 

03| ‡jLv I msL¨vi mvgÄm¨ wVK †i‡L Z_¨ Dc ’̄vc‡bi 
Rb¨ me‡P‡q Dc‡hvMx †KvbwU - 

(K) Table Slide √  
(L) Bullets Slide  
(M) Title Slide   
(N) Dc‡ii me¸‡jvB 

 

04| Motion Path wK ? 
(K) GK ai‡bi Gwb‡gkb m¤^wjZ B‡d±  
(L) ¯øvBW AMÖmi Kivi c×wZ 
(M) Ae‡R± mg~n ø̄vB‡Wi Dci gyf Kivi c×wZ √ 
(N) Dc‡ii me¸‡jvB 
 

05| hw` Zzwg †cÖ‡R‡›Uk‡bi me ø̄vBW¸‡jv GKBiKg 
Ki‡Z PvI Z‡e †KvbwU e¨envi Ki‡e ? 

(K) Slide Layout 
(L) Slide Design Template √ 
(M) Outline View 
(N) Dc‡ii me¸‡jvB  

 

06| Motion path effect ‡`Lvi Rb¨ Custom 
animation task pane ‡_‡K Zzwg wK wK¬K Ki‡e ? 

(K) Play √ 
(L) Slide Show button  
(M) Double click to Motion path 
(N) Dc‡ii me¸‡jvB  

 

07| ˆZixK…Z GKwU †cÖ‡R‡›Ukb †Lvjvi Rb¨ wK Ki‡Z n‡e ? 
(K) Ctrl+N Press Ki‡Z n‡e 
(L) File Manu n‡Z open wK¬K Ki‡Z n‡e √ 
(M) File Manu n‡Z New wK¬K Ki‡Z n‡e 
(N) Standard Tool bar, New icon wK¬K Ki‡Z n‡e  
 

 

 
08| Slide G Organization Chart my‡kvwfZ 
Kivi Rb¨  
(K) Edit menu n‡Z object wK¬K Ki‡Z n‡e 
(L) Insert Manu n‡Z Chart wK¬K Ki‡Z n‡e √ 
(M) File Manu n‡Z New wK¬K Ki‡Z n‡e 
(N) Standard Tool bar, New icon wK¬K Ki‡Z 
n‡e  
 
09| View Show Kivi Kx‡evW© KgvÛ Kx ? 

(K) F5 √  (L) Shift+F5  
(M) Ctrl+N   (N) Ctrl+K 

 

10| Current Slide Show Kivi Kx‡evW© KgvÛ 
Kx ? 

(K) F5   (L) Shift+F5 √ 
(M) Ctrl+N   (N) Ctrl+K 

 

11| New Slide wb‡q Avmvi Rb¨ Kx‡evW© KgvÛ Kx ? 
(K) F1   (L) Shift+Alt  
(M) Ctrl+M √  (N) Ctrl+K 

 
12| ‡jLv Right Alignment Kivi Rb¨ Kx‡evW© KgvÛ 
Kx ? 

(K) Ctrl+R √  (L) Shift+Alt  
(M) Ctrl+E  (N) Ctrl+L 

 

13| ‡jLv Left Alignment Kivi Rb¨ Kx‡evW© KgvÛ Kx ? 
(K) Ctrl+R  (L) Shift+Alt  
(M) Ctrl+E  (N) Ctrl+L √ 

 
14| ‡jLv Centre Alignment Kivi Rb¨ Kx‡evW© 
KgvÛ Kx  

(K) Ctrl+R  (L) Shift+Alt  
(M) Ctrl+E√  (N) Ctrl+L  

 
15| ‡jLv wm‡j± Kivi ci Increase Indent Kivi 
Rb¨ Kx‡evW© KgvÛ Kx  

(K) Shift +Alt+ Left 
(L) Shift +Alt+ Right √ 
(M) Ctrl+Shift+> 
(N) Ctrl+Shift+<  

 

16| ‡jLv wm‡j± Kivi ci Decrease Indent 
Kivi Rb¨ Kx‡evW© KgvÛ Kx  

(K) Shift +Alt+ Left√ 
 (L) Shift +Alt+ Right  

(M) Ctrl+Shift+>  
(N) Ctrl+Shift+<  
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17| Font Size Increase Kivi Rb¨ Kx‡evW© KgvÛ Kx  

(K) Shift +Alt+ Left 
 (L) Shift +Alt+ Right  

(M) Ctrl+Shift+>√ 
 (N) Ctrl+Shift+<  
 
18| Font Size Decrease Kivi Rb¨ Kx‡evW© KgvÛ Kx  

(K) Shift +Alt+ Left  
(L) Shift +Alt+ Right  
(M) Ctrl+Shift+>  
(N) Ctrl+Shift+< √ 

 
20| Motion Path Apply Kivi Rb¨ Custom 
animation task pane n‡Z †Kvb AckbwU wK¬K 
Ki‡Z n‡e ? 

(K) Add effect √ (L) Emphasis  
(M) Animate now (N) Dc‡ii 
me¸‡jvB  

 

21| Presentation G New Slide hy³ Kivi Rb¨ 
†Kvb mve-AckbwU wK¬K Ki‡Z n‡e ? 

(K) File, add a new slide  
(L) Insert, New slide √ 
(M) File Open   
(N) File, New 

 

22| bx‡Pi †KvbwU gvB‡μvmd&U cvIqvi c‡q‡›Ui 
default page setup orientation ? 

(K) Vertical  
(L) Landscape √ 
(M) Portrait   
(N) Dc‡ii †KvbwUB bq 

 

23| gvB‡μvmd&U cvIqvi c‡q‡›U GKwU Photo 
Album Slide Show Continuously Play 
Ki‡Z PvB‡j wK Ki‡Z n‡e ? 

(K) Use random slide transitions  
(L) Launch an online broadcast  
(M) Setup show-Loop continuously √ 
(N) Dc‡ii me¸‡jvB 

 
24| Presentation Gi G‡Kev‡i cÖ_g ¯øvB‡W 
hvIqvi Rb¨ Kx‡ev‡W©i KgvÛ Kx ? 
(K) Ctrl + Home √ 
(L) Ctrl + End  
(M) Page up  
(N) Next slide button 
 
 

 
25| Presentation Gi G‡Kev‡i ‡kl ¯øvB‡W 
hvIqvi Rb¨ Kx‡ev‡W©i KgvÛ Kx ? 
(K) Ctrl + Home  
(L) Ctrl + End √ 
(M) Page up  
(N) Next slide button 
 
26| Slide Number mve AckbwU †Kvb †gby‡Z 
Av‡Q ? 
(K) File   (L) Insert √ 
(M) Slide Show (N) Format 
 
27| Movies and Sounds mve AckbwU †Kvb 
†gby‡Z Av‡Q ? 
(K) File   (L) Insert √ 
(M) Slide Show (N) Format 
 

28| Slide Design mve AckbwU †Kvb †gby‡Z Av‡Q ? 
(K) File   (L) Insert  
(M) Slide Show (N) Format  
 

 
29| gvB‡μvmd&U cvIqvi c‡q‡›U me¸‡jv ø̄vBW 
GKmv‡_ †`Lvi Rb¨ †Kv_vq wK¬K Ki‡Z n‡e ? 
(K) view, slide sorter √  
(L) view, slide 
(M) view, master 
(N) Dc‡ii me¸‡jvB 
 
30| gvB‡μvmd&U cvIqvi c‡q‡›U Slide Master 
‡Kvb †gby‡Z Av‡Q ? 
(K) view, slide Master √  
(L) Insert, slide Master 
(M) Tools, slide Master 
(N) Dc‡ii ‡KvbwUB bq 
 
31| gvB‡μvmd&U cvIqvi c‡q‡›U Grid and 
Guides ‡Kvb †gby‡Z Av‡Q ? 
(K) view √ (L) Insert 
(M) Tools (N) Format 
 
32| Animation apply Kivi mnR Dcvq ‡KvbwU ? 
(K) Animation Scheme √ 
(L) Custom Animation  
(M) Action Buttons  
(N) Dc‡ii †KvbwUB bq 
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33| Auto shape Transparent ( ^̄”Q) Kivi 
Rb¨ †Kv_vq wK¬K Ki‡Z n‡e ? 
(K) Drawing Toolbar 
(L) Picture Toolbar  
(M) Format AutoShapes dialog box Gi 
Transparency slider √ 
(N) Dc‡ii †KvbwUB bq 
 
34| A‡bK¸‡jv Object GKmv‡_ select Kivi Rb¨ 
‡gby KgvÛ Kx ? 
(K) Edit, Select All √  (L) 
Shift+Enter  
(M) Ctrl+a   (N) Alt+a 
  
35| ‡Kvb Object delete ev gy‡Q †djvi c~‡e© Kx 
Ki‡Z n‡e? 
(K) Select the object √   
(L) Double click the object  
(M) Resize the object 
(N) Move the object to a new location 
 
36| Object mg~n c„_K Kivi Rb¨ Kx Ki‡Z n‡e? 
(K) Embedding   
(L) Regrouping  
(M) Ungrouping √ 
(N) Grouping 
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Microsoft Power Point 
   Practical Test Paper, Time: 01 Hour, Marks: 50  
 
