COMPUTER OFFICE APPLICATION

v Multiple Choice Question (MCQ)
v" Viva Voice and Practical

ACCORDING TO THE SYLLABUS OF BTEB

Written By

MP. RAMRUL IS71LM

Computer and Information Technology Trainer,
BACE-Mitali Training Centre, Birgonj, Dinajpur

With Sample Questions of

Bangladesh Technical Education Board (BTEB)
National Skill Standard Basic (360 Hrs)



INDEX

Serial | Subject Page Number
01. Computer History 03
02. Basic Computer MCQ (Multiple 11
Choice Question)
03. Compose / Type (Bangla, English) 18
04. MS WORD (Key Board Command) 21
05. MS WORD MCQ 22
06. Question on MS Word (Class Test) 31
07. MS WORD Practical Question 32
08. MS EXCEL MCQ 33
09. MS EXCEL Practical Question 39
10. MS POWER POINT MCQ 40
11. MS POWER POINT 43
Practical Question
12. MS ACCESS : DATABASE MCQ 44
13. MS ACCESS Practical Question 49
14. INTERNET AND NETWORKING 50
MCQ
15. WINDOWS Command 54
16. Sample Question of BTEB 55




FRPIOTH 8 FRPOBIET IO

e 3 | A FIEGE (Super Computer) F2
Teas Wb AfeeEl, UREES @dR A

FOASTlg] FEATBICE oA F#ICOE 0T | (T,

IBM ROAD RUNNER.

&Y R | Tl 2fe Fie

Teqs Figs f[fameem afdces Sqpo st
e (Charles Babbage) sy Mt ifde
e ONEE o SFe Witee I fOwiEs 36T
TS FE |

o © | IO agfe Fie

feeita fifog stga es7 fofe I todt w41 7t
AR TS @ FANIHAE ALRISNT FITo
Y& 90T |

&% 8 | FMITHIET LY I Fr?
Toq3 FTHICT QI FIST Z0oz ©UT € TATE
eifeeas 41 |

&N ¢ | Ao ST FI?

Teqs (TS AT (AN B AT FEHIE ToemE
¢ [IRTFINT TG T B TG FCSWRCT
FEFT FCF OIS A6 SR 0 |

oy b | SIS IFT 2

Teqs FTOIEE (R (AtF TATSTR A@R I
TN FERf T ffice wfy ¢ g
ST M W (FA-T AANMEGT® AF ST ST
T T |

&% q | TIGT AT P2

Teqs PIPE(CPU) @  Toffe g
PIfG(CPU)-ce ®Afe (eReam fafice CPU e
@ 1 ey Aewifers Cable-f6 & ©ioT A |

& b | FIE JH?
T3 (@ T AR FERAR (SR B AT @CHC
ST AT OICF FHINIF 0T |

o= 5 | 55 &t Fi?

Taws Merw| AR s S e e (rea
WeT AT | @ “%eT FAEC AESAF2 55 FW &7
T | BI6 FI Al ST QAT I8 TS 7 |

% So | Fifamme (onF Fie

Teas yta 719 @ wdie 3 3T A v ({6 ©
@ > [RE @ omiH-eme e ifame
Fefew @ | e e @ (G
fEe 27 St Pifeme ¢oii e |

o 5 | TTATT (AT 8 T 2

Te7s 30 Suife @ AFfEt o TEieReT e
PR | 97 ARY i gerifers ©ibT FIEe e
A | ARIFOE @F Tt GETIET AT S «@ufF
A 217 Gt 00 IR T TRCR |

&% 53 | 395 F

T3 ICOR MO (S SO AT F0FS
[IYAFIAT @G TBT & IPGIFHAE 3795 0T |
SO I AR T2 T @ T TS ¢ o
g fofere FEHR ST 2f 7olg 0 AT |

o »o | 290 o Fe

Teqs 390 Wwa e o A W fEeiET
g O TF | JOAR W AT YR JIITFEE
SItE 250 fEoies AT | @, F @S |

&% 58 | T EWF F?

Teae (@9 Tgenfe e asfs SEoae 9w tofa
W OIMAE O A | @NW, [y T
eI SIes75 o3, (T Aem 3o |

o 3¢ | IATHICE [eife BT ceiaies 7 S
ez IO fadife e et AW
©IZAT |

o Y | I ST T WS |
Teas W o g FRERT T v 07 A |
T A [ife o2y fNee (redr =eeTl-
>. I ET Random Access Memory.
aft @3 S afa |
3. fRyyeediz v 20 OBl Al 77 W3R f[pe
2R I T QTS AFS O Y2 A |
o, W O3 fored @R 167 4 |
8. «F O TS, SRR 8 FerHHT T
TR AT F1 AR |




o 59 | T IF JN?

Texs TaroN [fog oI @R | 9T I AR
T F I | SITFE Fo I9-9F TAE @I @I
e ww @I Fo OF IR | SR 9o TR
CACR FeT I |

o S | (N T 2
Teas fafefes Sy Freby S3ter e w1
T | W G B @S Aifaee File, Edit,
View, Label, Special Toqifn i QACH, @
b IR e |

&% 35 | G135 AT 2

Teqs Parefes W@t Pesmr S3tel ar™
Face 77 | foafefer AT S2roR GIFAE ©A
AITF BIRGH AT | BT (Mo ARET
e o BIZeaE Sg A |

o 20 | ToF Taite uF grEme Fi?

P | @] 6% TAe T4 27 AR Fieswes
AR FCE | A FPEoIE T T, Fgree
TF 3 ofeTF T F4 T AT | G=G
et weibEe foF, o fox, e, fEfefe,
TI5T ST Teniv FFETHIE kR T4 T | Hfe-
FTHIET AL PIesw «dft e a9re
FA I ACS |

Ty AT

> | OB I 97 T J?
Teqs 35 FI w#A7 W {5 | @ft o
e I |

oy Q| T 7T e
Taqg FRPTHICE BIRl F4T @A (AT T
ST FISCSF T (Al AT |

& 0 | ATWG “AfaF FUF FI*re 2702
TET 3 S5 TEF DY (VT ARIRE ‘N wo@ 2ifat
AT 7T |

o 8 | T fFsb BBIRCTT 5 e

Teqs @ b TR PILY = @I
IFBGI T AR FACHICIR SRR Fesea
G 3 ¢ FLFCMIRE N FCHH AL FA(F©
IR |

e ¢ | TI(DOS) Fre
Tex3 TI(DOS) @ wiitaive B | DOS @3
7T 9w 2t Disk Operating System.

o Y | THET FI?
Teqs ST AT (2RI Q4T 0oAl FIREE el

THCID |

o q | AT (T 2

TeRs FITHN oo U AF SR Il (TSR
7y | ffey Jiog wv f[fey «a tofage
IFOGE AN (@R ST NS A | Q&S
ATCFS T @10 = |

o v | fqew e
TGqe FEHICT AT ETRITERE I AA1%e 38
TR GG LGN 2o e |

&g 5 | FI-@T Jh?

Texs F-@T (Key Board)=e %o a3
390 T | @6 e B3t S @EERE IR
TIBT FHTHICE 3725 F1 T | FTHIET FI-@IS
@2 YRS FCHG AT I-@AC (FATS AT
932 T |



AT STOrFR & SBIRy SC{6T

&N 3 | FATHR IECS I ([@RI?

ez FCoR (Computer) @36 3G =197 |
a5 =it =t F=9eam  (Computaer) (F
Teoife @ife Feacg, I 9 AeEiar | @t @t Ta,
Fe2 qiF WS o e TF F9 AT
IO 97 TR R [l wqeaa Ferives
a3 Ry |

&N R | TS FECe J (QRI?
Teqs g WPl W (@G @S T@ | A ey
FEA WA e F4T T AT |

o © | THT fToies 7

Teqs W [WET ARET IOACHIET IICGF  Feeel
ANGAT AT O ATo%5 oA & 2T | ATH5
ez R @ 7 <@ Fe @ G <@ -
&ifer o, fifS, fardr Tonfr |

o 8 | FTHICEE Yo LT AC=T?
Teqs FTOT (P19 (AN ¢ SR A
Y9 0 N G AL SFL FHEHIT YO 0T |

& ¢ | U7 efEead 385 (CPU) 9

Teqs 290 36 (A vy (DATA) @@
efezieae 38MWE (CPU) T% | SEbia foat
SR WK G 2o SFIChIEe ASHTP | TR
oo, YoT AT (SN FCoras Mfe-ug
MY 7 3795 ¢ WEoes e e | HHEe
2% ST AfGACTS I T (Ol A |

o b | fefesreT sy frcy 5 e a1 =2

Tens  fefede SR ot = FeEE gfere
FEFFS ACF | @ FERAT 2R (OFE G q-9F
A 7 1 | Tef&BIeT FIwr SEsa 3G T8
RO IR FF & TYETS (o @ AT |
FHTHICIR ACS ©OF N (T TR ALS I
FIHAR & FTHR FAIeT 34T 2T |

¥ q | FTHIET T FI?

e O BRI Yot W (ROM) I |
JOT RFS (@ W Y02 Pt I 91 | IO
Cofed TN AN-«F W Pifge S @ 2w | R
BCT COICeT AT FICHIC Y36 TH FCT IN-4T Jro
JCR FI A

o b | FPPEBITET I FT Fr?

