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Abbreviation

TCP (Transmission Control Protocol)

IP (Internet Protocol)

WWW (World Wide Web)

VolP (Voice over Internet Protocol)
VIRUS (Vital Information Resources under Siege)
LAN (Local Area Networking)

WAN (Wide Area Networking)

RAM (Random Access Memory)

ROM (Read Only Memory)

CPU (Central Processing Unit)

DOS (Disk Operating System)

BTEB (Bangladesh Technical Education Board)
OMR (Optical Mark Recognition)

ICT (Information and Communications Technology)
HTTP (Hypertext Transfer Protocol)
HTML (Hyper Text Markup Language)
TLD (Top-level domain)

ISP (Internet service provider)

UUCP (Unix-to-Unix Copy)

BCC (Blind Carbon Copy)

CC (Carbon Copy)

FTP (File Transfer Protocol)

URL (Uniform Resource Locator)

KBPS (Kilo Byte per Second)

Gll (Global Information Infrastructure)
DMBS (Database Management System)
DTP (Desktop Publishing)

SCSI (Small Computer System Interface)
USB (Universal Serial Bus)

MOS (Metal Oxide Semiconductor)

CRT (Cathode Ray Tube)

BIOS (Basic Input Output System)

ATM (Analog Teller Machine)

DMA (Direct Memory Access)

IBM (International Business Machine)
PDA (Personal Digital Assistance)

DVD (Digital Versatile Disc)
CD-Compact Disc

AVI-Audio Video Interface

Bit-Binary Digit

CDROM-Compact Disk Read Only Memory
SQL (Structured Query Language)

ALU (Arithmetic Logic Unit)
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TR ATeied

> | File Save 2t St 957
Texs File Save Fts1 ©PTNR T30 FeAlwo 20 AT |
X | Page setup It ceT?

T (I FIET AT THONCHA W wiphe 5 Page Margin, Paper Size, Page
Orientation geyifn fd@er FatE Page setup I |

9 | Footnote JI?

Te1s (I BT NCH (NG o121 wrRees Footnote e | W=, Footnote =05 (1B, AT 52|
> AT |

8 | MS Excel-7 @3 s3<=its s36 Row ¢ Column 2its?

s

Max. Rows Max. Columns
Excel 2010 1,048,576 16,384
Excel 2007 1,048,576 16,384
Excel 2003 65,536 256
Excel 2002 (XP) 65,536 256

¢ 1 MS Excel #iiites M @1 47079 e 41 T2
Twe7 ¢ Data Entry @<= Data Analysis @3 e 41 31% |
Y | G35 3T QUG AT 157 (71213

e kamrul23@gmail.com

q | Database Application St?

Teqe Database Application =t Computer Program.

b | OF0 (HTSCH*T AL SAICET NI @74 |

Teq ¢ MS Power Point

» | Computer Virus @3 & S17

T@Ag FPCHR (LTI o7 T FYRCP 78 AT R A S 4l |

yo | Mozila Firefox Jr?
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mailto:kamrul23@gmail.com

Twae Mozila Firefox zee @ €at== Internet browser software |

3 | FPTHIET QYT Fie JI?
T3 FPIOHIET AL 6T TR O € TG Af G 47 |

>3 | Application Software  ?
e IR &) (SIS (AR T (ATHT ANE |

>0 | ¥© Bit @ 1 Byte ?

8 Bit = 1 Byte.
1 Byte = 8 Bits 8
k)
1101 |0 (0|1 (0|1 E

P
ac g

[rot]
1 byte = 8 bits g §
1 kilobyte = 1024 bytes § E
1 megabyte = 1024 kilobyte

1 gigabyte = 1024 megabyte ;i
1 terabyte = 1024 gigabyte ;'g
53

58 1 MS Word ¢ Ctrl+D I et FeeT S 0T ?
ez Font option

se¢ | Column Break 3919 &y JItITes I F @19 |
Teae Line Break = SHIFT+ENTER, PAGE BREAK = CTRL+ENTER,
COLUMN BREAK =CTRL+SHIFT+ENTER.

| I~ Left, Right @3z Centre 33 S A o4 |
©exs LEFT= CTRL+L, RIGHT=CTRL+R, CENTRE=CTRL+E

a1 MS Excel @ F2 Key 3 F1tet 5327 341 &3 ?
Texs Edit Mode @ & S &5 |

3o | A 8 SRAIRTEE (e ST Wi 6T SIS 7S |
Teqs

Absolute, Example = (B3*c3)*$E$1
Relative, Example = (B3*c10)*E10
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5 | Title Case @ 43fG 1<y =12 |
Tesis A Quick Brown Fox Jumps Over The Lazy Dog.