 
 
 
01| 4wU Blank Slide w`‡q BaceMitali bv‡g GKwU Presentation ˆZix Ki|  [02 b¤^i] 

02| Design Template n‡Z Capsules design Insert Ki|   [03 b¤^i] 

03| Footer G ‡Zvgvi bvg I †iwR‡óªkb b¤^i  Insert Ki| †hgb, PalashI654521 [05 b¤̂i] 

04| Date Area ‡Z Fixed Date wnmv‡e AvR‡Ki ZvwiL Insert Ki|   [05 b¤̂i] 

05| Slide Number Insert Ki|  

06| me¸‡jv Slide Layout Blank Ki|       [05 b¤̂i] 

07| bx‡Pi wb‡ ©̀kbv †gvZv‡eK cÖ_g Slide G Tea kãwU wjL|    [02 b¤^i] 

Font Type: Arial, Style: Bold, Size: 96, Color: Black, Alignment: Centre   

08| bx‡Pi wb‡`©kbv †gvZv‡eK wØZxq Slide G Tea and Health effect K_vwU wjL| [03 b¤^i] 

Font Type: Arial, Style: Bold, Size: 44, Color: Black, Alignment: Centre   

09| 3 b¤^i Slide G bx‡Pi QKwU ˆZix Ki Ges wjL Statistics    [07 b¤^i] 

Country Percentage 

China 48% 

India 39% 

Sri Lanka 13 % 

 

09| 4 b¤^i Slide G Dc‡ii Z_¨¸‡jv w`‡q Pie Chart ‰Zix Ki|   [08 b¤^i] 

10| Main Point and Sub Point me¸‡jv‡ZB emphasis animation effect cÖ‡qvM Ki|[02 b¤^i] 

11| wØZxq Slide G sound effect `vI|       [03 b¤^i] 

12| 4 b¤^i Slide wUi Slide Show Hide Ki|     [02 b¤̂i] 

13| †Zvgvi Presentation wU Save Ki Ges MS Power Point Exit  Ki| [03 b¤^i]  
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MS Access 
 
 
cÖkœ 1| K¨v‡iKUvi ev Aÿi Kx ? 
DËit eY©, A¼ A_ev we‡kl †Kvb wPý‡K Aÿi ev 
K¨v‡iKUvi ejv nq| 
 
cÖkœ 2| dvBj ev b_x Kx ? 
DËit ci¯úi m¤úK©hy³ A‡bK¸‡jv †iKW© wb‡q GK 
GKwU WvUv dvBj ev bw_ MwVZ nq| 
 
cÖkœ 2| m¤úK©hy³ WvUv‡eR Kx ? 
DËit wfbœ wfbœ dvB‡ji g‡a¨ cvi¯úwiK m¤úK©hy³ 
’̄vcb K‡i m¤úK©hy³ cÖwZwU dvB‡ji WvUv e¨env‡ii 

my‡hvM m„wó Kivi cÖwμqv‡K m¤úK©hy³ WvUv‡eR e‡j| 
 
cÖkœ 4| WvUv‡eR e¨e ’̄vcbvi D‡Ïk¨ Kx ? 
DËit  WvUv‡eR e¨e¯’vcbvi D‡Ïk¨ n‡”Q WvUv‡eR‡K 
memgq my›`i I wbLyuZfv‡e me©‡kl Z_¨ m¤^wjZ K‡i 
ivLv, hv‡Z e¨enviKvix ‡h ‡Kvb mgq Zvi cÖ‡qvRb 
Abyhvqx me©‡kl Z_¨ jvf Ki‡Z cv‡i|  
 
cÖkœ 5| Numeric (msL¨v) WvUv Kx ? 
DËit G WvUv ev wd‡ì mvaviYZ msL¨v ev b¤^i RvZxq 
Z_¨vejx Gw›Uª Kiv n‡q _v‡K| ‡hgb- †eZb, eqm, 
wewμi cwigvY BZ¨vw`|     
 
cÖkœ 6| Float WvUv Kx ? 
DËit GwU wbD‡gwiK wd‡ìi g‡Zv KvR K‡i| GLv‡b 
+/- wPý msiÿY Kiv hvq| mv‡qw›UwdK K¨vjKz‡jk‡bi 
Rb¨ G RvZxq wdì e¨envi Kiv hvq| 
 
cÖkœ 7| Logical WvUv Kx ? 
DËit G wd‡ì WvUvi gvb mZ¨ ev wg_¨v Zv wjwce× 
Kivi Rb¨ Logical wdì e¨envi Kiv nq| G wd‡ìi 
cÖk Í̄Zv GK Aÿi mgcwigvY RvqMv jv‡M| WvUvi gvb 
mZ¨ n‡j T A_ev Y Avi wg_¨v n‡i F A_ev N †jLv 
hvq| 
 
cÖkœ 8| Date WvUv Kx ? 
DËit ZvwiL msiÿ‡Yi Rb¨ G wdì e¨envi nq| GLv‡b 
ïay ZvwiL UvBc Kiv hvq| G wd‡ìi cÖk Í̄Zv nj 8| 
 
cÖkœ 9| Date time  WvUv Kx ? 
DËit ZvwiL Ges msiÿ‡Yi Rb¨ G wdì e¨envi| 
GLv‡b ZvwiL Ges mgq UvBc Kiv hvq| G wd‡ìi 
cÖk Í̄Zv nj 14| 

 
cÖkœ 10| Memo WvUv Kx ? 
DËit †Kvb †iK‡W©i iPbvg~jK ev eY©bvg~jK Z_¨vewj 
†jLvi Rb¨ Memo wdì e¨envi Kiv nq| GLv‡b 
e¨vcK Z_¨ †jLv hvq| 
 
cÖkœ 11| General WvUv Kx ? 
DËit G wd‡ì †Kvb Ae‡R± ivLv hvq| mvaviYZ OLE 
(Object+ Linking & Embedding) WvUv ivLvi 
Rb¨ G wdì e¨ewnZ n‡q _v‡K| †hgb- Ab¨ †cÖvMÖv‡gi 
ˆZixK…Z †Kvb MÖvd; †¯úªWwkU, Sound BZ¨vw` G wd‡ì 
ivLv hvq| 
 
cÖkœ 12| WvUv‡eR Kx ? 
DËi t Data k‡ãi A_© DcvË Avi Base k‡ãi A_© 
NuvwU | myZivs WvUv‡eR nj ci¯úi m¤úK©hy³ KZK¸‡jv 
WvUvi mgv‡ek ev mvgwMÖKiƒc| Kw¤úDUvi cÖhyw³‡Z hLb 
GK ev GKvwaK WvUv †Uwej msiÿY I cÖwμqvKiY Kiv 
nq, ZLb Zv‡K WvUv‡eR e‡j|  
 
cÖkœ 13| WvUv‡eR mwU©s KZ cÖKvi ? 
DËi t WvUv‡eR mwU©s 2 cÖKvi| 
 
cÖkœ 14| RDBMS Gi c~b©iƒc †KvbwU ? 
DËi t Relational Database Management 
System.  
 
cÖkœ 15| †iKW© Kx ? 
DËi t GKwU WvUv‡e‡Ri ÿz`ªZg GKK Z_¨ n‡”Q wdì 
Ges GKvwaK wd‡ìi mgš^‡q ˆZwi nq †iKW©| GK K_vq 
ej‡Z †M‡j A‡bK¸‡jv wd‡ìi mgš^‡q MwVZ nq †iKW©| 
GKwU †Uwe‡j hZ¸‡jv mvwi _vK‡e ZZ¸‡jv †iKW© n‡e|  
 
cÖkœ 16| WvUv‡e‡R †iKW© msL¨v wba©vwiZ nq †KvbwUi 
Øviv ? 
DËi t WvUv‡e‡R †iKW© msL¨v wba©vwiZ nq †Uwe‡ji 
mvwii msL¨v Øviv|  
 
cÖkœ 17| WvUv‡eR dvBj Kx ? 
DËi t K‡qKwU wd‡ìi mgš^‡q MwVZ nq GKwU †iKW©| 
A‡bK¸‡jv †iK‡W©i mgš^‡q MwVZ nq GKwU WvUv‡eR 
dvBj|  
 
cÖkœ 18| WvUv‡eR e¨e ’̄vcbv I WvUv‡eR md&UIq¨vi Kx ? 
DËi t WvUv‡eR‡K wewfbœfv‡e mvRv‡bvi KvR¸‡jv‡KB 
WvUv‡eR e¨e ’̄vcbv ejv nq| WvUv‡eR e¨e ’̄vcbv wm‡÷g, 
Acv‡iwUs wm‡÷g, K‡›Uªvj †cÖvMÖv‡gi mv‡_ mw¤§wjZfv‡e 
KvR K‡i| †h md&UIq¨vi e¨envi K‡i WvUv‡eR 
e¨e ’̄vcbv Kiv nq Zv‡K WvUv‡eR md&UIq¨vi e‡j|  
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cÖkœ 19| DMBS Gi c~Y©iƒc Kx ? 
DËi t Database Management System 
 
cÖkœ t 20| GKwmm WvUv‡eR †cÖvMÖv‡gi gva¨‡g KZfv‡e 
WvUv‡eR ˆZwi Kiv hvq ? 
DËi t GKwmm WvUv‡eR †cÖvMÖv‡gi gva¨‡g wZbfv‡e 
WvUv‡eR ˆZwi Kiv hvq|  
 