®eqs RAM Cache =& RAM-@3 &iex oo |
Ficer +fe Jfag & RAM Cache 5919 41 T |
[T @ L QT (AT T ST I
I RS 2T (78 ST Srall AT |

o 5 | ToTE 8 AR WF A1LFT 2

Teq3 FITHIET SN TG = (7 S A
FFFTHE FIG RETE QT I | BTG * (5
*Te I G5 | AR TIBT AT T8 Al
B I YT S A 0 IRy
2T AT T |

e So | T J?

Teqs TN 96 20O (@I O (@WF Sy
BB IR IR 1 = | [FE 0y &> FA A
q o7 Remmd 3@ IIQIFRACE T QA
IITT2[G Wi 1 (@ GF6 29T I | AT @
ITH2[B AWICT FIGb2 (T THFeF A ICF ACF ©f
T AT (Msg Box) T |

&Y 3 | AR e

Tews GRIEPT T BN A T ®EBeE
8¢0/¢oo NCH B 8 FF T AN T @ 4 TF
FRfRe 2ol | WRFH T@0 @dre @6 G-
e |

o S | VEIHFFITHF FIF ICT?
Tews WA v wd = T FUeed
W@ ACH R T T 741 &7 |

o 39 | (FIF FTOR B JCeT?

Teas @ (Clone) 9id «3ifss J@a f[foq e
gfqe Fa @G dm T@T FA M w4
FACHET CF@8 @ IEv Fa @ A |
27 GT AT Tl Wy @R FIehE wigfqeT
foifor oy Cfar b s ¢ ey T sremer T,
CPR IMERE @ IeoE(Clone-
Computer) I |

o 58 | ITHIET TS e F?

Tes FCHIET efearege mea‘r‘gﬁ_\vw
FIACNT AH T O TREAF Y© 0 |

FHACHIEE A36 Iw I A R B (TS
RIS "gfeq ©= Y A |



o S¢ | WeroR Fh?

e @uw afemead 38 o efgeaea
N FAFASN ©F IR M G AT T OF
PSR T | @fEToIE g o2 w8 Ao
A | PR @EOF TRAGFAPTIET (T EG P
TfEG e aifds |

e Y | BB (Sratement) IFCS J I 272
Ten@ IE (AR Fow Fe J97e W &
FAG = GOo0N5 (e T 9 R @9
FAG (AT (SO GIZ© T GG (FBEND
T | COOID FRFT FAF e FTHE of
CCNATS @0 ™ | Ty {1 902 B0
TeT & W 79 IF, FOR, RESTORE,
DEM 2w 2o U5 |

ey da| BT AT cafe TR [=ifee
SlGIPRIRTN

TER@ W “afere (@ fofe @ o @ » JIRT
I AT TR T, SICF 2T AT %S 6T | o
aR > 9 IF 73od Ao It [/G e | T@
I IF(o @R Y) IR FAN K AT G omied
BN wfS @ T |

o[ St | TG @ THIRS (T FICF AT 2
TR A IRRiRe R FeieR e @
QIIfATET (AT IR T4 & OIS C2C5
T 90T |

o 35 | T (A FIF T2

TEq3 FEOIE B[ WA @I (| =
TOM AR IR, fCfesE Far A fofes
AR corn yf9 fefifr ar fehrrm-wz =iy
> RO T 92 T 2T |

2 Q0 | S FICH T2

ATSIT SR IPTRA & R (P A ALFS
AR TS T | BLAG SR & S SRS @
ALFOAC GG R OIS FALFCA APAG() 0T |
A T @ FCIORR Y6 BF W2 | «GT®
TEABREYT ALFS TR | 49 L 33 G =T To
AT ©EIT & | T KT IR AT T8, AL,
oz Torfw awace | el Y99S sxp 6 ALHCER
Mgy ST A N SRl HIET G W @R
TCFS TG O AT AR |

oy 2y | SffHfEenEfr Fre

Tazs FtIeRRT (EBCDIC)RE @3 e g7 |
Extended Binary Coded Decimal
Information Code @ft (G et fefufas
@1 | vf5 &5 e W3 e Yifse |

o 23 | 5 Jr?

Teqs {6 =1 2R www Y AN Binary
Digit 2tF Bit *™foq TAif§ | o € » @renss
@5 5 | IR MAF @ ufo [G 7= e w40
T | @ANT-ARTEAT ddood WAGT ¢ [G =iz |
FEOEE Toyeae Afedad Ie @ s
[IZS T |

op Qo | B @ o FETCe F @RI 2

TEqe TS (NG 9T FAF Aoy Sy T6
S oy T e ¢ e @@ 4 | AL Ffw
oz AR FA | IR FA9 [y s qw@E
@ T AR I AP 20O AT | AR (&I AL
GE THG SPRE ZS ATE, A AR 897 A1 e @
A M (AFE W F© AN | ST O @
e T TitiEs e F419 TN @ S oFEs
SR AEE T | TOHES (RtE ST (FIT
JelCq 4T RRCR, GF WMo FOFF, @ AHBIE 9 JF
2ojin ©2F TR T Albe-9F mEeE &7 |

o[ 38 | TGS 2

Teq3 FICOIET (@ (AT L S ASICAT
AT e TR ALHE A AW ONF @F FAT
TIOAS e A | TOAS ToT IOACHIET a0
TS AT | TS I TIGTACHT LTS TS
I |

oM 3¢ | TIZG F?

ez st 6 o e s 136 <1 =)
J135 = ARAR AT AF6Ce O LR Eferss
GFF | (TIT— 000050d0 T GF 136 |

2% QU | TS [T FIF T2

Teqs TIOIEST FPACHIER G0 ATres T |
T FACE FTOR FFT IS 2 OIAd
WL THIEE Ao | W A ML SHIAE if5e
R YN AT A 5 | FEESs R e cear
W GF I (Fq T 73 |




o 39 | FIZT 2

Teqs THIRS (AN SE TR @F QT
OFIfeF @ T 36 FizeT todt =T |
TR A- e R AARESE N R
AT O Tew TRt W @I @ | (@I *=F I
OF3 (T fo 7% (@FT o TR R @ fo 7%
@S e Toft 2@ @ Fi3eT |

oM Qb | WIFANIVN FIS 02

TGR3 FITHR IR I (&I TP AL I
T AT AN S fdfaet Fare 27 | sigea
TR (@ SN o F@ G7 SXetEE
Ffereed A IR W (1 T R |
GO (FIF TPHE LT A (O0F ©f @F0F 27
QI = AT FI9 AfFACE 6T @perafqw |

2P RS | (IS TECE J (@RI 272

o3 @Ifte(Coding) : @ @ a1 GRvIGS
s o @RifNes SRR gorefie wae
@€ (Coding) J&T = |

on 5 | TFBRSAT 991ce I @RI @722

Teqs SO 7A@ UFFOIE T© AmieT (TIte
A S (P FCAT A IS W @G ORI
e @ St 2 ety | e SRSt AT
wy fifey acae A @ e 2 =7 oeg
e = Wi |

2 o | B-TNZE JECS I (T

Tem: e (3@ ACHCA(E-mail) 3-tiee
I | IS YT [0 @I I9ER TG
(3T I E-NEE JRed I9ge Tk | @b
FFACT TS 8 Yo TP 7! 0 o G PR
900z | gre g ofere o2y g 70e S g
AR <1 AR |

2% 03 | W (FIAT AT FFATOF Ffre 272
Teq3 TP 2RI+ (&0 |

2% ©R | ST (AT YRTS T© (S5 [
AR (ST -7 ?
WSQro_IFW |

2% 0O | THIF FIFEHICE e @ fCfeser Tor
FCHIES CA*B13 fwsiT?
Teq: zi3fqe T |

¥ 08 | I QAT (NIACHA FACOE I
Fro 40 232
Teag wif g weitEa QTS |

&% 0¢ | TS AT FHEEOE NfTFS 272
TG S58Y A |

2% Y | F© AN AEWICH AT FCHE FifFre
X
TER: d5U8 A |

2R ©Q | NI ACTIER (SO ALNINE F© OIToT
SRESTIRIE R

Tew: fo ot | %) @fertr ar 4fs, ) frae
BTG, o) Nfifes 7fe 38FG |

& b | T AT NRFLCP AfFTFS 2302
TER3 S AN |

o os | NfNfoT T IBASIT AFTTHET T
Teq3 WIIFIE0A @D |

o[ 8o | (FTRIERT FIE TJIZ© IR0
THOSIER T T2

Teqs eT DA, ST ARCES, NIGEo ST,
I A8 i |

o 8 | FITHICAR o1 S (FIA?
TeReN 2@ AEPR(Microprocessor).

2% 83 | Xerox (@I ARF® A2 GAC 2GPR
(el (102
Te7g Bravo.