0 | TR FR BT @ @ A afele = a3z @I @@ 17 S)Fe ?

T3 A FIRART T (@IS G Spus AT afee 27|
e Pl e (@ BI (S SRS |

35 | MS WORD <t?
Tea ¢ MS WORD ¢t Word Processing Application Software

33 | BT TR (& fRreiey?

©ed 3 Charles Babbage «@3&+ English polymath fete™ | @&« mathematician,
philosopher, inventor @32 mechanical engineer === | B AFIETE FEIEHIER
G el 2F | fof so5d At difference engine T8RS F6E |

20 | 51 3@ Output @ Input ICEF I (@143
Ted 3 WIeseS e 3 W57, bR, AteEs, @O |
95 fEeiRons IS, @9, TRiES, AABHIE (o4 |

38 | UNIX 2
Ted s UNIX «=fG operating system

3¢ | FITHR SIZA 7
T ¢ FPICHIR ©IRANT 20T IS5 (2NN J SO o1 T ARE 78 FCH (W |

3Y | CTRL+C e S @RI 212
Tex s COPY

291 Spell checking Jt?
TEF ¢ IUAGT AT I 8 QA FA6F & J1 o #1107 o7df |

3y | MS Excel-a Tab Key JF 31t I7g© 23?
Teq ¢ @ Cell @tz oy Cell-« ars3iw &=y Tab Key 957 27 |

35 | Face book @ &< (&2
Twe< ¢ Mark Zuckerberg

wo | Excel @3 ¢3fss Cell afas F4its F w12
Ted ¢ Merge 34 |
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o | Bit J?
Ted 8 ©IBT AT 7 95 |

v | Operating system J#(ce J @RI?
e ¢ Operating system = 75 A computer's basic functions <TEE
sUpport 3 ¥ FTHRCP AfbIfere B3 |

wo | MS Excel 32
©ed 3 MS Excel, Microsoft Office «ifiteder «a @36 Application software T Ry
Data Entry ¢ Data Analysis 1 =77 | MS Excel t& spreadsheet program 3= 23 |

w8 | Database 35ce JF [@RI?
Ted § O OO |

oe | Pen drive & 1/O fCo133 =1l =7 &2
Teq 3 Ry Pen drive ¥3 sigiezy Data Input/Output <=1 I o1« O/ feerzst <=1
T |

Y | T3 (7 €5 FwITeT I fera?
Teq ¢ Save, Open, Close, Print preview, Print.

©q | STFAG FICF 6T ?
Teq ¢ MS Excel @ afsfs Sheet & Worksheet 3T |

Ob | QTR FAAR GF0 SRR ANS?
%@ 3 =SUM (AL:A2)

o5 | Slide-« w3 (GC2E [T FT«r T2
Te7 3 skilled design professionals @R (GNCLBRET Cot T AMF T(ET g NSS! g
RZFFIANT CTITE! AL I TS SN (2THCH T (S FACS AR |

8o | Slide Animation &%« s419 T F?
Te7 8 F5
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Binary to Decimal

> 1(5d), ABAINCE CCHTTICT HolTST <2
Teq 3
Binary = 11
Decimal= 1x21+1x2° = 3
Signed decimal = 3
Hex =3

How to convert binary to decimal

The decimal number is equal to the sum of powers of 2 of the binary number's '1' digits place:

binary number:||1 1 |1 0 0 |1

powerof2: [2° [2° ||2° 22 |2t |]2°

111001, = 1-2°+1-2%+1-2%+0.2%+0-2'+1.2° = 57

101.101
MSB LSB
MSB (Most Significant Bit) LSB (Least Significant Bit)

ECrrCr et Ertererreerreererreetrerterteereees EETECrrCr T rrererreerrerrerrrerrereereeereeer EErCCrrCr T rrrererreerrerrerreerrereereeereees