MCQ (Multiple Choice Questions)  
 
wb‡Pi Aby‡”Q`wU co Ges 1 I 2 cÖ‡kœi DËi `vI 
†Zvgvi we`¨v‡ji Rb¨ GKwU  md&UIq¨vi ˆZix Ki‡Z 
n‡e| mdU&Iq¨v‡ii bgybvwU n‡e wbgœiƒct 
 
ID Name Class Address City Grade 

1 Tanin IX A Dhaka A 
2 Jarin IX B Comia A+ 
3 Jisan IX C Rangpr A+ 
4 Nisha X D Sylhet A+ 
5 Sumi X E Joshor A+ 
  
GLv‡b ID †K cÖvBgvwi (Primary Key) Kx aiv 
n‡q‡Q| 
01| GLv‡b Address n‡jv- 

(K) Byte   (L) Field 
(M) Record   (N) 

Information 
 
02| beg ‡kªbxi cvIqv wkÿv_x©‡`i Avjv`v fv‡e 
Dc¯’vcb Ki‡Z e¨envi Ki‡Z n‡e- 

(K) Query  (L) Select 
(M) Table   (N) Memo 

 
03| ‡Kv‡bv QvÎ QvÎx †kªbx‡Z DcwÌZ n‡q‡Q wKbv Zv 
†evSv‡bvi Rb¨ WvUv UvBc e¨envi Kiv nq ? 

(K)Yes /no  (L) Date/Time  
(M) Memo   (N) Text  

 
04| WvUv†eR Gi ÿy`ªZg GKK †KvbwU? 

(K) ‡iK©W  (L) wdì  
(M) ‡Uwej   (N) wi‡cv©U  

 
05| WvUv†e‡R †U·U WvUv UvB‡c m‡ev©”P KZwU eY© 
e¨envi Kiv nq? 

(K) 64   (L) 256     
(M) 128   (N) 255 

 
 

 
06| ‡h WvUv Gw›Ui †ÿ‡Î Yes /No e¨envi Ki‡jB 
P‡j Zv‡K Kx e‡j ? 

(K) Logical   (L) Memo  
(M) Text  (N) Math 

 
07| DBMS Gi mv‡_ mswkøô †KvbwU ? 

(K) Ms Word   (L) Ms excel 
(M) Ms Access  (N) Ms outlook 

 
08| ‡iK‡W© mwbœ‡ewkZ †Kv‡bv WvUv m¤ú‡K© ‡Kv†bv 
cÖKvi gšÍe¨ wjwc e× Kivi Rb¨ ‡Kvb WvUv UvBc wbev©Pb 
Ki‡Z nq ? 

(K)Yes /no  (L) Date/Time  
(M)Memo    (N) Text  

 
 
09| gy`ªv †Kvb ai‡bi WvUv? 

(K) Text   (L) Memo  
(M) Look up   (N) Currency 

 
10| ‡h †Kvb m¤úK©hy³ Database Software Gi 
†ÿ‡Î ỳwU Data Table Gi g‡a¨ Data PjvP‡ji Rb¨ 
cÖ‡hvR¨- 

(K) ‡iKW© †eRW jwRK¨vj g‡Wj 
(L) †bUIqvK© g‡Wj 
(M) wi‡jkbvj g‡Wj 
(N) nvqvijwR g‡Wj|   

 
11| †KvbwU wPÎwfwËK WvUv‡eR †cÖvMÖvg? 

(K) File Maker Pro (L) Escel 
(M) Dbase for DOS (N) Lotus 

 
12| gvB‡μv Kw¤úDUv‡ii Av`k© WvUv†eR mdUIq¨vi 
n‡”Q- 

(K) G‡·ªj   (L) G‡·m 
(M) wW‡eR  (N) IivKj 

 
13|wb‡Pi †KvbwU WvUv‡eR †cÖvMÖvg ? 
  (K) Q basic   (L) excel 

(M) Word Perfect (N) Foxpro 
 
14| WvUv‡eR dvB‡ji G·‡Ubkb nj- 
   (K) DBS   (L) BAS 
   (M) DBASE  (N) SYS 
 
15|-----GKwU AZ¨šÍ kw³kvjx  Ges RbwcÖq WvUv‡eR| 

(K) Foxpro  (L) DBASE 
(M) access  (N)Cliper 
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16| WvUv‡eR †cÖvMÖv‡gi AšÍfz³ bq †KvbwU? 
(K) wW‡eR   (L) Gw·m  
(M) IivKj   (N) IqvW© 

 
17| WvUv‡eR †cÖvMÖvg¸‡jvi  g‡a ©̈ me‡P‡q Rbwcªq 
†cÖvMÖvg †KvbwU? 

(K) d·‡eR   (L) d·‡cªv 
(M) IivKj   (N) wK¬cvi 

 
18| d·‡cÖv Õi me©‡kl fvm©b †KvbwU? 

(K) d· ‡cÖv 4.6   
(L) wfRy¨qvj d·‡cÖv5.00 
(M) wfRy¨qvj d·‡cÖv6.00  
(N) wfRy¨qvj d·‡cÖv7.00 

 

19| WvUv‡eR‡K Kq †kªwY‡Z fvM Kiv hvq ? 
(K) 2 †kªYx‡Z  (L) 3 †kªYx‡Z 

  (M) 4 †kªYx‰Z  (N) 5 †kªYx‡Z 
 
20| WvUv‡eR gv‡b nj-  

(K) DcvË NuvwU  (L) DcvË web¨vm 
(M)  DcvË m©wUs  (N) DcvË mvwP©s 

 
21| Kw¤úDUv‡ii mbvZb cÖ‡qvM nj- 

(K) WvUv‡eR   (L)†jvUvm 
(M) c¨v‡KR  (N) DcvË mvwP©s 

 

22| mvaviY WvUv‡eR nj- 
(K) 1wU gvÎ dvBjwewkó WvUv‡eR  

  (L) 2wU gvÎ dvBjwewkó WvUv‡eR  
(M) 3wU gvÎ dvBjwewkó WvUv‡eR  
(N) 4wU gvÎ dvBjwewkó WvUv‡eR  

 

23| †KvbwU WvUv‡eR †cÖvMÖvg bq ? 
(K) Excel   (L) D Base   
(M) Oracle  (N) MS Access 

 

24| †KvbwU WvUv‡eR e¨e¯’vcbv †cÖvMÖvg bq? 
(K) Ashton-Tate  (L) D Base   
(M) Lotus  (N) MS Access 

 

25| Kw¤úDUvi‡K †Kvb Kv‡Ri Rb¨ me‡P‡q¸iæZ¡ 
†`Iqv nq? 

(K) WvUv‡eR   (L) Iqv©KwkU 
(M) ‡¯úªWwkU   (N) Iqv©W AvU 

  
26| IivKj Kx ? 

(K) WvUv‡eR e¨e ’̄vcbv mdUIq¨vi  
(L) ‡¯úªWwkU †cÖvMÖvg  
(M) Wm Icv‡iwUs wm‡÷g  
(N) Iqv©W cÖ‡mwms 

 

27| WvUv‡eR A_© nj- 
(K) wdì web¨vm  (L) kã web¨vm  

    (M) Z_¨ web¨vm  (N) †iKW©  
 

28| WvUv‡eR g¨v‡bR‡g›U ej‡Z eySvq - 
(K) WvUv‡eR wewfbœfv‡e mvRv‡bv  
(L) WvUv‡eR †K bZzb fv‡e mvRv‡bv  

  (M) WvUv Gw›U Kiv  
    (N) bZzb WvUv AšÍf~³ Kiv 
[ 

29| Z_¨ e¨e¯’vcbvq e¨envi Kiv nq- 
(K) Iqv©W cÖ‡mwms ‡cÖvMÖvg  (L) ‡¯úªWwkU †cÖvMÖvg  
    (M) WvUv‡eR †cÖvMÖvg  (N) ‡ewmK †cÖvMÖvg 
 

30| Kw¤úDUvi Kxfv‡e Z_¨ cÖwμqvKib K‡i ? 
(K) wb‡ ©̀k Abyhvqx  (L) wdì n‡Z 
(M) ‡iKW© n‡Z   (N)dg~©jv Abyhvqx 

 

31| WvUv‡eR dvB‡ji G·†Ubkb †KvbwU ? 
    (K) DBS   (L) DFB 
    (M) BYS  (N) SYS   
 

32| ci¯úi m¤ú©K hy³ GKvwaK dvB‡ji mgš^‡q MwVZ 
WvUv‡eR †K ejv nq - 

(K) mvavib WvUv†eR    
(L) ‡bUIqv©K  
(M) m¤ú©K hy³ WvUv‡eR  

 (N) ‡Kv‡bvwUB bq 
 
33| WvUv‡e‡Ri -------e¨enviB n‡PQ WvUv‡eR 
e¨e¯’vcbvi KvR| 

(K) GKg~Lx   (L) wØg~Lx  
    (M) wÎg~Lx   (N) eûg~Lx 
 

34| MS Access ‡cÖvMÖv‡g File Search KgvÛ 
_v‡K- 
    (K) File ‡gby‡Z  (L) Edit †gby‡Z 
   (M) Select †gby‡Z (N) Format 
‡gby‡Z  
 

35| WvUv‡e‡Ri Z_¨ web¨v‡mi myweav‡_© G‡Z Kx e¨envi 
Kiv hvq? 
  (K) †j- AvDU  (L) †iKW© 
   (M) ‡gby   (N) dg~j©v 
 

36| BbcyU Kx ? 
(K) Z_¨ cÖ`k©b  (L) Z_¨ eR©b 
(M) Z_¨ MÖnY  (N) Z_¨ cÖwμqvKiY 
 
37| †j-AvD‡Ui msL¨v KqwU ?    