2% 8 197G AT PIET F(1 Teiie 2302
TG AW W T |

o[ 88 | AAADL (6 2

Tea: WAIRGR FIeby 2o 99l s Tebee
qr FPEHIEE AT (A 8 S S|IER T4y
JEH QAP 5] FE GIR FPICHIEA ey
FERET ARG F@ |1 G DD AToSWR
e wfefew w1 &7 |



oM 8¢ | T @fFaT (FH ST &y 5 «2caa
SoACafBe s qafEe z3e

Teq AgRere WG [ME Ry *8 R [
IS FIEORAGTER MK T QP AT 4y
Ty, ©IF e @ @eqE A @i (Local
Area Network-LAN) 3¢ | Igoai*E (Hiea
e e SF-amee @t ¢ I [fey
CTCAT I8 & = <RI AT |

2% 8Y | MS-DOS *=fo sefa=t e
TEF3 W GEPTED [ AL 5T |

2% 89 | T AIfFayieT BTG BB (FII6?
Teqs TITE

o 8 | fofG wiicafbe Fresere 715 <=7
Teqs O GIF-T, WIF ¢ G, TEEE

2P 8% PTOIET FITV PIEOT FI(F I 272
TG SAF EOHT |

o[ @o | TSN A FATHIE (FI THBF
SBT5 o7 % R Fier a2
Tews 2T TF |

X @) | (NRNFW FCIF WIRT FT T T
O3 AL PSR T F@12
TeRs 38T |

o ¢ | 93 Feffefes ntafbe Peboa wIw q@e
geas MS-DOS.

o @© | (FTCE FTHIET TS SR FAMH
@TSIT QT2
Teqs @ |

o ¢8 | T (AT 7K 4 T f5e <41 & & qe?
Teq: T 5 |

o @@ | T3 Al TIZAFAT Tod ANF FAF Gy
IAG JI?
Te7s ft(Renam)

oM @Y | T3 A TIRCAFT (R (T T FATG B2
Te3e fefeis (Delete)

&% ¢4 | Program Manager S3T8ite i ATF?
s fifoy Fites e terss 3w A |

21 @b | FIACS RS! 7B GFTS T R0 -
TSR (@I @I 591 fics z6a?

Te3: Page up.

2P &5 19T IFF YCR (TR G I FACS 27?2
Teqs FI-@C Del e iof et SR “1@a
SR Y0 AT |

24 Yo | TEF: (FAGIT (PRI (TR (od FCS
EuE
Teqs E?Cﬂ% T3S |

o LY | TICTE T BIZ6H I fF T @74 AF?
Teqe (T T3 IS A T ©IF TN G AT |

o v | PATH 2
Teqs wize A1 TiEcasiE Wwe e

o[ Lo | TITTTE THCAD TISICS & A TN
FIZE WIS ST ANSTR & F FACo T2
Teq: Alt @SN Tab Q@S b fuee =302

e g | ey e Fwtes oSl foa @
AF?

T T |

2P ve | fPTEE I (@ %R TS T2
Toq3 T2 9 (T (T (ST & |

2% L | Y55 A FT® ANGH TER FO6 AFFAT
gFIf*re Z7?
Taq: 5 0

& O 15508 AT AT GG
FTEIw Fo [ feer?
Teas v [T |

on by | FefTrEa fefars tedt uft weiafte
b I T e
Teqs @3B, (S |

2% Qo0 | F© A AR @FA AT
FRTEIT Coar A2
TEqe dobd AT |



2% Q) | (NICHN FATHIET Qe TS AF o
ARG PIESE FIw =12
Teas UNIX.

o) QR | TREMHG (@il FT F0T IR I T2
Te: fora-fNe ite |

2 Qo | ARG TR QAN (FHT A
EEGIETE
T IR |

2R a8 | (PG FEOR toaiw IAfTE @i gof
e

wfefye F4r 23?

Tex: felofom |

2% ¢ | (FIF I (ATF QNG T ARG 16w
[IRIE &P R3?

TG dobrd AR (ATF |

2% AV | FEFATHIE R T S TR
A GTF (T (&I A1
T&R: ARSI T (I |

o Qb | (THo 2RI ¥ (NS e 27 F©
HICET?
TEH3 b AT |

o Qb | (I AT AP e F qce?
Taqg 7T &S |

&% bro 150 UF 9I® JIF © T U9 Y $©°?
TeR8 dooo.

o by | A/ A F© ©iv fow?
T8 92 SITeT | e A 8 Sy A0 |

o] bR | (I QI (AT QBT L @l o
TrITR?
TER: O 8 T Gl (AT |

2% b | FFTHIET TSI IS (I Aahore
=2
Teqg  fofes Az “afere |

o b8 | AT AR FHoN SRS it ACT?
Teae OF |

¥ br@ | CHTHG FAIN 00 T (QRIT?
Teqs SARRGT Tow (At Wva s ke oo
AT TRGTET OF AL FIT ey Ao |

A by | A (PO o1 ILAE SR & oo
(T qERCR?
Teqs (@I 26y |

¥ bq | TTCHIC (B (FCH T T2
Teas ve,eou 5 |

&% v | S 2
TE3 T (AT (IR AT |

24 b | A]ZDE AT FFGHT Sy F1?

T8 TR GIoSTE (I oY Freig e[ifze
oz of fom

I S 4 |

2 So AR «F SiEY e A ot & e
Teq3 GHOIN |

o 5 | THATTF Gf6 AT “Iwfors @
XK
a3 Debugging.

or 53 | s Jre
TG TIHIRES S RIS TSI o0E
GIFS0 7T a2

o po | 7o foa fofes wibiae (iR wI J@1?
TEAITFIZAIIA (2T, NG PTFe QT |

o[ 58 | TGS PO YA =2
Teq3 2 <A0TF, LR THIEE € T
TGRS |

o 5¢ | @RI (R T Teife 232
Teqs TCHT MCF TR T |

¥ SY | GFF (@G @ AR e Fiw
FE?
Taqs TIrTg

2% 59 | STFHET (FI TACF ATET FACS AT B
FACS 27?
Tea3 WSH ATIT @ 9 (@0 (53 Tt T |



o b | QTS T 2ifvw I war Fort s =71
TeT 3 IRR INTIT GRS AT 2T |

o[ o5 | T AN TESER &y e teia
&0 2
TG 8 FTORT 3,2,

2% Yoo | AT A4 [Fa3<g o oo 93
T FAG o GI3sl 4T T 2
Teq 3 e |

2% Yo | TFNT GiRteedE ¥ e A,B,C,D
Foyifr 3aEt 3 ST F I 2
TGq ¢ T I |

&% S0 IGTHCE HJ SHFAD FICag T & JI
IS

TG 3 TN 0T @ AW S0y @I AT o
143 T 9T 5 Fa00 27 |

2% 309 | O Al F A10 99 29 @i FAF
Ty B BIZH FAC (T ?
%e7 ¢ =SUM(A1:A10)

o So8 | TS F ?

TET § TN (T A ©i9 fofare e se s
PR SRS I 2 YT |

o] Yo | GTIHTER AT TH©! AT &y
I e 2 2
a7 8 FA0AG (W Row Hight <@ |

2P Sob | G5 T FAMH A5 97T F41
2
e 3 wolb “1f® |

2 Soq | FIHT T 2
Teq 3 TR TS FA |

o[ Sobr | GBI PO F© T 2 ?
Teq 3 b T |

2 Sob | TR AT NP Jfara Prer w1 &y
@I 0 99 T2
Teq s FOR @3t NEXT

2% 30 | T B0 T FETRIB6?
TER3 Y038 J2(H GF FEARILT |

2% 553 | Y G FIOF 4T 2
T 3 31%5 |

o[ 352 | TIGIEEE [ F© 409 27 ?
Teq 8 ¢ AT

2 359 | 335 6T FACST FIW I 2
¥s9 3 Run, Load

2P 538 | TITTIE FITHIET o TIREEE (& B
IR 2
Ted ¢ Root Directory

o 3¢ | ETT I T (@I T e
2fSfe 27 W32 (@I (T SR_IFS 2

Teq ¢ dova A o7 AT Fifaeifa FEer @re
AfSHT T AR AFISITS AT Fifaifa oy @e
AT FEGT SF W GA, SdUS (AT | ST
Fifelfd F4reT (@S BIsT (ST S_f%s |

10



BASIC COMPUTER

03 | (FIV YT FFPITHIE GIINFSIFT (Wi
(IZ© T?

() =y () st
(o) woT v/ () v
03 | AIEACH AT FEATHF FIF® 7T F© A ?
(F) spu8 v (%) svve
(o) 559 (o) >od¢

09 | [RTYT QAT FFTHIT (@R & 2

(F) BT JIES (¥) @ @arrer v/

() @S AT (F) @X @TFC
08 | (FIT LETAF FATHIR 25 e <6 T 2

() g2 v () e

() eI (1) ogd
o€ | FTACH Fifre g=s FFATHRGH A F©
foteTIaIEs i a1 =cfRee 2

() vs8 () L8

(°1) 88 (9) 20 v

oY | JET AT FCA! I (I

FFCHRD 92T 6 ?
(F) IBM-1400
() ICL-1900

(%) IBM-370
() IBM-360
v

04 | IBYA (AT @7 @I Toife 2
(&) @ (q) =1
(1) T v (9) @35 1

ob | 3T AT SFBATET AIfFET T &F 2T (&I
YTTAF IO ?