100110112

7

128 64 32 16 8 4 2 1 12|86143|21|6?421
25 2423 2 !l

158,62;,32,16,8,3,5,12 10011011 1 0011011

wseszzs gz QYRR ]
1 00110441 1 0011011 1100110112=15510
128 0 0 16 8 0 2 1 | 128+0+0+16+8+0+2+1

=155

ikt it wiki
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It o7 = “7” @R i 2w R @ g
Y. IO afEiaad oo 2oor TWRETS | faen
2. MS Excel 2t @6 Spread sheet analysis program | e}

©. (1001), FCF w=fcE e Face 11 27 | =iyt
8. Computer —43 Virus @3 &< | TSy

¢. Folder @3 fost File @ Folder $e32 AT 2I1TF | 7oy
v. MS Word e @q¢ iR »ie | =t

q. Hard disk «&f processing feeiz | =gt

b. RGO BB G0 T-37713 451 | fSrepr

5. Windows7 @< Application | =y

o.Pen Drive T3 FM (NI I=1 & | ey

5. SORT 9T FI& T @O ATSCH | oy

2. THITIER (TO(F TIee 8 (Tl T332 AFCS IS | ey
»0. Web site f5f¥7a werara siter arze =71 fwyt

8. T efeFaIeae WL 20T MRIF LT | TSy

s¢.Kaspersky @b afGSi2am | IS
S, AR AT PTG programme -9 TSI GO APIPGT | ey
q.Face book —93 & TF G A | iio))

st. LINUX«@=G Application software | TSy

5. CCF 46 AR I | et
20.TRGF GF(6 297 fTorea | 7oy

3. Binary "4t “iafeq qifes o= S0 & 1 faagt
22.1000 Megabyte = 1 Gigabyte | =

29.MS Word @3 Word processing software | 3%y
8.CD ROM CD Write i I «l | 9y

2¢. TS R G SesHb oI | ey

v, Power point €3G presentation softwere | 3Ty
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R4.MS Excel 9@ TG ([{F F9 9@ UR

= AVERAGE (CELL NUMBER:CELL NUMBER) |3T®5
b Access G g7 THIES (@PIN o FA A oy
35.Internet 9i¢ International Netwrok | 3e3
vo.Mail #I31TS T Sign up TS 2T | Ty
3, e g FITECad AW GUeiz | firepT
o2, RAM «3fG Z&T coeifa 1 =
0O IS ST FPTER ja7e ARG Febem 91 Windows-8 o))
©8 TRACTPIT AT “fmfod (/fefs sufG | ey
©¢. TRIEITES GG ey TofiFe FIZE SHTT 07 | Ty
O, 9T (11T o TAeF S 3k QR &7 br.¢ 3 | TS
09, =|F Ifeers F& I/ fgrt 7oy
ob.Cut T FF (JIC IS Ctrl+ X | 7oy
5 FOCE TFYS Record U 718 T table | 395
8o.Power point -@ Custom Animation Ti0 Sr 1 | frt
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Multiple Choice Question (MCQ) fé= T B (V) s ¢
> | |Ieed @EG CPU OF = 77 ?

3) AW HMU MeaRrom =) cU

) RAM 4%5-

3 ol (o ) e o Mo s cond ) F GO
©) COPY- ¥3 I @IE FAG @0 ?

|Z[??) Ctrl+C ¥) Ctrl+P M) Ctrl+X 9) Ctrl+K

8) Undo —a3 I @€ F (0 ?

MIe) Ctri+z =) Ctrl+V 1) Ctrl+X ) Ctrl+K

¢) T30 Database (M ?

<) Word Perfect ¥) MS Excel <) MS Word |Z|‘zr) MS Access

Y) MS-Word &3 IFS ¥ 9 & IR0 -

|Zl?f) Spell checker %) Thesaurus ) Edit q) Grammar
q) Print Preview &9 Menu-43 999 TS ?

V=) File %) Edit ) View ) Tools

) Mail marge 9Its ?

%) Table-4 %) Format-9 |Z[9T) Tools-4 9) window-4

®) (111001), @3 Hexa-Decimal -4 &FM™-

%) E1 M%) 39 =) 3B %) 93

$0) JIECATH (FI AT LAY FEATHI A ?

T) 5588  [V]2) 5508 o) dmed T) d59d

) File close — €3 FI-AC TG (FADG ?