(K) GKvwaK n‡Z cv‡i 
     (L) ỳwU  (M) GKwU   
   (N) ‡KvbwUB bq 
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38| WvUv‡eR GK ai‡bi- 
(K) c¨v‡KR †cÖvMÖvg (L) fvlv 
(M) D”P¯Í‡ii †cÖvMÖvg (N) wbgœ̄ Í‡ii †cÖvMÖvg 
 

39| gvB‡μvmd&U Gw·m WvUv‡eR c~e© wbav©wiZ QK bq 
†KvbwU ? 
     (K) Module   (L) Expenses 
     (M) Order Entry   (N) Ledger     
 

40| WvUv‡e‡Ri ¸iæZ¡c~Y© welq nj- 
(K) wdì  (L) ‡gby 
(M) IqvK©wmU   (N) dg~j©v 

 

41| †Kvb GKwU GbwUwUi G¨vwUªweDUmg~‡ni mgwó‡K ejv 
nq- 
A_ev, KZK¸‡jv wd‡ìi mw¤§wjZ Z_¨‡K Kx e‡j ? 

(K) WvUv   (L) †iKW© 
(M) dvBj  (N) wi‡cvU© 

 
42| Kw¤úDUv‡ii wbKU cÖ‡Z¨KwU Z_¨B GK GKwU        
wn‡m‡e cwiwPZ|  

(K) WvUv   (L) †iKW© 
(M) Z_¨   (N) ‡mj 

 
43| Select Record  KgvÛ _v‡K--- 
(K) File ‡gby‡Z  (L) Edit †gby‡Z 
(M) Select †gby‡Z (N) Format ‡gby‡Z  
 
44| dvB‡ji ci WvUv‡e‡Ri ¸iyZ¡c~Y© welq †KvbwU ? 

(K) wdì  (L) ‡gby 
(M) IqvK©wmU   (N) dg~j©v 

 
 
45| wdì n‡”Q-- 

(K) Kjvg wk‡ivbvg (L) †iKW© b¤^i      
     (M) mvwii wk‡ivbvg  (N) ‡iK‡W©i mvwi 
 
46| dvBj n‡”Q--- 
   (K) WvUvi mgwó  (L) †iK‡W©i mgwó 
  (M) Z‡_¨i mgwó  (N) Dcv‡Ëi mgwó 
 
 
47| KZK¸‡jv †iKW© wb‡q Kx MwVZ nq ? 
    (K) GKwU WvUv‡eR (L) GKwU wdì 
   (M) GKwU G‡Wªm N) GKwU †mj ev †Kvl 
 
48| †Kvb ai‡bi WvUv hyw³wbf©i Z_¨ ? 

(K) Number    (L) Hyperlink   
(M) Yes/No   (N) Look Up 

 

49| Numeric Kx ai‡bi wdì ? 
(K) msL¨v  (L) ‡U·U     
(M) eY©    (N) hyw³ g~jK 

 
50| †KvbwU eY©wfwËK wd‡ìi D`vniY ? 
     (K) bvg  (L) eqm     
    (M)  ZvwiL   (N) †eZb 
 
51| GKwU Z‡_¨i mv‡_ Ab¨ Z_¨‡K B›Uvi‡bU ai‡bi 
m¤úK©hy³ Kiv‡K Kx e‡j ? 
   (K) Look Up  (L) Hyperlink     
    (M) OLE Object (N) OLE Object 
 
52| evsjvq Kx mwU©s Kiv hvq ? 
     (K) G‡Kev‡iB bv  
     (L) msL¨v I ZvwiL mwU©s Kiv hvq   
     (M) e‡Y©i mwU©s Kiv hvq    
    (N) gv‡bi D”P μgvbymv‡i mwU©s Kiv hvq 
 
53| WvUv‡e‡R ÔR¤§-ZvwiLÕ †Kvb ai‡bi WvUv ? 
     (K) ZvwiL I mgq  (L) eY© 
     (M) msL¨v  (N) gy ª̀v 
 
54| Gw·m †cÖvMÖv‡g †gvU KZ cÖKvi WvUv BbcyU Kiv 
hvq ? 
     (K) 10 cÖKvi  (L) 8 cÖKvi 
     (M) 4 cÖKvi  (N) 5 cÖKvi 
 
55| bvg †Kvb ai‡bi WvUv ? 

(K) Text  (M) Number 
     (M) Date/time  (N) Currency 
 
56| Currency ai‡bi WvUv Kx m¤ú‡K© n‡q _v‡K ? 
     (K) ¯^qswμqfv‡e msL¨v e`jv‡bv m¤ú‡K© 
     (L) gy ª̀v m¤ú‡K© 
    (M) mgq  I ZvwiL m¤ú‡K© 
    (N) Aÿi msewjZ Z_¨ m¤ú‡K© 
 
57| GKwU †iK‡W©i WvUv hw` nq gwnDwÏb Ges wd‡ìi 
bvg nq bvg Z‡e wd‡ìi aib Kx ? 

(K) eY©   (L) msL¨v 
    (M) eY© I msL¨v  (N) ‡KvbwUB bq 
 
58| wd‡ìi AvKvi nj--- 
    (K) wd‡ì Aÿ‡ii cwigvb 
   (L) wd‡ì k‡ãi cwigvb 
    (M) wd‡ì wP‡Îi cwigvb  
     (N) wd‡ì wP‡ýi cwigvb 
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59| eY© I msL¨vi Abyμg wn‡m‡e Z_¨ evQvB web¨vm‡K 
ejv nq-- 
 (K) Arrange     (M) Search 
   (M) Sort  (N) Distribution 
 
60| WvUv‡eR †cÖvMÖv‡gi mwU©s-Gi gva¨‡g Kx Kiv nq ? 

(K) Z_¨ BbcyU †`Iqv nq 
     (M) Z_¨ gy‡Q †djv nq 
     (M) Z_¨ evQvB Kiv nq   
     (N) Z_¨ cÖ̀ k©b Kiv nq 
 
61| Kx-†evW© HOME †evZv‡g Pvc w`‡j Kvm©i 
†iK‡W©i-- 

(K) cÖ_g Aÿ‡i hvq    
     (M) cÖ_g wd‡ì hvq 
    (M) ‡kl Aÿ‡i hvq 
     (N) cÖ_g †iK‡W© hvq 
 
62| WvUv‡e‡R Z_¨ Kxfv‡e mwbœ‡ewkZ nq ? 

(K) Kx- †evW© e¨envi K‡i  
(L) GKvwaK †iKW© ‰Zix K‡i     

     (M) wd‡ì n‡Z    
    (N) G‡·m n‡Z 
 
63| mU© Kiv WvUv‡eR †K mU© Kivi c~e© Ae ’̄vq wdwi‡q 
‡bIqv hvq Rb¨ mU© WvqvjM K‡·i--- 

(K) Clear †evZv‡g wK¬K K‡i 
     (L) Cancel †evZv‡g wK¬K K‡i    
     (M) Unsort †evZv‡g wK¬K K‡i 
     (N) Clear All †evZv‡g wK¬K K‡i 
 
64| WvUv‡e‡Ri me‡P‡q ¸iæZ¡c~b© ‰ewkó¨ †KvbwU ? 
(K) mwbœ‡ewkZ †iKW©¸‡jv evQvB I web¨v‡mi my‡hvM 
(L) Z_¨ msMÖn   
(M) Z_¨ we‡kølY  
(N) Z_¨ evQvB  
 
65| Kz‡qix Kx ? 
(K) GKwU WvUv‡eR‡K bvbv fv‡e Dc¯’vcb Kiv 
(L) WvUv‡e‡Ri wewfbœ welq‡K AbymÜvb Kivi Dc‡hvM 
ˆZix Kiv  
(M) WvUv‡eR‡K ZvwjKv AvKv‡i Dc ’̄vcb Kiv  
(N) ¯^qswμqfv‡e msL¨v e`jv‡bv 
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Microsoft Access 
   Practical Test Paper, Time: 01 Hour, Marks: 50  
 
 
 
 
 

01| BaceMitali bv‡g GKwU Database ˆZix Ki|       [02 b¤̂i] 

02| wb‡Pi Field mg~n w`‡q Table-1 bv‡g GKwU Table ˆZix Ki|      [03 b¤̂i] 