() @35 (¥) fasr
(") gor v/ (1 vgd
0b | (FHD &Y SR FPTH 2
() PDP-8 (%) GE-600
() UNIVAC-1v (%) IBM-360

o | TS AT F© AT o 27 ?
() sove vV (%) sodve
(1) Sodbr (9) 000

3 | FPPTHIET Y IS (FH0 2

() frgeror (¥) Foe
() efEaaer v/ () Al

3 | TFIW FEHE 2

(F) W2RGAT @3 791 v (¥) O @7
qFET

(o) MR-y @ T (9) «fafor @z

e

O | TR *REF SHN@l AR4F q@ AGRT
ARG @7 A e e fca Aviysf -
(F) QT FEEoR
(%) fefanmE sEom v/
(o) T2EE FIToE
(¥) @HE w7

38 | FITHR *ta = FF 2
(F) oot v
(1) eI TF

(%) YT
(¥) @FHE 77

3¢ | FFHITHR 409 TF 2
(F) ST T
qT v
() =7 T/

(%) ZERGF
(9) 9= T

S | FEE T A &N (@I FISH FAC 20T 2

(F) iR g () stear v
(o) @R (%) feores=
59 | FMITOIER A4 S (AT AR ?
@) 36 (<) of5 v/
(o) 86 (@) ¢
St | IPEBICE Fiterd Aife T 341 = (@17 Q32
() ffer et (¥) W=
TS
(oF) I EICE v (9) et eiewcs

35 | Y TR GTFE > CTICTT F© O AN ?
(F) > TS ST > O
(¥) So TTF I S O
(1) 3 TF @I o > oY
(9) s 1 @I ©eE S ot

[5 fifeT Oa® = 5 CNFET 9F ST ©IeAT GF ot

S VZHFICNFE = 5 CUPCET 7 5 SITalT 9F O T
S A GG = S CRET GF4 (I e 9 ofsf
> TP CT0P® = 35 NPT GF 5 (D ©IeaT 9F
@17

11



20 | (TSR FAHE FROT UFF (A0 2
@) P e@e v (%) T OTRS
(1) W2 CFS (@) ffer e

2 | IR S gffe Geate F© ?
(F) > TF by Y& A2 v
() R TF b ST 3T
(1) © FTF bb TSI T3
(9) 8 % brb TEIF N

21 9T e GIFT 3 CILFET ... SR O Sl
T
(F) @F @I
() @F TF

(¥) 91 I
(9) @ o v

R0 | S T FIFT GF GILHCTT IS Of ?
(F) 9F*© (&I O @F o TV
() 9= @I ST 93 off 73
() 9F FTF ST OF O T
(%) €F G SO GF ST T

38 | FFTHICH T FIeet e FACT TS A
(F) IITHR 98 =0T (107
(%) T3R8t et TR
(o) BT 2995 A T TRV
(9) STHIF SIZHAT HFIS FACR

3¢ | VLT ATF 5 CICHCT AR IS o] FT
T ?

(F) o0 (A= 3¢ vV (%) ¢ (AP 20

(1) @ CATF do (9) 20 ATF vo
QY | FATHIER L S AT RGN AL
S I AT (&0 2

) feam 7 (%) =y ffersrar

qT v

QIEUISEEE] (9) certfire T&

9 | O AR, O AFTH, Rl ¢ wyy

THAFATR Fo! AR T ?
(F) FEAPCEIBE
(o) FREBEE v

(%) Glerfoxtma
(9) wfBER

Q| AFA-MECS e TSI ST FTo=
I IS 9% =7 ?

() ifeifes Frea o=y

(%) AfAE it &=y

(°1) T FICEH T V'

(9) TR AT

o | IO WA Yoo [
(¥) ROM =t () RAM &
(o) TR BIeST I (7) TSI A0

o | (T I A LI O (RSN T SIS I 0T 2
() T (%) w575
() TP feeizr v (F) TS
Tzt

0y | FFTHIE O 2 FIK FISROCE JeT] T ?
(F) T v (%) SIEo75
Q Rk (9) elfezzae

03 | FFPTHRE QAT FICE T AT FF A0S
Bl

() w2 Tl (<) woF s
(o) ey ofefa (9) w2 &t v

09 | FPITHITT O WSTF T FICHC IS TF
BlGil
(F) F-@r¢ v (%) 12T (o
(of) T () AT T

08 | (G F6F @& 2
(F) 290 >TH3E >Co95 v
() 3 > wesp > Ffize
(o) PIfoI2% > 3T96 > wEooT
(T) SITH75 >Ff438 > 3795

O¢ | TF FEEIF AR safere Fer I 2
(F) GerETay’ (¥) fefeser
QG (7) Toz

Y | FIEH AT SPACE FEEORE A4S FI
St o 1 W 2

() © ©Iet (<) 8 ©ICat
(1) STV (9) & et
09 | T, WFew, Yo ¢ FFToR K5I
FEATHRCE FCo! O O T T 2
() 8v ()=
QR () a
b | fEfEGE SR FIeT 43w Fies ?
() Ao () ST
(o) “HEEE

(F) SR @ A v

12



O | AT FTHIE ISR 47T FIPA?
(F) oy (%) ST
(o) e
(F) ST 8 AL N

80 | SN TS (T FICHIF W CIaTeT
(F) QT FEoR
(¥) fefenE F>eoE v/
() TEFE I
(¥) (IRFFT FATHR

8 | AT FCHIRA T CAr87 I 2
() PR A s
(%) BT I 7
() SRE@ERRFe eSS FT v/
(¥) &9 @3 797

82 | W3 AGPE Fr vifgwr (WBite Seifqe 27 2
(F) FEAFEBEIY
(¥) &G SesiEa
(1) G SO
(9) ST IR

89 | PDA &9 43(71d FeoT ?
(F) FoIT FICoE
TR
() (VBN FATHR
(9) TR FEHR v

(%) fafy

88 | TU&hE FToR T &Fq 2
(F) o gFF
(M) ¢ GF=

(¥) 8 & v
() & g

[ 14T ¢ TS FFGEIRCE foveIce o T F; -
S, G, 2. F3ET 8 ©. fofebie | fofeber s esme
QIKIT bIFeica O F4 3T FR-S. 31"[1?6?“5"{@57?%
(TN FATEIT 0. ATy F=E5T @ 8. W3
FATEIT | V@ FATHIRE AT B O S
FA AF; FRA-S. AR W, . (CFGA, ©. A6, 8.
ANG @ ¢, PIfey Zenfa | |

8¢ | (Fbce frecag (Midrange) Fesr =1
7 ?
(F) T FATOR
(¥) AT FATHI
(1) I Fe6R v/
(9) ZC FTHR
8Y | TP @ TIPS LA FFHTT F© LTI 2
() L & (<) © 2T
(1) 8 &FIT vV (9) ¢ g

[ TIR0T ¢ SFIF-SPf© ST FHCHICF BITICe]
ST P AT -5, TN , Q. (VETPT
PPATHIT ©. [T FPIGHT ¢ 8. WIH
FITH1T (]

89 | M- TN TG fCfBIeT FFIToIT TTwe
Affow | «g ref feet

(F) vo ‘{tﬁﬂ‘ﬂ (¥) 0 ‘fT’:‘FPET

(%) vo T F_ (F) @ Fb #H v

8b | WS IT FTHIAT I &7 =T 2
(F) = FTHR v
(¥) TN FATOR
() 2T FFTHR
(%) ffaers sTom

8% | T ¥t d o -
(F) oo 57 A) TV
(N @ () wfe <

¢o | TN IPTHRCE AT FIEoE &1 T 2
(F) N -F BV
(¥) TN FATOR
() FfeET FFeom
(9) AR FATOR

@S | (I TR T (26 Neo Foeeaow
TCST?

(F) 21 T30 (%) TGy

(o) e (q) ©FoA
@3 | A #EAT NI FFToE e

(F) FoT™ (%) =G

(o) oI TR v () T&HoA

@o | TEEbTT FFTHIET FITed Fe Fre AN
qR 2

(F) “grore seael 1 AT

(¥) IRGER 2M @ T

(57) TS W©l (Ve A

(9) TR ARV

8 | fefanT S5 ferr fefers e w6 2
(F) ST MLATF &l fraee fefers v/
() snf~fos ey fefere
() AR =TS
(9) #Afe srmfors

13



ee | TofesTe FFhR e FF Fie F41 T 2
(F) cweATg e
(%) TR i1 tofd
(or) =T Beree
(9) o A A6 vV

@Y | (TF TCEFF AT FCOIEAT FICSE TR
A T SIHACE

(F) TP oA ae (%) i e
(o) PIfZT FeeT
(T) SE575 fTeizeT et v/

€9 | (0 2T YCSTIET (FI FIe 41 IS AcF
2

() 4fs () TDeTE v
(o) TT% () oo

@b | FTHIE FATEGL FE6T 8 anfacei= (e 2
(F) TCSHR (%) TFHETF v
(o) wrgrd e (7) Tz 4fe