F) Ctrl+0 %) Alt+W o) Ale+0  [VI=) Ctrl+F,
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3R) JIETHC TS FII2BToF I S 2

)W ) Vo) e w) B

»9) Excel €3 @aIf4F Cell @Ffaqe FICE FF 0 2

%) Add <) Join |Z[5T) Merge ¥) Union

38) T, (GG 8 ATFF & @ Object I77® 2T ?
|Zl$) OLE ¥) Display text ) Text 9) Hyper link
3¢) (G Storage device ?

%) Key-board MQI) Hard disk ) Scanner  ¥) Mouse

Sv) Macro St ?

%) FiewE  ¥) ToeTE ) TvemE VW) @it S Gawe [fey $aa For
59) ST (TG NIC 93 7ot ?

%) Network Inter Card %) Network Interface Card
1) Net International Communication z[‘if) e w7

Sbr) BT @ Antivirus ?

%) Windows %) Linux ) Unix @‘zr) Norton

55) WWW a3 sfeiiat Jt 2

|Zl$) World Wide Web %) World Web Wide

) World Web World q) World Word Web

30) F1o TAFF,o G O @V FAK T -

@) =Sum (Fs., Fas) []=) =Sum (F1:Fa0)

GT) =Sum (F5.F25) 121-) =Sum (F5+F25)
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) RIFHT I (A T 2

%) % @ #IRET tof o 7w V%) T Cofd eI 7

) AR CofT NPT TF q) (IR CORT eIt a7
32) T 125 AN G [FCARIH ?
F) Y088 J12H IV S FCARIZT ) Y008 JIRG TN > FETRILH

Vo) s038 2125 7w » RFARIZS ) dod8 A1ZF AN 5 AR

29) (A03) b TATIBTE w=Ifl T & F40e1 ' 204 ? (Hex value to Decimal
value)

) qvve M) seve o) 2ave  ®) 38V

38) A4 Size JITER AR @G ?

) &F =b.0q” LT =5.b5” ) &F =b.35” T =30.us”

o) & =b.59” T =0.Un” M=) &g =397 7y =55.5"
@) (17 QRS T @<fB-

F) 396 <) WITo5 o) gee5-wTB=5 @) Sfafe @wie5E T
V) (555003)y =TS ?

V=) ea 2)se o) az T)bd

29) Slide object 3= 23-

%) Slide-97 @FIfgF WH <) Slide-ad FAEB =€

) Slide @7 Rf¥{E s V=) Slide @ afefs wext

Qb)) Cat S FI]CT ST FAT R(EAI-

et DB M) Ma)uh
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35) TGRS GRTe Primary key f«faer <4 =3-

[VI=) Relation feq &= ) Table Tofas &=y

) Design ¥4 &5 ¥) Table Import S &5

©0) HTTP 97 eI (45 ?

%) Higher Text Technology Problem @?I) Hyper Text Transfer Protocol
%) Hot Text Technology Problem 9) Haker Text Transfer Permission
©y) MS Word 2003 -4 Font size AR F40e (S GERICH TACS TR ?

%) Table-a ¥) Standard-49 %) Formatting-9 |Z[‘2I) Format-4

o) TN YIS F© ST ?

Me) 2 e @) oemm o) cedd@  ¥) 9|

©09) > MNRIBE F© FCERIEE ?

V%) so° =izt ) yo0° Feaizs M) 50° RFETAZE W) o™ iz’
08) FOYTE! (NP (Pq® FHICP -

FoEaas  MoO)wEem N =As em W) Fub GRe

©e) & Bie] FACe BIvite 2F-

F) Ctrl+shift+B ; |Z[?f) Ctrl+Alt+B ; <) Ctrl+Alt+A; 9) Ctrl+B;

V) G-5 T G-50 7S W FA T -

F) =Sum(G5:L5)  ¥) =Sum(G5:K50)

|ZI9T) =Sum(G5:G50)  9) =Sum(G5:-G50)

©q) A;TAE I B, (A (T AT IS HI2© 23~

V=) Aj<B; 9)Bi<A; M) A<B;  F)BA,

12| Page



o) Relational Data Base —4 & F18eT A7
VIw) a6 %) of o) ) 8f5
w5) Database Table-« &teEaCe! Ty Fate I97® 2T-