Auto ID, Name, Position, Working Area, Joining Date, Salary, Marital Status, Photo, 

Note 

03| Table-1 w`‡q MITALI bv‡g GKwU Customize Software Form ‰Zix Ki|    [10 b¤̂i] 

04| bx‡Pi WvUv  ev Z_¨ ¸‡jv Form G Gw›Uª Ki|         [05 b¤^i] 

Auto ID Name Position Working Area Joining Date Salary 

 SIMA MANAGER KAHAROL 8/21/2014 20000 

 TANU MANAGER KAHAROL 8/21/2014 20000 

 APPLE ACCOUNTANT  BIRGONJ 9/12/2014 15000 

 PURABI ACCOUNTANT  BIRGONJ 9/12/2014 15000 

 UTTAM ACCOUNTANT  BIRGONJ 12/22/2014 15000 

 

05| g¨v‡bRvi c‡` Kvnv‡ivj Dc‡Rjvq hviv PvKzix K‡i †eZb 15,000/-UvKvi Dc‡i Zv‡`i ZvwjKv †ei Ki Ges 

Querie-01 bv‡g Save Ki|         [05 b¤î] 

06| GKvDb‡U›U c‡` exiMÄ Dc‡Rjvq hviv PvKzix K‡i †eZb 20,000/-UvKvi bx‡P Zv‡`i ZvwjKv †ei Ki Ges 

Querie-02 bv‡g Save Ki|         [05 b¤î] 

07| Table-1 Datasheet Gi ‡mj¸‡jv Background color: Green Ges Gridline color: Red Ki| 

             [03 b¤̂i] 

08| Table-1 ‡_‡K Auto ID, Name, Position, Salary wdì mg~n w`‡q Employee Report bv‡g GKwU 

wi‡cvU© ˆZix Ki|            [05 b¤^i] 

09| Employee Report wi‡cvU© n‡Z Salary wd‡ìi Dci 10% evoxfvov, 5% wPwKrmv fvZv I †gvU †ei Ki| 

            [10 b¤̂i] 

10| Report Save Ki Ges Database Exit Ki|       [02 b¤̂i] 
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INTERNET AND NETWORKING  
 
Ávb g~jK cÖkœ I DËi  
 
01| B›Uvi‡bU Kx ? 
DËi t B›Uvib¨vkbvj †bUIqv‡K©i mswÿß iƒc nj 
B›Uvi‡bU GwU n‡jv †MvUv c„w_exe¨vcx Kw¤úDUvi 
†bUIqvK© hv Z‡_¨i mvMi|  
 
02| WWW Gi c~b© iƒc †KvbwU ? 
DËi t World Wide Web 
 
03| WAN ej‡Z Kx eyS ? 
DËi t †hme †bUIqvK© `yieZ©x ’̄vbmg~‡ni gv‡S Kiv nq 
Zv‡K Wide Area Network ejv nq| wekvj 
cwim‡i ( †hgb-‡`k, gnv‡`k ev mgMÖ c„w_ex) 
Kw¤úDUvi mg~n‡K †bUIq©v‡Ki AvIZvq wb‡q Avmvi Rb¨ 
G †bUIqvK© e¨e¯’v e¨eüZ nq| g‡Wg, †Uwj‡dvb 
ms‡hvM, K…wÎg DcMÖn cÖf…wZi mgš^‡q G †bUIqvK© MwVZ 
nq|  
 
04| †bUIqvK© U‡cvjwR Kv‡K e‡j ? 
DËi t †bUIqvK© fz³ Kw¤úDUvimg~‡ni Ae ’̄vMZ Ges 
ms‡hvM web¨v‡mi KvVv‡gv‡K †bUIqv‡K©i U‡cvjwR e‡j|  
 
05| LAN Ges Internet Gi g‡a¨ cv_©K© Kx ? 
DËi t KvQvKvwQ Aew ’̄Z GKvwaK Kw¤úDUvi ev 
hš¿cvwZi gv‡S †h †bUIqvK© ¯’vcb Kiv nq Zv‡K 
†jvKvj Gwiqv †bUIqvK© (Local Area Network) 
ev LAN e‡j| †hgb, GKwU we`¨vj‡qi mKj 
Kw¤úDUv‡ii †bUIqvK© n‡jv LAN| Aciw`‡K, 
B›Uvi‡bU n‡jv International Network| GwU n‡jv 
wek¦Ry‡o †bUIqvK©mg~‡ni †bUIqvK©|  
 
06| Kw¤úDUvi †bUIqvK© Kx ? 
DËi t Kw¤úDUv‡ii wewfbœ Avbylvw½K hš¿cvwZ fvMvfvwM 
K‡i e¨envi Kiv ev ci¯úi Z_¨ Av`vb-cÖ̀ vb Kivi 
KvRwU hLb †Kv‡bv Kw¤úDUvi e¨e ’̄vq Kiv nq ZLb 
Zv‡K Kw¤úDUvi †bUIqvK© e‡j|  
 
07| LAN Ges WAN Gi g‡a¨ cv_©K¨ Kx ? 
DËi t  LAN Ges WAN Gi g‡a¨ g~j cv_©K¨ wbY©q 
Kiv nq `~i‡Z¡i we‡ePbv K‡i| †hme †bUIqvK© Lye 
KvQvKvwQ Aew¯’Z Kw¤úDUvimg~n ev hš¿cvwZi gv‡S Kiv 
nq Zv‡K †jvKvj Gwiqv †bUIqvK© ev LAN e‡j| †hgb, 
GKwU wZb Zjv fe‡bi wewfbœ Zjvq I K‡ÿ †bUIqvK© 
’̄vcb Kiv n‡jv|  

 

Ab¨w`‡K, †hme †bUIqvK© `~ieZ©x ’̄vbmg~‡ni  gv‡S Kiv 
nq Zv‡K IqvBW Gwiqv †bUIqvK© ev WAN e‡j,| 
†hgb, XvKv , PUªMÖvg, wbDBqK© Ggb wZbwU kn‡ii gv‡S 
†h †bUIqvK© ¯’vcb Kiv nq|  
 
08| GII Gi c~b© iƒc Kx ? 
DËi t Global Information Infrastructure 
 
09| ISP ej‡Z Kx eyS ? 
DËi t ISP ev Internet Service Provider 
B›Uvi‡bU †mev cÖ̀ vbKvix GKwU ms ’̄v| Zv‡`i KvR n‡”Q 
mvaviY MÖnK‡K B›Uvi‡b‡Ui ms‡hvM I G msμvšÍ mKj 
cÖKvi †mev cÖ`vb Kiv|   
 
mvaviYZ AvBGmwc‡`i wbR¯̂ ASAT Ges mvf©vi 
_v‡K| evsjv‡`‡k B›Uvi‡bU Gi †mev cÖ`vbKvix Giƒc 
wKQz AvBGmwc (ISP) n‡”Q AvBGmGm, MÖvgxY mvBevi 
†bU, cÖwkKv †bU, eªvK wewW †gBj, evsjv‡`k Ab jvBb 
BZ¨vw`|  
 
10| E-mail Address Gi Ask¸‡jv e¨vL¨v Ki|  
DËi t wVKvbv wPý Øviv ỳB fv‡M wef³| cÖ_g fv‡M 
A_©vr @ wPýwUi c‡ii As‡k n‡jv Domail Name, 
Avi †Wv‡gBb †bg (.) wPý Øviv K‡qKwU As‡k wef³ 
nq| @ wP‡ýi c‡ii cÖ_g kãwU †nv÷ †gwkb †bg ejv 
nq|  
 
11| B›Uvi‡bU ev I‡qe eªvDwRs md&UIq¨vi mg~‡ni bvg 
Kx ? 
DËi t Netscape Communicator, Internet 
Explorer, EudoraPro, Outlook Express, 
Mozila Firefox  BZ¨vw`|  
 
12| g‡Wg Kx ? 
DËi t g‡Wg n‡jv wWwRUvj †_‡K GbvjM Ges GbvjM 
†_‡K wWwRUvj ms‡KZ cwieZ©bKvix GKwU hš¿| 
B›Uvi‡bU ms‡hv‡Mi Rb¨ g‡Wg GKwU AwZ cÖ‡qvRbxq 
wWfvBm| evRv‡i 56 kbps Ges Gi Dc‡i wewfbœ MwZ 
m¤úbœ g‡Wg cvIqv hvq|  
 
13| KBPS Gi c~b© iƒc Kx ? 
DËi t Kilobyte per second  
 
14| URL Kx ? 
DËi t URL n‡jv GKwU wVKvbv hv‡K AvkÖq K‡i 
†Kv‡bv B›Uvi‡bU e¨enviKvix wbw`©ó WKz‡g‡›U †cŠu‡Q 
†h‡Z cv‡ib| Gi c~b©iƒc n‡jv Uniform Resource 
Locator.  
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15| E-mail Gi c~b© iƒc Kx ? 
DËi t E-mail Gi c~b© iƒc n‡jv Electronic mail. 
 
16| HTML Gi c~b© iƒc Kx ? 
DËi t Hyper Text Markup Language.  
 