¢ | PTHIER BT S *fets FI e 2
(¥ ROMV (¥) RAM
(o) TCeTER (9) wmCafoR ey

Yo | CPU @3 =+ =zt
(%) Central Processing Unitv’
(¥) Control Processing Unit
(7" Capacity Processing Unit
(€) Computer Processing Unit

by | FFPITHITET SF el =

(F) ©. FSACE (¥) 92,
HECFACE
() BT RS v (9) [/ oo

R | I TG0 BIF RS @7 Co4r 2

(F) GRFET )
PACLH IO
() fewicas fgay (9) afvms
Vo | AR LT A TF TG 2
(F) T=F-3 (%) TSR
(o) aTerE () GyRFPTY

Y8 | BIFT RS T AT Grifeoeas 3fg cofta

ATFF A FEA ?
(F) Saby T
(1) Sbr0® ATV

(%) Sh33 AT
() Sb-a AT

ve | IBM @ = 7151 S 2
(¥) International Business
Machinev’
(¥) International Business
Management
(<) International Ballistic Missile
() Intel Business Machine

v | PDA @3 7t w91 9 2
() Personal Digital Assistance v/
(¥) Personal Digital Assignment
(°") Personal Analogue Assistance
(%) Intel Business Machine

L | BT ATPIERR NRHIE AT
(F) v0 (%) Seasv’
(°1) s»pae (9) Sdpav

Y | BC5ET TMINE DI Cofa A TITEH
TR I T 2
(F) ZTAGT-broot
(1) ZACBF-8008 V'

(%) ZAET 8oobr
(9) ZAET 800

U | TRIGEPTHG (@A 9T 2 TSR ZAfex
T

(¥) 753 == (<) BIT TS

(o) et cofBay” QRIESI
9o | YT VI AT (ST I (I ST 2

(F) anom (%) S3faw

() o (9) T v
Q) | T FHTHE (I LT TSTS 2

(F) &= (%) fas

() TS () ved v
93 | ZTCHST (FI (ATAT (FAT 2

(F) srfif (¥) geATET

(") FEg vV’ () wofeT

99 | LS| @7 7+ ® =t=
(%) Long Scale Integration
(¥) Large Scale Integration v/
(7" Live Scale Integration
(9) Little Scale Integration

14



98 | A 2= FITHIET T et
(F) v fFreTRien (¥) R0

TR Y
() S fFTETIZE (9) @Y
RISIEIEY
¢ | FBRAT-3u0 FEATHRD F© AT IS
BT 1 TR 2
(F) sseo (%) 558
(77 Sdvvo (F) S5u8v

QU | JIETICACH AT FFTHF Fifre =
(F) o=t ffmserey
(%) e feufavper
(o) 7=y e g, TR
(9) I == FBriBATHS

qq | A fasiy FREs Fifre 27
(F) Sdue A AWIET o ey’
(%) SoU8 AT 21 *Ife FIT
(1) S5ad T TP RefmrteTe
(9) Sovue AT vt fefmyierea

Qb | JIETATHR LT (FI JTEF FATHR
ol T 2

(F) TTARET I forgv”

() G I

(o) FART AIF

(F) Tl I

Uy | JIFTCACH S (NZAFH FACOR FA Fal
Y AT ?

(F) R e e v

(¥) ST T eI

(o) Sif*g weca e

(F) ST I=ICHT <A

vo | FA5ABT O FPITHF ZCO Y FGHITH O
I AT CFE (I TCOIBAT =7 Tl 2T 2

(¥) Pen Drivev’ (%) CDROM

() Hard Disk () RAM
b | TG SE595 [Tz w7 2

(®) Scanner (¥) Printer

(°f) Flat Screen () Touch

Screen v

v | e @I fCeizafbre St v2y (BlF Fare

Aifa i€ Jere = 2
(¥) Floppy Disk
(o) Tape Drive

(¥) Hard Disk
(9) CDROM v

9 | DMA @3 o %l @195 2
() Distinct Memory Access
(¥) Direct Memory Access v’
(¢7) Direct Module Access
(9) Direct Memory Allocation

v8 | 53 @G Al 2
(¥) 1 KB = 8 bytes
(¥) 1 MB =8 KB
(°) 1 KB = 1024 bytesv
(9) 1 MB = 1024 bytes

v | G0 PIfC F© WNRIR0 TitT GIES FA0e
A 2
(%) 680 MBY
(°) 680 Bytes

(¥) 680 KB
() 680 GB

vY | ATM @3 5 & @A 2
() Automatic Talking Machine
(¥) Automatic Teller Machine
(?) Analog Teller Machine v/
(%) Automatic Ticketing Machine

va | BIOS 97 7+ &9 G 2
(F) Basic Input Output System v
(¥) Best Input Output System
(e1) Basic Input Output Symbol
() Base Input Output System

v | RAM @3 =& % @A 2
(¥) Read Access Memory
(¥) Random Access Memory v
(°7) Rapid access Memory
(9) none

v5 | VIRUS @3 o« w5 @1 2

() Very Important Resource under Search
(¥) Virtual Information Resource Under
Seizev’

(°1) Verify Interchange Result Until Source
(%) Very Important Record User Searched

15



50 | CRT & o+ s 3 2
(¥F) current ray tube
() current ray technology
(°) cathode ray tube v/
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CTRL+SHIFT+A
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(o) *r efmeaen (o) feoTe
09 | ST ATAPT FTFLETICT BIIT It AFAIF BI2ATeT
FOLF QT A 2

(F) @ 3fe (<) YT e

(o) 1 e () 92 3fee
08 | FFTHIE SATC ATAMRTR AT FIS FCI FF CoT FT
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(1) BB A (9) SB35 AR
39 | (THOCIF GTHANT SATHT AL AT -
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(%) Horizontal Scrollbar a3 3T
(¥) Horizontal Scrollbar @< Tt
(s7) Vertical Scrollbar <= Ssita
(¥) Vertical Scrollbar @ Sits

20 | MS Word 4 Ruler @3 Sty Siess &fe
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(¥) Tab Stop Box

(¥) Left Indent

(°") Right Indent
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(") Msword.exe )
word2003.exe
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worldwide folk tradition. Some folklorists believe that "Cinderella" in its most basic form--
neglected youngest child is tested, found worthy, rewarded with mate--dates back to the Old
Stone Age.

Cinderella

Folk versions of "Cinderella" were related in hundreds of societies. In these stories, the "test"
for the unfortunate child is different. Our familiar Cinderella is beautiful and has tiny feet. By
contrast, the Japanese Cinderella gets her Prince by writing a prize-winning poem.
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Microsoft Excel
Practical Test Paper, Time: 01 Hour, Marks: 50
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Ted ¢ OFC TIDIACT FHON UFF O AR 5w
G AT FRFed AN Cofd 27 @ | §F FAT
TECS (1T AFTAT Bt =T 15 7 @ |
@3B GRET TORTE AT AR TSR (@FC (A |

2% 3 | TGRS @ 7y Wifie =7 @t
74l ?

Ted 3 TIBIATE @ Ty fWdifte =@ GfReea
AR AT 7T |

o[ 59 | TIBIAS FIZeT F 2

T ¢ FESH g wAw e T OB @ |
PG ([FRCeA AV ASe =W 9B ©ioaw
TR |

24 St | TGRS FIZI @ THIES Ao ST 2
Ted 3 THIEEE [Sqed AEER IS
TIOIES ARFA I 27 | TIGIES g1 05,
A 0T, FGE (@I At AffeTeeE
FIE FEI T AGOSME AT IR CIGIERS
F[IZAT T =Y OIF CIBIAG FEH SAJF I |
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2 55 | DMBS @3 o< F 2
Ted ¢ Database Management System

o[ 3 Y0 | GIOTT TIGIES (HATIF NI FOSIF
TGS Cofd 41 T 2
Ted 3 GIOPT THIEE (RN e feveng
TGS Cofd 41 T |

MCQ (Multiple Choice Questions)
0oa SUoRA 7T @R 3 8  YT3F Ted wie

(SN IR &y @36 AEo ST o FCo
A | TEB ST TG T et

ID | Name Class Address City Grade
1 | Tanin | IX A Dhaka A

2 |Jarin | IX B Comia A+
3 |Jisan |IX C Rangpr | A+
4 | Nisha | X D Sylhet | A+
5 | Sumi | X E Joshor A+

@4 ID & @i (Primary Key) 3t €@t
AR |
od | @t Address eI

(¥) Byte (¥) Fieldv’
(") Record S))
Information

0R | WA TN Anew FrwIfae S St

(&) Query () Select
(") Tablev’ (9) Memo

09 | I TW D@ @[NIte Tifire gz e o
(@RI &= TI5T 513 IR 41 2T 2

(F)Yes /no (¥) Date/Time
(") Memo (9) Text
08 | TBIEE UF FUON UFS (FL?
(3F) TFT () s v/
(o) i () faeaife

o€ | IBIETE (GHG ©IGT BIRCA AR Foib I
IR A1 7?2
(F) v8 () @Y
(1) s () e

oY | T 5T «f$a (%@ Yes /No I FACES
B0 ©ICF S A0 ?
() Logical v/
() Text

(¥) Memo
(%) Math

0q | DBMS &3 712 519 (=G 2
(¥) Ms Word (¥) Ms excel
(") Ms Access v’ (9) Ms outlook

ob | EICE APEFS @A T FF I
I B & T3 T T I TGt 512 1oy
A 2T ?