%) Design view ¥) Design home

) Design form |Zl‘2r) Design table wizard

80) Power point —4 T(EE (< FACS F HI7TS B(A-

%) Shift+F6 <) Shift+F5 [ o) F5 =) Ctrl+F5

Ao *I% T *FTFIT 77 34 8

S | LAN &% el =eeT Local Area Network

2 | Recyclc Bin T&®Ita Delete F12e &l A |

© | MS Power Point €& Presentation 6 8miF |

8 | YFere fofdo@ 7w sy MS Word @i 5929 41 =1 |
@ 1 OMR @3 “feql =cel Optical Mark Recognition |
Y
q
b
P

| Scanner €15 Input &SI |

| Google @6 Search Engine e5Si |

| MS Excel @6 Spreadsheet se5ezmE |

| ROM — @3 ozl 2e=Tl Read Only Memory |

so | T4 @igre Flash Memory 7 23 |

3 | FARHPITHIF AIBIZCS G FHTHE |

52 I MS Office =t Sitaaatet Application software-«s 5% |

9 | Mozila fireox e @< =t Web browser |

8 | Goal Seek w6 Data Menu — 93 SR |

¢ | www.bteb.gov.bd @ FifFEifa frwr @e- @7 @R GG |

>y | MS Access —4 Database Program tofs <=1 3130 |

59 | &re536 Search Engine @G Software system =g |

St | 5T @36 Qutput Teies |

35 I ([FITET T [T |

30 192 fF @wifs ST e sy MS Word —a Mail Marge <=9 31 =7 |
25 IMS Excel - @ &fsf5 STFAIE ve,eov & Row @3 ¢4 Column TR |
32 1“OR”«=fG Conditional = |

20 | Access 9 ©ibT v e 419 &y Input Mask 357 =3 |

38 | BIOS =% ==l Basic Input Output System |
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3¢ | PHP =7 Hypertext Preprocessor taiifi

WS

QY | SQP -4 7w Structured Query Language |

24 | Power point FI30R e 7 e . pptx &FH 41 =7 |

3y | FEE @3 [nput o138 |

35 | R B fe &%= | (Binary, Octal, Hexadecimal)

0o 14T fII3E = Y038 TNAISE |

©3 | Legal size FHITea e 206 br.¢o”%x58” |
02 | (39),, IR AZFRTS FoTH FACT (5505),7CA |

0o | WWW-¢3 2o World Wide Web |

w8 | F1.fC. a7 ¥ Storage device f&e137 |

Translate into English:

) 1% 74 s B The sun rises in the east.

N TSI NS T 12 What is your mother’s name?

© EIRERCICIRUER T IIE RN GBS My father is a poor man.

8 TSI A 1?7 What is your name?

¢ TIT AT Arerielr Dhaka is the capital of Bangladesh.
Y 1 elfsfme %t T He goes to school every day.

q AFI (AT I AR It has been raining since morning.
b QIO ST Aogf™ Bangladesh is my motherland.

> IAF IQ[ 9IS I My father is a farmer.

Yo T =R @ Patriotism is a great virtue.

5 TOIEl T S22 How many brother & sister of you?

Fill in the blanks with appropriate word under bracket:

| want to write a letter. make/ write/ learn
My father is funnier than your father. funny / funnier/
funniest

He is an honest man. a/ an/ the

The birds are sitting in wall.

He goes to school every day.

Sweet is made by milk.

To be healthy, we must eat good good food/ rich
food. food/ balanced diet

Swimming is a good exercise. is/am/are

Bangladesh became independent in | 1971.

You can do it easily.

The students | play football.

14| Page




Answer the following questions in English:

" Question Answer

1 How old are you? | am 16-year-old.

2 Do you know how to swim? Yes, | know how to swim.

3 Who is your best friend? My mother is my best friend.

4 What is your mother? My mother is a Doctor.

5 What is your favorite food? My favorite food is Rice.

6 What is your home district? My home district is Dinajpur.

7 What is the full meaning of W.W.W? It means World Wide Web.

8 What is your present address? My present address is —
Village: Sujalpur, Post Office: Birgonj
Upazila: Birgonj, District: Dinajpur
Bangladesh.

10 What do you do after training? | will practice computer myself.
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