 
Multiple Choice Questions (MCQ) 
 
 
1| wb‡Pi †Kvb N‡i wVKvbv UvBc Ki‡j Kv‡`i Kv‡Q B-
†g‡ji Kwc cvVv‡bv n‡q‡Q Zv B-†gBj MÖnYKvix Rvb‡Z 
cvi‡e bv|           
   (K) Group   (L) Cc 
   (M) Bcc                     (N) To   
 
2| ISP-Gi c~Y©ic †KvbwU ? 
   (K) Information Super Provider  
   (L) Information Service Provider 
   (M) Internet Service Provider   
   (N) Internet Super Provider 
 
3| ÷vi msMV‡bi m¤úªmvwiZ iƒc †KvbwU ? 
   (K) evm  (L) wis  
   (M) kvLv-cÖkvLv  (N) ci¯úi mshy³ 
 
4| ananda@bdlink.com.bd GB E-mail  
wVKvbvq  bdlink wK‡mi cwiwPwZ enb K‡i ? 
   (K) User name (L) Domain name    
   (M) Country name (N) Institution name 
 
5| B- †gBj wVKvbvi †ÿ‡Î Bcc Gi c~Y©i~c †KvbwU ? 
   (K) Blank Carbon Copy 
   (L) Block Carbon Copy 
   (M) Blind Carbon Copy    
   (N) Bold Carbon Copy 
 
6| UUCP Kx  ?  
   (K) Browser   (L) Search Engine    
   (M) Protocol (N) Messenger 
 
7| Kw¤úDUv‡ii cvi¯úvwiK †hvMv‡hvM‡K ejv nq-  
   (K) d¨v·   (L) g‡Wg  
   (M) nvBI‡q  (N)  †bUIqvK© 
 
 
 

 
8| GKwU E-mail wVKvbv User Name  Ges 
Domain Name  G ỳ As‡k wewf³ _v‡K| eZ©gv‡b 
evsjv‡`‡ki Rb¨ †Kvb Domain wU cÖ‡hvR¨ ?  
   (K) .Mil   (L) .gov    
   (M) .bd   (N) .sa 
 
9|  F.T.P.Gi A_© Kx-   
   (K) First Telephone Program    
   (L) First  Transfer Protocol  
   (M) Find Telephone Program   
   (N) Find Transfer Protocol 
 
10| †Kvb h‡š¿i mvnv‡h¨ Kw¤úDUv‡ii fvlv‡K 
‡Uwj‡dv‡b Ges ‡Uwj‡dv‡bi fvlv‡K Kw¤úDUv‡ii fvlvi 
i~cvšÍi K‡i Z_¨ †cÖiY I MªnY Kiv hvq| 
   (K) ¯‹¨vbvi   (L) jvBU †cb  
   (M) wcÖ›Uvi  (N) g‡Wg 
 
11| I‡qe mvBU ÿwZMÖ¯’ Kivi Rb¨ †KvbwU `vqx ?  
   (K) †cÖvMÖvg   (L) Rxeby 
   (M) fvBivm  (N) Gw›UfvBivm 
 
12|  E-mail  wVKvbvq @ Gi Av‡M †KvbwU _v‡K ? 
   (K) e¨enviKvixi †`‡ki bvg (L) e¨enviKvixi 
bvg 
   (M) †gwkb bvg   (N) md&UIq¨v‡ii 
bvg 
 
13| B›Uvi‡b‡Ui Rb¨ †KvbwU cÖ‡qvRb †bB ? 
   (K) g‡Wg   (L) ‡Uwj‡dvb ms‡hvM 
   (M) wWwRUvj K¨v‡giv (N) Kw¤úDUvi 
 
14| WAN ‰Zwi nq - 
   (K) Zv‡ii mvnv‡h¨ (L) ‡eZv‡ii mvnv‡h¨ 
   (M) DfqD     (N) GKwUI bv 
 
15| WAN Øviv †evSvq - 
   (K) IqvBW Gwiqv †bUIqvK©   
   (L) IqvBW Gw›U †bUIqvK© 
   (M) IqvK© Gw›U †bUIqvK© 
   (N) GKwUI bv 
 
16|  KZ mvj †_‡K B›Uvi‡b‡Ui Kvh©μg ïiæ nq ? 
   (K) 1994  (L) 1990 
   (M) 1988   (N) 1999 
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17| cÖ_g I‡qe eªvDRvi n‡jv- 
   (K) Mosaic  (L) Moasic    
   (M) Music     (N) GKwUI bv 
 
18| †KvbwU B›Uvi‡b‡Ui mv‡_ m¤úK©hy³ ? 
   (K) Web Page   (L) Gopher 
   (M) FTP File  (N) me¸‡jv  
 
19| B›Uvi‡bU WKz‡g›U †KvbwU ? 
   (K) ISP  (L) Gopher 
   (M) GII  (N) WWW 
 
20| B›Uvi‡bU GKvD›U MÖnYKvix‡`i Kx e‡j ? 
   (K) wmwU †Rb   (L) †gwU‡Rb 
   (M) ‡bwU‡Rb   (N) ‡jwU‡Rb 
 
21| ‡bwU‡Rb gv‡b n‡jv- 
   (K) †Kvb †`‡ki bvMwiK 
   (L) †Kvb †`k †_‡K weZvwoZ 
   (M) B›Uvi‡bU we‡k¦i bvMwiK    
   (N) AvšÍR©vwZK bvMwiK  
 
22| ‡K 1993 mv‡j Ô†gvRvBKÕ bvgK GKwU eªvDRvi 
cÖ_g ˆZix K‡ib ? 
   (K) Rb †K‡gwb  (L) gvK© GwÛªmb  
   (M) Ugvm KzU©R  (N)  w÷e Rem  
 
23|  Z_¨ Av`vb-cÖ`v‡bi R‡b¨ B›Uv‡b‡U wKQz Af¨šÍixY 
wbqg-bxwZ i‡q‡Q, G‡`i‡K e‡j-  
   (K) KwgDwb‡Kkb cÖ‡UvKj  
   (L) KwgDwb‡Kkb cÖ‡UKkb 
   (M) KwgDwb‡Kkb cÖ‡gvU 
   (N) KwgDwb‡Kkb mvf©vi  
 
24| B›Uvi‡bUwfwËK Kw¤úDUvi Z_¨ e¨e ’̄v M‡o Zy‡j‡Q 
- 
   (K) GIC  (L) GGI 
   (M) GII  (N) GCC 
 
25| TLD wK ? 
   (K) Top Line Domain 
   (L) Top Level Disk 
   (M) Top Level Domain   
   (N) Top Line Desk 
 
 
 
 

 
26| UUCP cÖ‡UvKjwUi c~Y© bvg Kx ? 
   (K) Under UNIX Communication 
   (L) UNIX to UNIX Copy Program                     
   (M) Under UNIX Copy Program  
   (N) Undeveloped UNIX Communecation 
Program 
 
27| ISP Gi A_© Kx ? 
   (K) International Service Provider 
   (L) Internet Service Provider                              
   (M) Intal Service Provider 
   (N) Important Service Provider  
 
28| Kw¤úDUv‡ii ms‡KZ‡K ‡Uwj‡dv‡bi ms‡KZ ev 
†Uwj‡dv‡bi ms‡KZ‡K Kw¤úDUv‡ii ms‡KZ Ki‡Z 
Kw¤úDUv‡i emv‡bv nq- 
   (K) wf-m¨vU  (L) g‡Wg  
   (M) dvBevi AcwU· (N)  G‡›Ubv  
 
29| we‡k¦i me †P‡q eo MÖš’Mvi, wek¦we`¨vjq I 
M‡eklYv cÖwZôv‡bi mv‡_ Z_¨ Av`vb-cÖ̀ v‡bi Rb¨ †Kvb 
c×wZ e¨envi nq? 
   (K) B›Uvi‡bU  (L) d¨v· 
   (M) ‡dvb  (N)  G‡›Ubv 
 
30| Location Box -G wVKvbv UvBc Kiv‡K e‡j- 
   (K) Lodge on (L) Off line 
   (M) Log on  (N)  On line   
 
31| wb‡Pi †KvbwU B›Uvi‡bU I‡qe eªvDwRs I B-†gBj 
Kivi Rb¨ cÖ‡qvRbxq md&UIq¨vi bq ? 

(K) Eudora Pro  
(L) Internet Explorer 
(M) Internet Express 
(N) Outlook Express   

 
32| Yahoo.Com Kx ? 

(K) Protocol  (L) Engine 
(M) Search Engine (N)  Web page  

 
33| Ab¨ Z‡_¨i mv‡_ ms‡hvM ¯’vcb Ki‡Z cv‡i Ggb 
GKwU Z_¨ Dc ’̄vc‡bi c×wZi bvg Kx ? 