(F)Yes /no (¥) Date/Time
(*NMemov’ () Text
o5 | YT (FIT 4 ©IGT?
(%) Text () Memo
() Look up (9) CurrencyY’

So | T (&9 I™Fge Database Software @3
@%@ vt Data Table @3 St<y Data 5e15TR &y
CTET-

(F) TTFC (IS ATGTHIE ACTeT

(%) ToeTF N

(o) TR eeay

(9) QRS AT |

53 | I foafefes wibiae cear?
(@) File Maker Prov’ (%) Escel
(°") Dbase for DOS  (9) Lotus

33 | VB TR I TBIES A6 ST
]~

(F) 9= (¥) GZFV
() fere () eI
>0 ([NT6a (T TBIEe (A=l ?
(¥) Q basic (¥) excel
() Word Perfect (%) Foxprov’

8 | TIDIAS FICT GHGTHT 2T-

(¥) DBS (%) BAS
() DBASEV (%) SYS
3¢ |--—-- > TS *E A @ THET BB |
(%) Foxpro (%) DBASEY
(°1) access (9)Cliper
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MY | BIBIRE (AR SWPS « (FI0?
(F) oz (<) afepr
(oF) et (%) eqsV

39 | TOIEE (AQMGT Woy AR ST
@ (w0 ?

(F) TIES (¥) T
(1) ez (%) fpoma
St | FHET T KT SR (52
(F) T @ 8.V
(%) foegrae FHEie.oo
(o) TogpaE Ty, 00V
(9) foge Faiq.00
S | THIRES I TS S 41 T 2
(F) ) dTsY’ (¥) © s
() 8 edite (?) ¢ @dce
0 | TGS TG Z4-
() Tre «ifov (¥) Toite fRer
(o) Teirg B (F) Boire wfoe

2D | FICHIER e LT TeT-
(F) ToTE v
QRIS

Q3 | ALIF TG 261-
() > Wia FiARME wbtey
(¥) 6 7@ FEFRE ToEe
(1) of6 W@ FIZFRM2 Tt
(%) 8f6 W@ =2 wibras

9 | (0 THITIS (T w7 2
(¥) Excel v (%) D Base
(") Oracle () MS Access

38 | (P TibIEe GIZIAT (2T 732
(¥) Ashton-Tate (¥) D Basev’
(°) Lotus (3) MS Access

(X) BT
() Toirg ifte

3¢ | FPATHRCS (FIF FICER Ty AADGAGPY
e ZW?
() Tibraey’
() TG

QY | S J ?
(F) TIOIERS JRZMT TFo SV
(%) THERG 2T
(1) T @AM PiesT
(¥) exfe awhr

(%) enfsM5
(7) exfe =5

29 | THIES 9 2@ -
(=) fr= famymT (<) =1 Ry
(o) ©= Ry (¥) @FE

QY | GBS WIS 0o I -
() Tibie [fegeitd Arerar v/
(¥) TGS (F Tod ©ICT AT
() ©ioT @S w4t

(%) T TIBT TGGE 4T
[

S | S RGO AR AT -
(F) eT AR TN (¥) THTHE (@@
(1) BT (Y (9) TR @i

o | FFFTHIF It O AT T 2

(F) o= sE v (¥) fr zto

() @I 2O ()Tt S
©Y | TSRS FIZEAT GHGTHT (&0 2

(¥) DBS v () DFB

() BYS () SYS

03 | IR T T& A FIRER T A5
TIBICA (F &1 ] -

(F) AT ©iGIES

(¥) T AT

(o) 7 T& THEeY

(F) FICAIE 77

NI 5211 R— [IREE ORI
JIZIATE Fe |
(¥) fagdt

(F) 9T
(of) Ty () TV

©8 | MS Access T A9 LT IS
Q-

(¥) Edit (Iqre
(%) Format

(=) File tigrs v/
(e1) Select (Tqre
e
©¢ | SIBIRTER o) JAieR JRid are JF 7=
IR

(F) - AEH (¥) @
() =g (%) TV
oY | Z995 FF 2
(F) o2 e () o2 T&
(o) 527 gZorv’ (%) o2 afeFarad
09 | (F-SNMGLGF AT FAL 2
(3) 9ifes Tre Ay
(¥) 76 (o) @35

(9) T2 7
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O | TIDIES OF LH-
(F) e @Ry () o
(1) SV (T (9) N e

O | NECEPTRS Al Tibaes 79 fffae = 72
PG 2

(¥) Module v (¥) Expenses

(°) Order Entry (%) Ledger
80 | TibIATET e ==

() sy’ () =

() SFF (F) T

83 | (FIF 936 @G anifes s B =
-
A, FOFRTA Frq AMNRTS S 6T 2

() T (¥) @FSY

(o) wiZeT (%) faears

82 | FITHIT R0 Ao OB UF GF 6
R oifafow |
() it (¥) @FSV
QA (F) BT

89 | Select Record 9@ ACH---
() File trere (<) Edit Grrsv’
(°r) Select (g™ (9) Format Tcs

88 | FIZCEH *F TIBIACe™ e~ [Ty @Al 2

() v () =
(1) SR (9) AT
8¢ | 5T T=--
(F) I Ry (¥) @FC 74
(o) “rife= =TS (]) R A
8Y | FI3F JCR--—-
(F) ©ior 72 (¥) @TT ATV

(1) werg T3 () Toiites AR

89 | FOFLT (FFC ey I Ifde =T 2
(F) 93 ToiEey  (¥) 93 e
(o) @6 GugT q) 9P O A @

8 | (I AT TIHT IFEfToa o2 2
(%) Number (%) Hyperlink
(1) Yes/Nov’ (%) Look Up

85| Numeric J 34 57w

() AV (¥) T
() = (@) T e
¢o | (NG ifefes o Trigad ¢
() TV’ (¥) TTT
(o) wife () @
@S| G936 SAF AN A ©AYTF IR 40T
THFLE FAICE P 0T ?
(&) Look Up (¥) Hyperlink v/
() OLE Object (%) OLE Object
@R | IIET FF AT 4T AT 2
(F) GCHANRE
() AT 8 ifg 7B =1 T v
(o) Jeefar wfSe v ar T

(9) TR T @A AL F4T AT

@9 | TIBIACS TH-SIfF’ (I 4FF TIoT ?
@) ot ey (4) 3t
(o) 3T () @t

@8 | fFPT (AT (T F© &I TioT IT45 F4T
qR 2

(F) So &Y () b &g

(1) 8 &I (T) ¢ T
@@ | TN (FIT 40T ©I6T 2

() Textv’ () Number

(1) Date/time () Currency

@Y | Currency 433 ioT JF 790 = A ?
(F) LGOI FRAT IASAICAT FTCH
() I FEFY
(1) I 8 SIfFY FAIEF
() e FNeIfeT® Oy IR

€q | 9F0 (FIET ©ioT I 27 NS ¥ ferq
I 2T W O wq @9 F 2
@) af v
(o) 7 @ ey

() F1gT
(}) @02 T

¢v | fFTT AR TA---
(3) Tt orwEa sy
(QI)T%TC@WW
() e forag oifass
(9) e oz ifawis
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&> | 3 8 M TGN RO o027 AR2 [
BRIETES
(¥) Arrange (?1) Search
(*") Sortv’ (%) Distribution

Yo | BIBTCIS (LRI ABR-GF THICH Ff T4 & 2
(F) ©27 290 (MeA TF
(°1) ©2 2 (& T
() ©2 AZE T 7WY
(9) &= &m<f 1 =

LY | F-@€ HOME @it sio facer st
(F) &= oweE TRV
() &= fee T
(1) T ST AT
(T) AT @IFCE I

LY | TGRS O FISF AR T 2
(F) - @I AT FEY
(%) 9T @FC Lodl I
() Tt zve
() 9T ZC®

Yo | 6 I GBS (F A6 da AF SR e
TSN AR & 6 G FCHS---

(#) Clear @Ity 55 3

(%) Cancel @ity 7 I

() Unsort @reics f3& v’

(9) Clear All @it 35 3@

U8 | TIGICACE B PP CAHIBT (NG 2
(F) Al e EECETE =T 8 [y ey’
(¥) ©27 72T

(1) =2y fReeret

(9) =2 A=

Le | IR 2
(@) 935 TR T O ST FT

(¥) eibace iy T Sprie s S
todt 4V

(o) TGS I SR SAZAN Fl

() AL GFTOIT HLAJT I
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Microsoft Access
Practical Test Paper, Time: 01 Hour, Marks: 50

o> | BaceMitali sty @6 Database tsdt 39 | [0 4]
o} | fitsw Field 131z i Table-1 sicy @36 Table tedt 9 | [0® 7=3]
Auto ID, Name, Position, Working Area, Joining Date, Salary, Marital Status, Photo,
Note

0w | Table-1 i@ MITALI @it @5 Customize Software Form Ts3r 4 | [So 7]

08 | HA ©IGT T ©27 &tel Form @ «ff 3% | [oe 73]

Auto ID Name Position Working Area Joining Date Salary
SIMA MANAGER KAHAROL 8/21/2014 20000
TANU MANAGER KAHAROL 8/21/2014 20000
APPLE ACCOUNTANT BIRGONJ 9/12/2014 15000
PURABI ACCOUNTANT BIRGONJ 9/12/2014 15000
UTTAM ACCOUNTANT BIRGONJ 12/22/2014 15000

0¢ | IR *[t7 FRIEE TG T 5P IR ([T 5¢,000/-BIFF TITH IR OIferF! ({7 T 3R
Querie-01 =it Save ¥4 | [o¢ =4
oY | GFTEABT AT IR SATEHAIT T BIFAT FC (@O 20,000/-BIFF G S SIfTRT (@ FF GIR
Querie-02 =it Save ¥4 | [oe 794
04| Table-1 Datasheet @3 @ttt Background color: Green @3z Gridline color: Red < |
(0w %]

o | Table-1 wt& Auto ID, Name, Position, Salary &= sz facr Employee Report sty @3f6

RN Codt 39 | [o¢ 73]
o5 | Employee Report it zre Salary s $49 s0% Ierere!, ¢% et et 8 (5 @1 99 |

[So 7]
so | Report Save ¥4 @3z Database Exit 57 | [ox =]
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INTERNET AND NETWORKING
T T 2 3 TG

o) IW?:’*} ?