(K) Modem  (L) ISP 
(M) Hyper text (N)  WWW  
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34| E-mail wVKvbvq @ wP‡ýi c‡ii cÖ_g kãwU nj-  

(K) Domain name  
(L) Host machine name 
(M) Name of organization 
(N)  Country name 

35| E-mail wVKvbvq @ wP‡ýi Av‡M wK _v‡K ? 
(K) e¨enviKvixi bvg  
(L) e¨enviKvixi †`‡ki bvg 
(M) e¨enviKvixi †gwk‡bi bvg 
(N) ‡KvbwUB bq  

 
36| †Kvb E-mail Avm‡j Zv †Kv_vq Rgv _v‡K ? 
(K) ISP-mvf©v‡ii Aew¯’Z cÖvc‡Ki †gBj e‡· 
(L) e¨enviKvixi Kw¤úDUv‡i 
(M) I‡qe eªvwDwRs md&UIq¨v‡i 
(N) ‡KvbwUB bq  
 
37| E-mail wVKvbvq ‡Wv‡gb bv‡gi me©‡kl AskwU Kx 
ejv nq ? 

(K) TLD  (L) ISP 
(M) HTP  (N)  WWW  

(Z_¨/e¨vL¨v: E-mail wVKvbvq ‡Wv‡gb bv‡gi me©‡kl 
AskwU TLD ev Top Level Domain ejv nq| Avi 
Zv nj †Kvb †`‡ki cwiPqg~jK ỳ&B Aÿiwewó Gi kã|) 
 
38| Kw¤úDUv‡ii †bUIqv©K KZ cÖKvi ? 

(K) ỳB cÖKvi (L) wZb cÖKvi  
(M) Pi cÖKvi (N)  cuvP cÖKvi  

 
39| cÖwZwU I‡qe wVKvbvi ïiæ‡Z _v‡K- 

(K) FTP  (L) Gopher 
(M) http  (N)  WWW  

 
40| eªvDRvi Kx ? 
(K) I‡qe wWRvBb  (L) d¨v· 
(M) I‡qe IqvK©  (N)  I‡qe md&UIq¨vi 
 
41| wb‡Pi †KvbwU B›Uvi‡b‡U ms‡hvMKvix mvgMÖx bq ? 
(K) g‡Wg   (L) ‡Uwj‡dvb ms‡hvM 
(M) cøUvi  (N) md&UIq¨vi 
 
42| TCP/ IP  Kx ? 

(K) Acv‡iwUs wm‡÷g (L) U‡cvjwR 
(M) ‡cÖv‡UvKj  (N) md&UIq¨vi 

 
 
 

 
43| Home Page ‰Zix Kivi Rb¨ mvaviYZ 
j¨vs¸‡qR e¨envi Kiv nq Zv n‡”Q- 

(K) HTML  (L) BASIC 
(M) C++  (N)  PASCAL 

 
44| Webpage, FTP file  BZ¨vw`‡K Kx ejv nq ? 
  (K) ‡bUIqvK©   

(L) †gwU‡Rb 
(M) ‡bwU‡Rb    
(N) B›Uvi‡bU WzKz‡g›U 

 
45| wb‡Pi †KvbwU c~Yv½ B-†gBj G‡Wªm ? 

(K) Rasel@yahoo.com 
(L) Raselyahoo.com 
(M) Raselyahoo@.com  
(N) Raselyahoo.com 

 
46| Modulator and Demodulator  Gi mswÿß i~c 
†KvbwU ?  
(K) Modulate  (L) Demodulate 
(K) Modem  (L) Module 
 
47| Internet Gi gva¨‡g †hvMv‡hvM cÖwμqv †KvbwU ? 
  (K) WvK-‡hvMv‡hvM  

(L) I‡qe‡cR 
(M) †bwf‡Mkb    
(N) B‡jKUªwbK ‡gBj 

 
47| ‡Uª‡bi †ÿ‡Î Kw¤úDUvi wK wbqš¿Y K‡i ? 
  (K) †Uªb ‰Zix  

(L) ‡Uªb Pvjv‡Z 
(M) ‡Uª‡bi evuwk eRv‡bv    
(N) wU‡KU eywKs, mgqm~wP I PjvPj 

 
48| Kw¤úDUvi B›Uvi‡bU ms‡hvM MÖnY Ki‡Z Aek¨ 
cÖ‡qvRbxq hš¿cvwZ¸‡jv n‡jv - 
(K) Kw¤úDUvi, ¯‹¨vbvi, †Uwj‡dvb jvBb, md&UIq¨vi  
(L) Kw¤úDUvi, g‡Wg, wW¯‹ WªvBfvi, md&UIq¨vi 
(M) Kw¤úDUvi, g‡Wg, †Uwj‡dvb jvBb, md&UIq¨vi √ 
(N) Kw¤úDUvi, g‡Wg, wcÖ›Uvi, md&UIq¨vi  
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MMIICCRROOSSOOFFTT  WWIINNDDOOWWSS  SSHHOORRTTCCUUTT  KKEEYYSS  
 
 

Ctrl+Alt+Del Reboot/Windows task manager 
Ctrl+Esc Display the start menu 
F2 Rename selected icon 
F3 Start find from desktop 
F5 Refresh contents 
Alt+F4 Close current open program 
Ctrl+F4 Close window in program 
Alt+Enter Open properties window of selected 

icon or program 
Shift+F10 Simulate right-click on selected item 
Shift+Del Delete programs/files permanently 
Winkey+D Bring desktop to the top of other 

windows 
Winkey+M Minimize all windows 
Winkey+Shift+M Undo the minimize  
Winkey+E Open Microsoft Explorer 
Winkey+R Open the run window 
F1 Universal Help 
Winkey+ 
Pause/Break 

Open the system properties window 

Winkey+L Lock the computer 
Esc Cancel the current task  
Ctrl+Shift+Esc Windows task manager  
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evsjv‡`k KvwiMwi wkÿv †evW©, XvKv 
‡ewmK †UªW 

‡ewmK †UªW 360 N›Uv (3 gvm †gqvw`, Rvbyqvix-gvP© ) cixÿv 2014 
welq t Kw¤úDUvi Acv‡iUi/Kw¤úDUvi Awdm A¨vwcø‡Kkb 

(welq †KvW© t 16/76) 
mgq t 1 N›Uv           c~b©gvb t 50 
 
 
‡iwR‡óªkb bs ......................  ‡mkb ................................. cwi`k©‡Ki ¯^vÿi ..................  

mKj cÖ‡kœi DËi w`‡Z n‡e| (gvb t 1× 50=50) 
mwVK DËiwU‡Z (√) wPý `vI t 
1. Qwe, †U·U, MÖvd BZ¨vw`i †ÿ‡Î †Kvb Object wU e¨eüZ nq ? 
(K) Hyperlink  (L) Text  (M) Display text   (N) OLE 
 
2. D1 n‡Z D20 ‡m‡ji WvUv †hvM Kivi dvskb- 
(K) =SUM(D1+D20) (L) =SUM(D1:D20) (M) =SUM(D1 t D20) (N) =SUM(D1.D20) 
 
3. Sort Ges Formula _v‡K †Kvb †gby‡Z ? 
(K) Window (L) Insert (M) Tools  (N) Table 
 
4. †KvbwU Storage device ? 
(K) Key-board (L) Scanner (M) Hard disk   (N) Mouse 
 
5. GKwU wd‡ìi bvg ‡jL‡Z m‡e©v”P KqwU K¨v‡iKUvi e¨envi Kiv nq ? 
(K) 40wU (L) 33wU (M) 21wU   (N) 64wU 
 
6. Line Spacing ‡`o¸b Kivi KgvÛ  
(K) Ctrl+1 (L) Ctrl+2 (M) Ctrl+5   (N) Ctrl+1.5 
 
7.  Excel G GKvwaK Cell GKwÎZ Kiv‡K wK e‡j ? 
(K) Add (L) Join (M) Merge  (N) Union 
 
8. File close Gi Kx †evW© KgvÛ †KvbwU ? 
(K) Ctrl+O (L) Alt+W (M) Alt+O  (N) Ctrl+F4 
 
9. cÖvBgvwi ÔKxÕ n‡”Q  
(K) †h GwUªweD‡Ui cÖwZwU gvb Awfbœ nq (L) †h GwUªweD‡Ui cÖwZwU gvb wfbœ wfbœ nq  
(M) †h GwUªweD‡Ui †Kvb gvb _v‡K bv  (M) †h GwUªweD‡Ui GKvwaK gvb aviY K‡i 
 
10. ICT Gi c~b© iƒc †KvbwU ? 
(K) Information Communication & Technology   
(L) Information & Communication Technology  
(M) Information Computer Technology 
(N) International Commercial Trading  
mwVK kã w`‡q ïb¨¯’vb c~iY Ki t 
11. Computer Gi cÖ_g †cÖvMÖvg iPwqZvi bvg -------------------------------------------- 
12. Legal KvM‡Ri mvBR n‡jv ------------------------------------------------------------ 
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13. Double Underline Kivi mswÿß KgvÛ n‡jv --------------------------------------- 
14. MS Power Point GKwU -----------------------------------------------Software. 
15. Spelling and Grammar Gi Rb¨ -------------------------dvskb ÔKxÕ Pvc‡Z nq | 
16. OMR Gi c~b©iƒc n‡jv --------------------------------------------------------------- 
17. CPU n‡”Q -------------------------------------------------------------------------- 
18. Redo Gi Kx‡evW© KgvÛ n‡jv -------------------------------------------------------- 
19. mvaviY wPwVcÎ †jLvi Rb¨ -------------------------------------------‡cÖvMÖvg e¨eüZ nq  
20. ø̄vBW †kv -Gi Rb¨ ----------------------------------------------dvskb ÔKxÕ Pvc‡Z nq   
 
evK¨wU mZ¨n‡j ÔmÕ Ges wg_¨v n‡j ÔwgÕ ‡jL t 
21. MS Excel G 16777256 wU †mj Av‡Q|  
22. Data Sort ỳB cÖKvi|  
23. Back Space key ‡P‡c Wvb cv‡k¦i †jLv gyQv hvq |  
24. Key-Board Gi †gvU `ywU Alt key Av‡Q|  
25. Scanner GKwU Output device  
26. Function Key ‡gvU 10wU|  
27. MS Excel G †h †Kvb dvsk‡bi ïiæ‡Z IF e¨envi Kiv nq|  
28. Facebook GKwU B›Uvi‡bU eªvDwRs md&UIq¨vi|  
29.  (11)10 msL¨vwU‡K evBbvix msL¨vq cÖKvk Ki‡j (1011)2 n‡e|  
30. Kw¤úDUv‡ii Recycle Bin n‡Z gy‡Q †djv WvUv cybivq wdwi‡q Avbv hvq bv|  
 