TG ¢ IO oSTRT A @A =
TOEe @f6 =G AT SR e
FHSRF AT S AT |

o3 | WWW @3 =& Ff &5 2
Taa ¢ World Wide Web

09 | WAN ECe Ft 33 2

TEd 3 (PR (A0SR aIS! FITTER WA I =
wiie Wide Area Network <= =71 fiie
S (@S-, SR J1o ofRE)
FITHR RS ((DSHHT ACOR A SR Gy
q @R IIF JIxe ]| oW, GRETEH
TR, T TAeR 2pfoq A @ FHARF *ifge
o |

08 | (AGSTF GCATE FITF AT 2

T ¢ (HGAF TS ICHRETICRA SRES GIR
SR RTIET FONE (6 SR BTl 6T |

o¢ | LAN @32 Internet @3 sty << it 2

Ted 3 IReR SR¥e «FfEE ISR A
TEelifeoq W @ @BeTF o T W OF
@ afwar @Beas (Local Area Network)
A LAN 3= @@, @30 [weEea J
FEOEE  (oenE =z LAN | SR,
%[00 26 International Network 1 «@ft zger
RS (W5 SAFIAYCRA (TBEAF |

oY | FFRTHE B STF F 2
Teq ¢ FACHICR f[fey Siqaifre aaeiife srereif
JICE FJIRE 4 A AT 9] AMF-G0iF F9K
OIS IO (6 S 0T |

0q | LAN @32 WAN «7 1ty =14 S 2

Ted 3 LAN @3 WAN @3 sty 3@ 7y faefy
T4 T Reed R I | @R (BGAF (T
Feife e FToRPTIR At Fgifes Wt Far
T SICF @A G @ GeqE A LAN 0T | @9,
O35 foq oot watma ifeg o ¢ F0F @B
FA 0 RCET |

SR, @R @OSTF Fae! FTed N a0
W oF eNize afqm e I WAN 0, |
@, I, BGA, Ne3TE e feaft *xraw W
@ FOSAF JIT 341 T |

ob | Gll 47 7 F7 ST 2
a4 3 Global Information Infrastructure

o5 | ISP F#[re St 9/ 2

Teq ¢ ISP 1 Internet Service Provider
TG G AWHFRT QF 7LFl | OIAd IS TR
AT ATFCEF ST AL 8 @ FGFE FFa
I CTT guls /41 |

AeRere wreAma e ASAT @3 AR
ATF | JAFC TVREH OF O}/ aedIaT @/
g wgwaf (ISP) 2t S29AGH, Al FIR
5, 4T 0, I [T 2T, AT O T2
Fonif |

so | E-mail Address a3 Sieaeta! i 9 |
Teq 3 oo oz a=r g2 ot ew | gu ot
udie @ fo=fba “itag =i =z Domail Name,
o CeTNEd @ () oz we IESh W ko
¥ | @ oz A AT =6 @P6 (T @ @
Eull

55 | TBRED A1 9 Jrofer AXL SR ACEA
Jr 2
Te7 3 Netscape Communicator, Internet

Explorer, EudoraPro, Outlook Express,
Mozila Firefox erif |

S | ST F 2

T&q 3 O Z(eT fOfEDle (AF GoeTst @ GaeTs
@ fefste Agse dAfqqeqadr @6 17 |
T AL &Y NN G0 o QST
fGelgaT | qreiE ev kbps 3k @3 Tita ey aife
I T NS T |

>0 | KBPS 97 7+ & 3 »
Teq g Kilobyte per second

»8 | URL &t 2

Teq 3 URL o @35 ot A oiww 3
@A ITTREE IS [wE THEes ofttg
QTS Alaw | @3 = = Uniform Resource
Locator.
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s¢ | E-mail @31 5« 77 9 2
Ted 3 E-mail @3 7+ %+ =z Electronic mail.

36 | HTML @3 == @ J¥ 2
Tex ¢ Hyper Text Markup Language.

Multiple Choice Questions (MCQ)

> | Fea @ wea oA Bier e e g 3-
(TR FFoT AT ZECZ S 2-(N2eT AZAFIR SIS
AR A

(&) Group () Cev’

(e Bcce @ To

3 1 ISP-«3 sfefst S iaG 2
(¥) Information Super Provider
(¥) Information Service Provider
() Internet Service Providerv’
(%) Internet Super Provider

© | IBI NI TS | (PG 2
(F) I (¥) e
(T =Tt v (F) o1 AgS

8 | ananda@bdlink.com.bd €% E-mail
5@ bdlink om #ffbfe 727 3 2
(%) User name (¥) Domain namev’
() Country name () Institution name

¢ 13- (37 IR %@ Bee @9 g IS 2
(#) Blank Carbon Copy
(¥) Block Carbon Copy
() Blind Carbon Copyv’
() Bold Carbon Copy

v 1 UUCP 3 2
(¥) Browser
(°") Protocolv’

(¥) Search Engine
(9) Messenger

q | FEHTHIET ARTNETS @ACINF I -
() =5 (%) STCTT
(") TRew (¥) @BeTFY

b | 93 E-mail 5= User Name @32
Domain Name @ 7 Siett fife® it | I8
IEACF &= (@« Domain & gcrey 2

(&) .Mil (%) .gov

() .bdv’ (9) .sa

51 F.T.P.9q g Sl
() First Telephone Program
(¥) First Transfer Protocol
(°) Find Telephone Program
(9) Find Transfer Protocolv’

So| (B IET AR IAOGHIET  SREIGE
BRI @32 GRFEa SEtE AR5 SN

FoI1@F I O (2 8 27 FA[ AT |
(F) R (¥) =125 ¢
(o) feror () TV’
Y | ST T FfoeF FAK & (0 7l 2
(F) cerars (¥) Gy
(1) SrRAEY (9) afFerRam
53 | E-mail = @ @3 Seer @45 2 2
(F) TIRFTFAT FEF AT (F) JIREPIAD
B
(o) P (9) FEB WIS
T

SO | TBRCAGT & (FIF0 LTI (73 2
(F) TCex (%) TBfRTCRI Tt
(o) fefenE Sy (9) IR

8 | WAN tofq =% -
(F) ©ItIF AR
(o) T=Te

(<) TSI ARV
(9) asfbe =

3¢ | WAN ==l (@R -
(F) eAize Ofawl @BeTFY
(¥) ST @t @HSF
() AT @t @ BeTF
(9) @38 9

MY | TS A (ACF TVIADT FIAGET &F T 2
(F) 558 (%) sovov
() Sobbr () >o55
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59 | YUY SIF JICEH ZETI-
(¥) Mosaic v’ (¥) Moasic
(1) Music (¥) azioe =7

S | (PG THRCTDS AL THFYE 2
(¥) Web Page (%) Gopher
(e) FTP File (9) et v

5 | TTICAG TFHCAD (0 ?

() ISP (%) Gopher
(M GII ) WWWV
20 | TBRCTE GFICT JRAFATE F 0T 2
() FifG cerr (<) cfbrem
(o) ey (9) TIBeE

D | IBTE T ZCE-
(F) @FF @eeF oA
(¥) @FF @ (AT [olfes
(o) TBRCEE o Taifasy
(¥) TeEfes T

Q21 TF 59 A ‘(WEIeH FNF (0 Jreed
2T (S FE ?
(F) & &
(°f) BIPT Foe

Q9 | O AWT-LWICTF S 2 BICAD (PR ASy@ el
(F) IS AB Y
(%) IS BT
(o) SIS TG
(T) SR o=

(<) W @fgay’
(%) F53 =t

38 | THRGISfET FFHTHR O T T Gl

(&) GIC (¥) GGI
(" GIIvV (¥) GCC
3¢ 1 TLD & 2

(¥) Top Line Domain
(¥) Top Level Disk

() Top Level Domainv’
() Top Line Desk

Y | UUCP etoreiioa o< 71 S 2

(&) Under UNIX Communication

(%) UNIX to UNIX Copy Programv’

(°") Under UNIX Copy Program

() Undeveloped UNIX Communecation
Program

291 ISP @3 9 J 2
(%) International Service Provider
(%) Internet Service Providerv’
(?") Intal Service Provider
() Important Service Provider

Qb | FACHIER HLFOCE eI ALF®

GRTTTIT ALFOCF FPATHIET ALFS A0S
(F) fon1e () TV’
(o) FRIR WG (F) QU

35 | Reed 919 (oew qu 93, e e
NI TSR L O AWH-LWICA STy (1T
S FIRT 22

(F) THRELY (/) T

(1) T (9) AT

wo | Location Box - f5<sIeT 5135 <1t q0eT-
(¥) Lodge on (¥) Off line
(") Log onv’ (7) On line

oy | 59 @G TR Swe Jrefer 8 3-(wEe
AR T TG ARH ST 7 2

() Eudora Pro

(¥) Internet Explorer

() Internet Expressv’

() Outlook Express

w2 | Yahoo.Com 3 ?
(F) Protocol (¥) Engine
(") Search Enginev” (%) Web page

OO | ] OCYFH AT AL FAN FIC© AT AN
OF5 ©AT TAFIAT “Tafoq T F 2

(F) Modem (%) ISP

(") Hyper textv’ @ WWW
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©8 | E-mail B ¥ @ forzs sitaa e =rifs z1-
() Domain name
(¥) Host machine namev’
(") Name of organization
(8) Country name
we | E-mail 5 @ forzs s &5 s 2
(F) IRZRSI[G TV
(¥) IR AR AT
() TIRRFER TR AT
(¥) tEoE w7

WY | & E-mail ST S (I et AeF 2
(F) ISP-1S1taa SAfFe &It (2e CHY
(¥) IS SO

() o= Jiffer TEb SR

(T) FAGE T

©4 | E-mail 5 T s s s
T - ?

(¥ TLDV () ISP

() HTP (T WWW
(St E-mail 5 tomw it s<e
i TLD af Top Level Domain J#1 22 | S
Ol BT (I (T AT 92 <18 G =17 1)

Ob | FPTHIET (F5ST(F F© &FI9 2
(35)@3@?1?(\/ (?I)TQWW
(MaEFE (7)) b o

o5 | 2l e fFame wwre As-

(®) FTP (%) Gopher
(°") httpv’ (T WWW
8o | I I 2
(F) o< feenz () =7
() eI ST (9) SRR oSV
8> | {57 (W% THIRCHE AT ANQ 7T 2
(¥) wcew () BRI A
(") 2or™Y (T) Ao eI
831 TCP/IP St 2
(F) STCEBR FIess (%) Beereren
(°T) TRTCBIReTY (7) FEBEWIT

8 | Home Page Tof 907 &« AT(RS
FIRSTIE GRS Tl [ ©f J(R-
(&) HTMLY

(M) C++

() BASIC
(7) PASCAL

88 | Webpage, FTP file Te5ifacs F qe7 =7 2
(F) WosTF
(¥) cfoees
(1) TiGTE
(%) THICT THETY

8¢ | feoa (PIfG ofelrer B-cget @ug 2
(¥) Rasel@yahoo.comv’
(¥) Raselyahoo.com
(?") Raselyahoo@.com
(9) Raselyahoo.com

8Y | Modulator and Demodulator &% 7f%¢ gof
@G 2

(¥) Modulate
(F) Modemv’

(¥) Demodulate
(¥) Module

84 | Internet @3 ICN QIR &fG @0 2
(F) CIF-TAACN
(¥) SIS
(o) fSTam=T
(9) ETRGF T3V

89 | [EF CF(q FEoE F faae 33 2
(F) G T
(¥) G SIS
(") GER [ e
(%) BB e, 1o @ wetiveTy

8l | JCHR IDRCG AL A FACO ST
(F) FTOR, FIE, GRCE w12, ARo ST
(%) F1ToE, Trew, [TF gizeN, THosqF

(1) FITHR, TN, G o118, T eaR
(9) ST, NCew, &R, TR0
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MICROSOFT WINDOWS SHORTCUT KEYS

Ctrl+Alt+Del
Ctrl+Esc

F2

F3

F5

Alt+F4
Ctrl+F4
Alt+Enter

Shift+F10
Shift+Del
Winkey+D

Winkey+M
Winkey+Shift+M
Winkey+E
Winkey+R

F1

Winkey+
Pause/Break
Winkey+L

Esc
Ctrl+Shift+Esc

Reboot/Windows task manager
Display the start menu

Rename selected icon

Start find from desktop

Refresh contents

Close current open program

Close window in program

Open properties window of selected
icon or program

Simulate right-click on selected item
Delete programs/files permanently
Bring desktop to the top of other
windows

Minimize all windows

Undo the minimize

Open Microsoft Explorer

Open the run window

Universal Help

Open the system properties window

Lock the computer
Cancel the current task
Windows task manager
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et Fifefa Rt @S, vt
P @e
@R G ©uo TOT (0 I G, SIAIR-S6 ) 2R 2058
REw 3 IIToR wACGa/FRACE I ot Sifeice=a
(RET @IC ¢ du/qv)

I ¢ S BT ST ¢ ¢o

TAGEAT TR e L7 AU AR A e,
I QTR Teq fee T | (T 8 dX @o=¢o)

s Teafore (V) Bz e 3

>. B, G, o Tosifna ¢t @19 Object 6 37ze &7 2

(&) Hyperlink (¥) Text (°) Display text (%) OLE

2. D1 zre D20 EF ©ibT @i FAK FII-
(&) =SUM(D1+D20) (¥) =SUM(D1:D20) () =SUM(D1 3 D20) (7) =SUM(D1.D20)

©. Sort ¢k Formula 2te &I («=s ?
(&) Window (%) Insert (°") Tools (%) Table

8. (®f Storage device ?
() Key-board (¥) Scanner (o) Hard disk (%) Mouse

¢. 93 fFTd TN EATS A A0 FEFR IR T4 2
(¥) 80f> (%) 0ol (o) 6 (9) v8fB

v, Line Spacing ™ees 3419 SIS
(=) Ctrl+1 (%) Ctrl+2 (" Ctrl+5 (®) Ctrl+1.5

1. Excel ¢ aifss Cell aafae st fF 30 2
(+) Add (¥) Join (") Merge () Union

v. File close @3 § @€ 391 &0 ?
() CtrlI+O () Alt+W (o) Alt+O (%) Ctrl+F4

5. AR I TR
(@) @ «Gfeos afsl v wfey =7 (%) @ «tf<Soe afs W= fog fog =@
(") @ «GRRSEBT @ AT ACE A (") @ «GRREEBT uFIfeF T K9 T

0. ICT @3 o %l @ 2

(&) Information Communication & Technology

(¥) Information & Communication Technology

(?") Information Computer Technology

() International Commercial Trading

How % e ST 27 79 8

5. Computer a3 2= (@R IR T --------

3. Legal F1iterd A& JEAN -----mmmmmmmmmmmmmmmm oo

55



»9. Double Underline 337 A FC AT —-------mmmmmmmmmmmmmm oo
8. MS Power Point @30 —---------oememeemm - Software.
s¢. Spelling and Grammar @3 & —---------=-m-mmoemeems B [N BT T |
sv, OMR &7 =7 et

59, CPU ZBR --------mmmmmomo oo

Sbr. Red0 O3 FITEIE FANG FCEAN —--m-mwmmmmmmmmmmmmmmmem oo

5. MY BiFa e oy -- TR TS =

20, T(E (AT T GAT ~-mmmmmmmmmmmmmmmmm e B [N HIATS 7

I TorRea F @R Ut == ‘R e g

2.
22,
9.
8.
NS
v,
24,
.

3
Yo

MS Excel @ svaqazey & @t =g |

Data Sort 92 &3 |

Back Space key w5t T AT (3T Y= T |

Key-Board 43 15 7f6 Alt key witz |

Scanner @36 Output device

Function Key w5 50f5 |

MS Excel @ @ (&9 T ¥ |F 9%9 40 7 |

Facebook @& 25RT0 Jrefer Aes e |

. (53)so AT ARBIA I LI FICET (3053)s TH |

. FCEIEE Recycle Bin 2t 0z el Uit 2= R == 212 =11 |

S FATwCo! Teq WS ¢

0d
CN
V)
8
Nleg
oY
vq
b
Sk
80

Tr

. Application Software J 2

. ¥ Bit @ 1 Byte ?

. BTEB @7 7+ & te1¢ |

. MS Word «@ Ctrl+D S et a0 I ST 2

. Column Break 3417 & FIANTT IS F 74 |

. @17 »Fas Left, Right a3k Centre I3 SIAC IS 14 |

. MS Excel @ F2 Key 3 3ltet 5329 F41 27 ?

. faefoe ¢ SpREIETes Crt SHEr™ it I TwREs we |

. Title Case 4 936 17 &1¢ |

. AT ST P @IS @I e Afefre 27 ¥R (@I (e o[fge 2

anslate into English :

8. T F0 T |

83
89

. SCE O FAEAT WIS |
. O (@3 =g ?

Fill in the Blanks :
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49. How many brothers you have ?
50. Who is your best friend?
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