AwZ ms‡ÿ‡c DËi `vI t 
31. Application Software Kx ? 
32. KZ Bit G 1 Byte ? 
33. BTEB Gi c~b© iƒc ‡jL|  
34. MS Word G Ctrl+D KgvÛ cÖ‡qvM Ki‡j Kx Av‡m ? 
35. Column Break Kivi Rb¨ Kx‡ev‡W©i KgvÛ wK ‡jL|  
36. †Kvb c¨viv‡K Left, Right Ges Centre Kivi Kx‡evW© KgvÛ ‡jL|  
37. MS Excel G F2 Key Kx Kv‡R e¨envi Kiv nq ? 
38. wi‡jwUf I A¨ve‡mvwjDU †mj A¨v‡Wª‡mi GKwU K‡i D`vnvib `vI|  
39. Title Case G GKwU evK¨ †jL|  
40. evsjv‡`‡ki KvwiMwi wkÿv †evW© †Kvb mv‡j cÖwZwôZ nq Ges †Kvb †Rjvq Aew¯’Z ? 
 
Translate into English : 
41. ‡m ¯‹z‡j hvq|  
42. Avgv‡K GKwU Kgjv `vI|  
43. Zzwg †Kgb AvQ ? 
 
Fill in the Blanks : 
44. He is ---------------------honest man.  
45. The earth ---------------round.  
46. I want to ---------------- a letter.  
47. My mother reads ------------holy Quran.  
 
Answer the following questions: 
48. How old are you ? 
49. How many brothers you have ? 
50. Who is your best friend? 
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evsjv‡`k KvwiMwi wkÿv †evW©, XvKv 
‡ewmK †UªW 

‡ewmK †UªW 360 N›Uv (3 gvm †gqvw`, GwcÖj-Ryb/Rvbyqvix-Ryb ) cixÿv 2014 
welq t Kw¤úDUvi Acv‡iUi/Kw¤úDUvi Awdm A¨vwcø‡Kkb 

(welq †KvW© t 16/76) 
mgq t 1 N›Uv           c~b©gvb t 50 
 
‡iwR‡óªkb bs ......................  ‡mkb ................................. cwi`k©‡Ki ¯^vÿi ..................  

mKj cÖ‡kœi DËi w`‡Z n‡e| (gvb t 1× 50=50) 
mwVK DËiwU‡Z (√) wPý `vI t 
1. bx‡Pi †KvbwU CPU Gi Ask bq ? 
(K) Hyperlink  (L) Text  (M) Display text   (N) OLE 
 
2. D1 n‡Z D20 ‡m‡ji WvUv †hvM Kivi dvskb- 
(K) =SUM(D1+D20) (L) =SUM(D1:D20) (M) =SUM(D1 t D20) (N) =SUM(D1.D20) 
 
3. Sort Ges Formula _v‡K †Kvb †gby‡Z ? 
(K) Window (L) Insert (M) Tools  (N) Table 
 
4. †KvbwU Storage device ? 
(K) Key-board (L) Scanner (M) Hard disk   (N) Mouse 
 
5. GKwU wd‡ìi bvg ‡jL‡Z m‡e©v”P KqwU K¨v‡iKUvi e¨envi Kiv nq ? 
(K) 40wU (L) 33wU (M) 21wU   (N) 64wU 
 
6. Line Spacing ‡`o¸b Kivi KgvÛ  
(K) Ctrl+1 (L) Ctrl+2 (M) Ctrl+5   (N) Ctrl+1.5 
 
7.  Excel G GKvwaK Cell GKwÎZ Kiv‡K wK e‡j ? 
(K) Add (L) Join (M) Merge  (N) Union 
 
8. File close Gi Kx †evW© KgvÛ †KvbwU ? 
(K) Ctrl+O (L) Alt+W (M) Alt+O  (N) Ctrl+F4 
 
9. cÖvBgvwi ÔKxÕ n‡”Q  
(K) †h GwUªweD‡Ui cÖwZwU gvb Awfbœ nq (L) †h GwUªweD‡Ui cÖwZwU gvb wfbœ wfbœ nq  
(M) †h GwUªweD‡Ui †Kvb gvb _v‡K bv  (M) †h GwUªweD‡Ui GKvwaK gvb aviY K‡i 
 
10. ICT Gi c~b© iƒc †KvbwU ? 
(K) Information Communication & Technology   
(L) Information & Communication Technology  
(M) Information Computer Technology 
(N) International Commercial Trading  
 
mwVK kã w`‡q ïb¨¯’vb c~iY Ki t 
11. Computer Gi cÖ_g †cÖvMÖvg iPwqZvi bvg -------------------------------------------- 
12. Legal KvM‡Ri mvBR n‡jv ------------------------------------------------------------ 
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13. Double Underline Kivi mswÿß KgvÛ n‡jv --------------------------------------- 
14. MS Power Point GKwU -----------------------------------------------Software. 
15. Spelling and Grammar Gi Rb¨ -------------------------dvskb ÔKxÕ Pvc‡Z nq | 
16. OMR Gi c~b©iƒc n‡jv --------------------------------------------------------------- 
17. CPU n‡”Q -------------------------------------------------------------------------- 
18. Redo Gi Kx‡evW© KgvÛ n‡jv -------------------------------------------------------- 
19. mvaviY wPwVcÎ †jLvi Rb¨ -------------------------------------------‡cÖvMÖvg e¨eüZ nq  
20. ø̄vBW †kv -Gi Rb¨ ----------------------------------------------dvskb ÔKxÕ Pvc‡Z nq   
 
evK¨wU mZ¨n‡j ÔmÕ Ges wg_¨v n‡j ÔwgÕ ‡jL t 
21. MS Excel G 16777256 wU †mj Av‡Q|  
22. Data Sort ỳB cÖKvi|  
23. Back Space key ‡P‡c Wvb cv‡k¦i †jLv gyQv hvq |  
24. Key-Board Gi †gvU `ywU Alt key Av‡Q|  
25. Scanner GKwU Output device  
26. Function Key ‡gvU 10wU|  
27. MS Excel G †h †Kvb dvsk‡bi ïiæ‡Z IF e¨envi Kiv nq|  
28. Facebook GKwU B›Uvi‡bU eªvDwRs md&UIq¨vi|  
29.  (11)10 msL¨vwU‡K evBbvix msL¨vq cÖKvk Ki‡j (1011)2 n‡e|  
30. Kw¤úDUv‡ii Recycle Bin n‡Z gy‡Q †djv WvUv cybivq wdwi‡q Avbv hvq bv|  
 
AwZ ms‡ÿ‡c DËi `vI t 
31. Application Software Kx ? 
32. KZ Bit G 1 Byte ? 
33. BTEB Gi c~b© iƒc ‡jL|  
34. MS Word G Ctrl+D KgvÛ cÖ‡qvM Ki‡j Kx Av‡m ? 
35. Column Break Kivi Rb¨ Kx‡ev‡W©i KgvÛ wK ‡jL|  
36. †Kvb c¨viv‡K Left, Right Ges Centre Kivi Kx‡evW© KgvÛ ‡jL|  
37. MS Excel G F2 Key Kx Kv‡R e¨envi Kiv nq ? 
38. wi‡jwUf I A¨ve‡mvwjDU †mj A¨v‡Wª‡mi GKwU K‡i D`vnvib `vI|  
39. Title Case G GKwU evK¨ †jL|  
40. evsjv‡`‡ki KvwiMwi wkÿv †evW© †Kvb mv‡j cÖwZwôZ nq Ges †Kvb †Rjvq Aew¯’Z ? 
 
Translate into English : 
41. ‡m ¯‹z‡j hvq|  
42. Avgv‡K GKwU Kgjv `vI|  
43. Zzwg †Kgb AvQ ? 
 
Fill in the Blanks : 
44. He is ---------------------honest man.  
45. The earth ---------------round.  
46. I want to ---------------- a letter.  
47. My mother reads ------------holy Quran.  
 
Answer the following questions: 
48. How old are you ? 
49. How many brothers you have ? 
50. Who is your best friend? 


